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Foreword 



This pamphlet iai.one of a series on the use of reference books. 'Q^ eomple^, 
gy^S? CQ{|[g^}]^es a secon d edition ^^ ^' Reference g uide s that sh ould bg^ known agd 
how to use them/' which first appeared mTSTs as a text book forhigh and normal 
BchooIsT 

The revision treats important phases of reference work in separate pamphlets, 
thus making it possible to grade the work, or to select the pamphlets best fitted to 
meet individual needs. Generally speaking, any one of the pamphlets can be 
completed in two class periods plus time for the preparation of one lesson be- 
tween recitations. • 

The entire course could be completed by advanced students in five or six 
weeks of one class and study period per day. The work can also be scattered 
in different years. If one subject per term were given in consecutive order to 
Einglish classes, in high schools, beginning with the B8 of junior high and ex- 
tending through the A12 of senior high, the work could be covered in two or 
three class and study periods per term; or, if familiarity with reference books is 
desired early in the school course, the most important subjects could be crowded 
into the early high school grades. The order in which the subjects of the pamph- 
lets are listed below suggests a logical sequence, whether the work is given 
slowly or rapidly or to lower or to upper grade students. 

1 — ^Webster's New International Dictionary 

2 — New Standard Dictionary 

3 — Encyclopaedias 

4 — ^Parts of a book ^ 

6 — ^Atlases; city directories; gazetteers •-' 

6 — Concordances n/ 

7 — Library classification and card catalogue * 

8 — Indexes to periodical literature v 

9 — Year-books 

10 — Commercial indexes *'' 
11 — Important publications of city, state and federal governments 

The inclusion of specimen pages from the reference books studied makes 
it possible for each student to follow all illustrative examples without making a 
trip to a library and waiting to have access to the complete reference work. 
No library will furnish a sufficient number of copies of expensive reference 
books to supply large classes adequately for detailed study; neither could a 
library afford to have pages in expensive reference books as badly worn and 
marked as they would become if many students were required to consult them for 
prepared lessons. 



Experience has proved that the best results can be obtained if the work is 
begun in regular class recitations by a librarian or a teacher reading the text 
with the class. If conducted in this way, no previous preparation will be neces- 
sary, either by the class or by the one who conducts it. As the reading of the 
text proceeds, it will be seen that important features of the reference bookB studied 
are emphasized by referring to the sample pages embodied in the text. With a 
little class direction of this kind the students can readily see the plan of the text, 
and can finish any unread pages independently as an assigned lesson for the next 
recitation. In classes composed of advanced students, or in cases of absence, 
the entire work could be done independently. 

The questions on the colored page fastened on the inside of the last cover 
are designed to emphasize important points and to systematize the work for 
class records. Blank spaces are left under the questions for the answers. 
When the questions are assigned as a lesson to be prepared out of class, and 
the answers are written from memory in the blank spaces during the class 
recitation following, the points are more thoroughly impressed than they are 
when the answers are written before coming to class, while having direct access 
to the text. 

A key, giving the answer to each question, together with its value on the 
scale of 100, will be found underneath the question sheet when it is removed. 
By means of this key, students can correct their own or another's work in 
a few minutes of class time, in case the librarian or teacher cannot give 
extra time to do so. 

Schools which ask a leading reference question in final examinations find 
that students give more attention to the work and therefore learn to value its 
importance. 

The foUowing paragraphs are taken from the 
Foreword of the First EdUkm 

Possibly the best way of presenting the points which it is hoped this series of 
lessons may emphasise is to quote directly from the preface of a Bulletin on 
"Library instruction in universities, colleges and normal schools," from the 
United States Bureau of Education, 1914— No. 34. 

Many educators of note, as well as college and university librarians, 
have emphasized the urgent necessity of instruction and training in 
"book-using skill." 

The place of the library in the work of all departments is one of 
increasing importance. The library is a resource or reservoir from which 
the student should draw constantly for information and inspiration. 

Every month of delay in instructing him in the meaning 
and use of the library lessens the efficiency of his course. 

Every new student should be required to take 
some course in which is given definite practical instruction in the 
handling of library tools Such a course, more- 
over, should not only be required, but it should constitute a definite part 
of the work required for a degree. 
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Webster's Dictionaries 

No branch of reference work is so important as is a thorough understanding 
of what can be found in recent dictionaries. They constitute in pith and essence 
veritable encyclopsedias, and give in addition much information not found in en- 
cyclopsedias proper. We have become so accustomed to the word "dictionary" 
that we have lost a realization of its paramount place among reference books. 
When the characteristic way of entering information is once thoroughly under- 
stood, the use of a dictionary becomes a revelation and a delight. 



"Webster's Dictionary" is a title which is probably better known in the coun- 
try than is that of any other one purely reference book. We have been using 
diflferent editions of this dictionary for about one hundred years. The first 
Webster dictionary of any importance was published in 1828. In 1840 the first 
edition of the famous ^^ Unabridged** appeared. In 1890 the "Unabridged" was 
thoroughly revised under the title of *^ International** In 1909 the "Interna- 
tional" was thoroughly revised imder the present title of the ^^New Interna- 
iional,** which has passed through several editions. 

It is as important to have the last edition of a dictionary as it is to have the 
last edition of a telephone directory, or a city directory. The word "WebBter" 
is not sufficient, the exact title must also be considered. A careful study of the 
New IniernaHonal edition of Webster's dictionary is given on the following pages. 

Language Changes 

Language grows and decays just as does eversrthing else connected with life. 
New words are constantly being bom because of new conditions, and old words 
have passed out of use, that is have become obsolete. Such words as camouflage 
and sabotage, for example, are quite recent. We owe a deep debt of gratitude 
to the scholars who have devoted themselves to the study of how the different 
languages came into being, and why some have died and why some have so changed 
that their early forms are no longer used, and how words pass from one language 
into another, and how different meanings arise for the same word. When we stop 
to think that the history of each word in the English language is given in our 
great modern dictionaries, we marvel that we do not so treasure a dictionary 
that we consider it imperative to understand it clearly, to use it adequately, 
and to own it. 

A very scholarly history of the English language is given in the front of Web- 
ster's New international dictionary. Simply to read over the headings of the 
paragraphs and sections of this history gives one an enlarged grasp of the stages 
of growth through which the English language has passed. The paragraph 
below, which is selected from this history, is taken from an English work which 
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was written about the year 1300. The English of that time was so difiFerent from 
the present English that we can scarcely read it without a translation. Try to 
make out what the first line of the old E2nglish means before reading the transla- 
tion given in the paragraph below it, and then compare the other lines of the old 
E2nglish with the translation. Not only does a complete E2nglish dictionary 
record all words in current use, but it also includes in alphabetical order even 
such obsolete words as are found in this selection. 

HISTORY OP THE ENGLISH LANGUAGE. 

From P<iff€ xxxVm 

} 194. From the CkrmieU known at Bobort qf OhueeMor't (U. 7,537-7^7). [Soatb- 
tm Dtolaot, about 1300.] 

Tbna com lo ! Bngelond into NormandiM bond, 

And tb« Nomuuia ne coutbe apcke tho bote bor owe apecbe, 

And apeke Frencb m bii duda atom, and bor cbUdren dude alao tecbe ; 

■o tbat beiemen of tliia lond, tiiat of bor blod come, 

boldetb alle tbnlke qpecbe tbat bU of bom nome; 

▼or bote a man oonne Frenaa, me teltb of bim lute ; 

ao lowe men boldetb to Sngliaa and to bor owe apecbe ^ute. 

J^rwutatUm. — TbuB came, lo ! England into Normandy's band, and tbe Normans knew 
not how to apeak tben but tbeir own apeecb, and spoke Frencb aa they did at-bome, and 
tbebr cbildren did ao teacb, ao tbat the bigb-meu of tbis buid, tbat of tbeir blood came, 
bold all the aa me [tbe-ilk] apeecb tbat tltey of tbem took ; for unlesa [but] a man knowa 
Frencb, men reckon [tell] of bim little ; but the low men bold to Eiiglisb, and to tbeir 
own ipee c b yet. 

Important Abbreviations to be Noted in Connection with Definitions 

If any definition is not in good current use, an abbreviation follows it, indi- 
cating why. Such abbreviations as the following should be readily recognized : 
/?., rare; Ob5., obsolete; coUoq., colloquial, that is, common rather than refined 
English; dia/., dialect, that is, a corrupt form of a word dififering from the standard 
or literary form. If a word is used in a technical sense, an abbreviation appears 
to indicate in what special field the word is so used, as: Med, (medical); Myth. 
(mythology); Econ. (economic); Her. (heraldry). 

A list of all abbreviations used in defining words, is given at the front of the 
dictionary, immediately preceding the first word of the vocabulary. Abbrevia- 
tions in ordinary use are not there, but are entered in the dictionary in the alpha- 
betical order of the abbreviation, as a word is entered. Consult the specimen 
entry on the next page and tell what the following mean: 

a. abbr. adv. aq. Anat. cap(s). cf. 

dial. exc. ff. fig. fl. fr. 1. c. 

lit. (beginning with a capital) lit. (beginning with a small letter). 

The Divided Page 

Page 152 from Webster's New international dictionary, which is reproduced 
on following pages, is used as a basis for illustrating the characteristic way of 
entering information. Consult the page and notice that below a horizontal line 
near the bottom there are six columns, and that above it there are three columns. 
This divided page gains space, and, by placing words of minor importance below 
the line, saves the necessity of rimning the eye over every detailed entry when an 
important word is desired. When looking for a word, try the upper section first; 
if it is not there, try the lower section; always on the same page. 
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DetaiU Illustrated by Words Selected from the Sample Page 

Above the Dividing Line 

Parts of speech: Consult the word ^^auguty'' which comes a little below the 
middle of the second column of the specimen page, and notice that it is entered 
three times in black faced type. Each entry begins with a small letter, indicat- 
ing that augur should not be written with a capital letter in a sentence. What 
letter signifies that the first ^* augur* ^ is a noun? What letters, that the second 
is a transitive verb? What letters, that the third is an intransitive verb? 

Pronunciation: Under ^^augur, n." the pronunciation is given by respelling 
the word in parentheses. Notice that the sound for the first syllable is indicated 
by placing a circumflex over an "o." Glance down to the bottom of the page 
and find a word containing an ''o'' with the same mark above it. The first 
syllable in augur is therefore pronounced like "o" in what word? Notice that 
the "u" in the second syllable has a curve over it, that is, it is short, but instead 
of being a "u" of ordinary type it is italicized. What word at the bottom of the 
page gives the sound for a short italicized "u'7 

Derivation: \Other items: In brackets, directly following the pronunciation, 
the derivation (etymology), or language from which augur is derived is given. 
Names of languages are abbreviated. "L" of course means Latin. The first 
definition, numbered "1," is followed by ^^Rom, Relig,/* meaning that the def- 
inition pertains to Roman Religion. When the meanings of such abbreviations 
are not easily implied, where, in the complete dictionary itself, can they be found? 
What prominent author has used definition number 2? Is the work in which he 
used it given? The derivation (etymology) of ^^ augur, v. /." is given because it 
differs from that of '*augur, n." Are the principal parts of the verb given? 
What authors have used *'augur, v, /."? The derivation of *^augur, v. t." is not 
given because it is the same as the augur just preceding it. What abbreviation 
is used for Shakespeare, as quoted after definition number 1, under ^^augur, v. i.**? 
The second meaning of ** augur, v, t." should be followed by what prepositions? 
Notes form a very valuable feature of the dictionary. 

Synonyms: The abbreviation "Syn." after number 2 of *'augur, v. t." 
calls attention to other words similar in meaning. Give the first synonym 
suggested for ''augur, v. tJ' At the end of the list of synonyms, what word is 
referred to for other synonyms? Notice that synonyms are given after the last 
numbered definition. Give the first synonym mentioned for ** augmentation,*' 
At the end of the note under synonyms for ''august, a.," what word is referred to 
for other synonyms? The fact that a synonym can be found in the dictionary 
for every important word in the language having a synonym, should be kept in 
mind by those who wish to cultivate a choice use of words. 

Irregular plurals: Any plural which is not formed by adding ^'s'* to the 
singular is given after the singular of the word. The pronunciation of a plural 
which cannot be ascertained from the singular is also given. Consult the word 
"augury and give the spelling and pronunciation of its plural. 

Emphasis: After which syllable of the adjective "augusf* does a heavy 
accent (') appear, to indicate where the stress of the voice should be placed 
in the pronunciation of the word? On which syllable should the stress be 
placed for "August, n."? On which syllable should the stress be placed for 
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^^augmentf «.*'; for ^^augment, v, /."? On which syllable in ^^augmentation** is 
the heavy emphasis placed? On which is a slight emphasis placed? 

Subdivisions of definitions: Definition number 2, under augmentationy has 
several subdivisions which are lettered. What abbreviation, within brackets 
after subdivision "f," indicates that when augmentation follows "the," referring to 
a court, it should begin with a capital letter? Try to give the meaning of the 
abbreviations following the letters from "a" to "e." If they cannot be recog- 
nized, where can they be found? 

Fictitious characters: Names of important fictitious characters, that is 
characters which are not real persons, are entered in the vocabulary; above the 
line if important; below, if unimportant. In which one of Shakespeare's plays 
does the fictitious character of Audrey appear? Look under ^^ Augean** for a 
reference in Greek mythology. 

Entries Below the Horizontal Line 

Obsolete spelling: Below the line, in alphabetical order, the word '^aufuW* is 
given, followed by what character or symbol? Tell what this character signifies 
by consulting the bottom of the page. A different, but obsolete, spelling for 
"awful'' was, therefore, what? Consult "aiien" below the line and tell what 
word was once so spelled. 

Rare meanings: Read the rare meaning given for '^august** below the line. 

Reformed spelling: Find '^augmentativ** below the line and give the abbrevia- 
tion which is placed after it, but on the line above, because there is not room on 
the same line. The abbreviation Ref, Sp. indicates that the reformed spelling 
of augmentative drops the final e. 

Foreign phrases: Phrases in foreign languages which are frequently quoted 
are given in the dictionary. Those which are most familiar appear above the 
line; the others below the line. Find '^aufond** below the line and name the lan- 
guage from which it is taken. Find what the two vertical lines in front of it mean 
by consulting the bottom of the page. Give the meaning for the following, 
below the line: 

Au grand serieux Aufer te malum ex vobis Audit que vocatus Apollo 

From what author and from which of his works does the last phrase come? 

Christian names; plurals; miscellaneous: The meanings of Christian names 
are frequently given below the line. What does the name "Augusta** mean, 
literally? Names of minor importance in Scripture, literature or mythology 
are entered below the line; so also are unimportant abbreviations, many ob- 
solete words, plurals which are very irregular, as teeth or feet. 

Order in Which Different Meanings of a Word are Entered 

Many words in the English language have several distinctly different mean- 
ings, and are capable of being used as different parts of speech. It is im- 
portant to realize that the order in which the meanings are entered in Webster's 
dictionary is historical; that is, the part of speech which was used first is en- 
tered first, and the several definitions under it are in the order in which the 
meanings came into use. 





Selected entries of words from "tiaugkt" to "nothing" are given to illuBtrate 
the many changes of meaning through which a word may pass, and the order^in 
which these meanings are arranged. Does the word "naught" as an adjective or 
as a noun come first in the dictionary? Therefore, since words are entered in 
historical order, which part of speech for "naught" came into the language first? 
U the pronunciation of "naught" given under both the noun and the adjective? 
Is the derivation given under each entry? The derivation of a word is not re- 
peated every time the word is entered, unless the difference in meaning can be 
traced to different languages: neither is the pronunciation repeated, unless the 
words as different parts of B[>eech are differently pronounced. It is necessary 
Bometimes to look back to the first entry of a word, if the derivation or the 
pronunciation is desired. 



Specimen Entries from Webatei'a New Internktionel Dictionary. 

L Motlilii|ii«ra;M»,adpMriir(an>ii 



a (ntt), >L ritB. naufU, vhvU, wU, mnMt, AB. muU (■>•>), a. (AS. HtvUI, nl. of naWJU. Bm U 
U, .A^. .A, nawUU, -ilu; « not + A «r + LiMtalui dh^U. .ircM- 



1. Wiiikadu«;wnB|;aTllib«)*,i&awlil«hi(inaii, 
wioktd, or luitT. Oit. SSai. 

a. Tb*«IUuaia«liUuru*ara;i>irfp)i«r. B«(an>,>L,l. 
4. A iriO^ or b^ pHwu. Obt. or H. 
MtlMMM.tll |1 II 'V •' b* 111111 taHtarida;-iulullT 
- Mwrr. lb, b* bMlv auplond udb mmM wUi*.'- 
AAot. — Hall, or iJMt. all M ■-, (g >biua Tl(DTDIulr. CM. 



■MfMI-lT (BS^MI),ad>. IniIBii«btTmaB«;aiKif. : 

S Wlokadlr 1 nrrvHlj. Ott. Bhak. b Foorlj : ladlT. 

Otf. •lObdikTMjiw.aoUlilbalBTWMuUib. 
ami^ihMW, n.^^^ or iteM gt bdii( hocMt ; 

igwl f . : ■ VIeludDMi ; dg«rBf%; purnnuH. ob. 

1 BidBHi ; fultlMa. Ob. e MbMnTlor i u, tb* 

huIMku al ■ ohlld. 

1. B*i1dk DothlDX ; daatltuU, OAl 



ujUktUf; iiatUii(llnU»wUaitiaaMO<UiawoTdUav)i 
DWghl; puiniTal/(iK>wnui*IUiwikd]wUn),iiDibu«, 
alHU&t, pait ; — oppoaad lo oiMJtou ud jpiihCA'iv. 

Anii.u •111 csi» Hi kJ^iiv. SItak. 



Itiui. Iklnl 



J. Wortlitaj. i I»<1: dkwTMblc , unbjilUiy. 06. ^\ Btftiaitim'. Iliat wUeta la eha^sUci^d 



ea al datan&lnatldB ; parlKt ia 



^1^ hrm. aBTDomaaui tnsowiia. Oti. bTpDopu 

-rr BtllD. a FornanHaai ■nwiidloiilT. a Wltbou 

'^ " ftw.-B.BHk,BM>(nJ3<:jT^r(iiTltnlt.-a..*. 

■BU4M Is Um Mauaman (o k«p (m naaal doaa 



Is the comparison of the adjective "naughty" given? Read the first defini- 
tion under "naughty." This meaning, which is so completely out of use now, is 
given first because it ia the first meaning the word had. What abbreviation 
follows definition number 1, indicating that the word is no longer used in this 
sense? Is definition number 2 in common use? Notice the two words which 
follow definition number 3: "Archaic" and "Euphemistic." These words in- 
dicate that naughty is an old or a mild expression for wicked. Definition 
number 4 is the only meaning of "naughty" which has survived, and even it is 
rarely used except as applied in what connection? What letter, after definition 
number 5, indicates that the meaning is rare, if not wholly obsolete? 

How many numbered definitions are given under the word "nothing"? Find, 
three lines below the last number, the phrase, "aU to nothing," and give its 
meaning. In the second phrase, which is not written out in full, what word is 
understood by "»," after "/or"? How many subdivisions are ^ven under this 
phrase? After the fifth definition of "nought" find the cross reference for the 



equivalent of the phrase "Jot nought," and pve the meaning for aubdiviaion "b," 
under "for nothing." Give the meaning of the phrase, "to be nought." Give 
the obsolete meaning of the phrase "to call (or speak) <dl to naught." 

Mlscdlaneous Itenu 

The "I/I6" at the lower right hand of the illuBtration of "Great Auk" which 
follows, mdicates that the picture is one-sixteeDth the size of the real object. If 
an illustration is Uirger than the object, the ratio is expressed by multiplying, thus : 
x2 means that the picture is twice as large as the real object. 
Setected Specimen Enttie* 

a. (rna. <H^ ; flrwia^'md Ml Ami. Man. okMI, 

kla inn, or pacnUa ; -b lallad (octe. M mmttn) h 

Um ITtk oiAmj, b«Hn bnuW Ina a* hr kal, and 

dUNliC IxH th* poMvT »Ala BBOta M tkM tkaa. 

LoohIt. oroakvj laMunL 

a. t — imattoot. \Tha»nMttmiwt. ParloBtm. 

4. Cm. Bbon fOi Omiu nu. 

<Hh ak. ik <>Tond wlBta ibtaHoot.-A uMr, ■ mll- 

kuonfudiiBpliutalttaiMui^Iiiirfitai. Snurn. 

fiohib]* bin*, k A U» pndnoBd ij pTiatlnc on rh£ 

dlsD In tlw Bbgr. TUi nroMW ku twn nMd tai th* Orkot 
tor mtulM.-a. Mk. (b* b^ tiriar.-i. tMk. twoU 

uuHUD nuB). — •. VH>.iula. —0, U, India Ink. 

taavM aiiamiam p a and ilUsd ■«», vbnn Ityp ■» 
■auula.tndinc on wiMt nlula.— 0. pijHm. n blDd ot 
floor uttlat mda in OhfiModk, Mo., tnna gam and 
— dij - aiOBd ilM AidlB, or OwlM. naWu. -a. BiM. 

- ~ — (na«.lb. — 0. tH.aD AaiaUs taia- 

na cAoM/a^}. tba aaad* Dl wmob an 
iDDa loi nmiBT. — d. (takan BBBual Br bMOlal pli^ lOt- 
aiulHu eAHub) kartaK TarlmulT odond alulaor doabia 
SowaiB 1 -adlBd alnAdMi jiMb - a. iMv, a Tan nar- 
row ribbon. ooialcMk of OB InebwMa.aaid Inakbdod 
embroidary (aUaJrJMoi nibnUtryl, (arbooknarki, ato. 
-o.i«>. llBriilBn^BonavrdnTHMlMDfniaad*- 
riiMllivin Asa tjUMiO.— caUad alio «H«afrwg. k 
Ad Aidatis malTawnu ■tanbfWHinM wh^himM sMt- 
luonLi cultlntMl Id Urtantal (HdBi tor tlw Iu|b iSBo 
or Dink aomn, whhb BuoSn uiaatcinnt ]idoa and aa 

DWtlaik. —0. ibM. Indian tbot. ' S. aik, Bo«H or. ta^ 

caloradiad flnradi alao-a tiMewttbaiOk trtn and a 
DoUon flUlH. ' D. •»*, a Und o( plaMd nktkal idloT r» 




•tA.k(A}. 

»kaH— •WKotlm.^jtti'al-.aklin'jai-al'igni.n. [Tr^ 
IbaiatlTanaiaa: et.T. hMmmI; ft H at paa i K <*«■»»■• 
*<).) An antbropeU apa <AMa M%rai, qm- ^noiirva- 

BVnt ini/iAr), a. [AS.«iugr;aklBleD.<i<n«r,OS.& 
OH&TMfar, Q.flnttr, IsaAwr, Bw.A Ita>.;l>v», Ootli. 
Man; oHflnankDon.1 L Oaa ot tba On tamiaatlDB 
■amban d lU band : adlilt o( Um bnlbab 1 naeU., ona 
o< tiM four aitrtBttlaa oflha hud othar tkan tba thamb. 
a. tiijlbhn llat mwiiblwiii diiMMnaiiib iifiln|ii. 
MtbtpolDtaT of a oloct. waU*, or ottar laalllwlng ma. 
■Una; aa., Ifiii* aiiiialTwiiliiiilaa mil. WbaiaTpUaa, 
wUcb labroiwbt Into oontesl with an o)4wit to tfaot, dl- 
raet, or ratniln a boHcd, b< a pawl toe a ratdNt or anj 
of tba nlppara that hidd tha papar Is a prinllni pnaa. 
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What number follows the last pronunciation of chimpantee just below 
"Great Auk"? This number always appears when the pronunciation of a word 
varies. It refers to section 277, which is at the end of the "Guide to Pronuncia- 
tion," in the front of the dictionary. This section contains an alphabetical list 
of words differently pronounced, and ^ves the authority for each pronunciation. 
Whenever this number, or any other nimiber appears in connection with the pro- 
nunciation of a word, attention is called to th« section so numbered in the Guide, 
where details regarding some sound in the word will be found. 

How many languages are mentioned in the derivation of "finger"? Where 
can the meanings of the abbreviations of these langut^es be found? How many 
definitions are ^ven under finger? After the last definition, gjve the meaning of 
the common expression, "to ham a finger in the pie," 

Notice that the word "china" begins with a snull letter. What abbrevia- 
tion under definition number 1 indicates that when the word refers to the 



country, it sbould begin with a capital letter? Definition number 4, relating 
to commerce, is abort for what? 

Encyclopaedic Information 

A vast amount of information, aside from the meaning and derivation of 
words, is given in modem dictionaries. Such information, called "encydo- 
pEedic" because it resembles that found in encyclopsedias, is condensed after 
the last numbered definition of the word most closely connected with tbe 
subject, unless it is important eoough to have an entry of its own. Below def- 
inition number 4, under "cAi'na," notice that the first entry, in very fine bold- 
faced type, is "ckina aU," and that it is followed by a very brief definition. 
The second bold-faced type entry reads "C. aster"', the third, "C. bean"; tbe 
fourth "C blue." Glance over the bold-face type entries, and notice that the 
words following "C." {ckina) are in sub-alphabetical order. Give the reference 
which follows the sign = after "Ckina orange." When a reference is in capital 
tetters, the form referred to is preferable. Find this reference under subdi- 
viuon "b" of definition number 3, and give the preferred name for China 
orange. What is the preferred name for China wax? China wedding is explained 
in a note under what word? Should it begin with a small or with a capital 
letter? 

The Appendix to Webster's New International Dictionary 

Geographical and Biographical Entrie* 
Two important features of this dictionary, pertaining to places and to people, 
appear in the appendix in separate vocabularies. Important places in the world 
of over 1000 inhabitants are entered under the heading, "Pronouncing GateUeer 

Specimen Entry from Pronouncing Cat«tteer 

UMMla (ITil^aii) CO. St. Jlrk. ETI O ppp. IB, X X BCuClt; & Vimr.— oa. KCo1.2,E70 □ 
(Dp. 8. X Hu(o. — c-i, KB 0*. 191 Dpop. B, X Luicolnlon, — CO. Bid*. 3,HI9D»p. 13, 
X Bho*llDi». — DD. H «u. Ku. T31 Upop. 10, X LinonlD. — m. E «□. Kjr. SSiDpop. 
18,XBUiitord.— J»r. HlA.4TSDpop.18, X ftuHon. — co. B Ma.ttT D pop. IB, X VI*. 
««Ht. — so. BW lUnn. NfiOpw. 10, X I«k« BwUn, -co. B W MlH. ETB □ pop 21, 
X Bni«khH«i. — an. B Mo. on D upp. 17, X Tmv. — co. N W UmL SJOOO pep. 4. X 
Ubbf, — 00. B « ocu. Nitar. tfOe D pap. IS, X Hnrth P1U1<. — «. 8 B H*t. 10,C11 O 
pop. a,XPloiih«.— oo. BN. Km. 4,7711 □ pop 9. — lU X.— oo.W ». C. 289 D pop. IT, 
kUDOalnlao. — CO. »□. Okl>.8G0C1 pop. 36. VChudlsr.— CD. WOri. l.Omdpop. 6, 
X Toledo. — CO. B B.D»k. 674 0000, la. XCmtoo. — CO. 8 Tenn. W7 □ pop. 28, >( 

rp.20, X Huulio.— CO. N WU. BtODpop.'lB, X M.TTiU. — cilr, PLhut oo. C«l. pop. 
— CJtj. X otLogu 00. 111. pop, II. — cltT, X of Llocoln CO. Ku. pop. 2, — lil. F*. 
DobMBtco M*. pop. 3. — towm^lddlHicD, MuLpop. I. — dtj, i at Nobr. ud X 
Vl Luon^tf DO. pop. 44^ nri of Uol*. of NobrHkii. — Km, OnftoD oo. N, B. pop. 1. 
— toWB, Pnrldmo* 00. B. I, pin. ID. —ton, Addlcoo oo. VC pop. 1. — Bh 1jik»i«. 
■■tU(S<u.).— <BU. IdH'HIlI, mil, dtj taaoBtJ bar. X at Uncalnlhlro, Bni. pop. 01) 
Biw omhadnl. Sal^KouiaiHir.— oo.OiitarioproT.Cu*da, • BLCatbului. — so. 
N(ir BoBth WilH, AnUnllK, pop. 10. 

Specimen Entry from Biographical Dictionary 

LtmbUdlOtm-MU'dS), AUoDK. TrntiiuB* CiladOla. ItaUao •cu^itor,..14BI— IIi37. 

Lombnaalltn-brO'iin, Gbbh. Ibtliu phrilchw and orlminologlat I8M . 

LMiial*, M (di U'ml'Dl'), LouU LMnkH. Fnoebauthai IBIO— IS7B. 

LbmOWOT llfmfcrfWt), MifclHiU ynUertch. BaadupoMindlnn. ,.,,1Tll-nSS. 

LMdM (IBu^Ib), jKk. AuMrtauMor^^m 1ST« . 

LulUlllHHill (Ib'dlBKHc^ Obulia WllUun Btonit, laUr Tua, third 

Huguliot. Brltkh nnenil IT7B— IB&4. 

IilT ("-|i ■ SOB), IdwiiiLaiindan, SngUih palnMr. 1B29— IBSI. 

Leaf. Ooat*- Bnf llib eliuiral tobolor. ISOO— IBIS 

LoBg, JohBDnii. Dor. oIMu*. (leaa-lBftr). Brc. of on (IWT-lXrl) . . . , 1838 . 

Imi.aots. BoiUafa diTl» ud utroDoiuei. [I'nnKum.] 1680-1T70. 

LOB(. Bt^hHi BknlBiu. AuBricvieDglaHiuduplonr 1TB(— IB64. 

LranillUVntnE'*bliiip: 4lilu), WDIlim of. bic. pnUlawid lUtomui, ? — IIBT. 

LonsMltefiliFf, rnufTiiiAcMlla. French i.^i^iiau. IBll-IBIl. 

LoBCMlOW (l&irW'S , 2W), Hgory w.dn'oitli. Anurlcu post 1801-1881, 

IdniUllOll'ltB), Oliueppe. Itallui euKraiDr 1788— 1B31. 

•— — lMll«(()ln'jr-myii»rt. B*-4»t»iiiiimL 

ullEm.jI'niia], DiDii>iliuGiBiiu. (Irnk ptiOoBphwud oiMo..,.. Silt. nS. 

« llfiif Bl'), AaguiM BoDi>r«. Vmnch bWoflMdfi '— - ""' 



of the WorUV^ : this vocabulary is followed by one giving important persons in the 
world's work, under the heading, ^^Pronouncing Biographical Dictionary." For 
illustrative purposes, a specimen entry from each is inserted. 

Under the first entry of Lincoln in specimen from the Gazetteer, find the sec- 
tion of Arkansas in which Lincoln County in that state is located. The number 
of square miles this county contains is indicated by what number preceding a 
square? About how many thousand people live in this county? What are the 
names of the two county seats? The dash after Varner refers to another 
county by the name of Lincoln. Notice that the word Lincoln is entered 
but once in heavy type, and that a dash is used each time another place 
by that name is listed. The largest political divisions in the United States 
are entered first, then the smaller ones, and then foreign places. In this case, 
the largest divisions are counties, which require nearly two-thirds of the space. 
It would be very confusing to glance through this fine print to find some par- 
ticular county in a state, unless some system of sub-arrangement could be dis- 
covered. The first county mentioned is in what state? The last county men- 
tioned, eight lines from the end, is in what state? The states are evidently sub- 
arranged alphabetically. Give the number of square miles in Lincoln county in 
the following states: Tennessee; Maine; Oklahoma. After the counties are all 
listed, the cities and towns are given, also sub-arranged under states. What 
county in Massachusetts has a town of Lincoln? What is the population of 
Lincoln, New Hampshire? What is the population of Lincoln, England? What 
prominent building is located there? Reference is made to what word in 
the general vocabulary of the dictionary for added information? 

Under the Biographical entries, find Edwin Long, and tell why he was promi- 
nent. Give the dates of his life. What section in the Guide to pronunciation at 
the front of the dictionary is referred to for particulars regarding the sound of the 
letter "o" in his name? Give the dates of the life of Henry Wadsworth Long- 
fellow. When was John Davis Long governor of Massachusetts? Was 
he living when this edition of the dictionary was issued? Should the ''t" in 
the name '^Longef' be sounded? What letter is given to indicate the sound 
of the 'V' ^ this name? 

Other Entries in the Appendix 

Signs; Symbols; lUustralians: The appendix gives many signs and symbols, 
such as: Astronomical, Chemical, Botanical, Mathematical, Medical, Commer- 
cial, Musical, Proof-reading. At the end of the appendix, illustrations used 
throughout the vocabulary are collected and classified. 

Reference History Edition: Explained on pages 14 and 15. 

Plates at the Front 

At the Front: Many valuable plates are given at the front of this dictionary, 
such as: Flags; national, official, yacht club: State seals: Arms of the various 
nations. 
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iUferenoe History Bditkm of 
WelMt«r*8 New Intemational DIctloiiuy 

A special edition of this dictionary gives, in the appendix, a valuable history 
of the world so condensed that it amounts to practically a dictionary of dates. 
The material is so excellently indexed that any important fact in the world's 
history can be readily found. This edition is usually sold by subscription only. 

To become acquainted with the range of information condensed in the 
reference history section of this edition, look under the word ImmigraHon, on the 
following specimen page, and tell what the first year is for which statistics are 
given. After 1820 statistics are given for each five year period, as indicated by 
'25, '30, etc. After the year '60 the page on which appear the statistics for the 
preceding years is given as what? (The 2 following this page means the 2nd 
column.) What year had the largest number of immigrants before 18737 After 
1870, are statistics given more frequently than in five year periods? After 1888 
how frequently are they given? Give the page and column for finding statistics 
for each of the following years: 1840; 1882; 1895; 1900. What is the last year 
given? 

Give the page and column where extremely compact information could be 
found on each of the points given below: 

a. When Idaho was admitted as a state. 

b. When Herod the Great took Jerusalem. 

c. State that is called Hawkeye. 

d. Crusaders at Iconium. 

e. Discovery of the circulation of the blood by Harvey. 

f . Inauguration of William Harrison as president. 

g. Death of Henry VI, King of England, 
h. Eklucation in Italy. 

i. Industry and labor in India. 

Look up the word "Imports" and tell how the information is entered. 

What date, in heavy type, separates the history of Italy into two divisionaT 
Is India so divided? This date of the treaty of Westphalia divides the history 
of many modem countries. 



14 




Sill 



i 5' 1 ii 



1 3 : 4? -5^4;; 



I "feS Vit 



S11SMVM! 





«8 S 



a 
o 

o 



^^ a> 



a> 



j 8 



3 

•a 

s 

o 
> 

-♦a 






a 

a 
> 

OP 



a 



.s 

08 



O 
0) 

pa 

•1^ 



09 



a 




s 


08 


^ 


o 


o 


^d 


,fi 




OP 

••id 


wing 


08 


o 



s 




08 

3 

00 

H 



a 



if 









a 



a> 






TJ -S 



0) 



w 



•B5 



ai 






08 « O 



-_ T3 



5 



^ 



<i3 • •* 

•^ o 

a § 
°a 

^ 00 

a ^ 
fl -^ 

0) a 
-a ;3 
-^ o 

^^ 



GO 

SP 



T3 
O 



O 

a 

o 

-•J 

O 

-♦a 

08 

3 08 
o 1^ 

a 
I 



I 



.9 



>» o 



& 



■^ o 



-. 2 



08 - J- 



» 



o 



3 



16 



3 — a: Arc cominon'abbreviations, characten in literature, in mythology, or in Scripture, in the 
general vocabulary or at the back? 
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Questions for 
The Last Edition of Webster's Dictionary 

Student's name Per cent i 

Teacher's name Hour reciting Date j 

Have 3'ou read the directions on the back of this cover? Answer yes or no. } 



1 — What is the exact title of the last edition of Webster's dictionary? ^ ; 

2 — How arc the more important entries separated from the less important ones? 



§1 
■a; 

b: Are such references found always above, or always below, or sometimes above and some- >» j 
times below the horizontal line, according to importance? ^ | 



1 



i 



When a word has several meanings, is the earliest or the latest meaning entered first? ;^ $ 

8 j 
b: Is the pronunciation or derivation repeated unless it differs? . <^| 

5 — ^Tell how the following are abbreviated when used in connection with the definition of words: .S* 
Obsolete; dialectic; colloquial; compare; from; capital; lower case letter (not a capital) 

S 

m 

— a : Where is a complete list of abbreviations used in defining wonis given? a> 

b: Are abbreviations in general use found in this list, or in the vocabulary? ^ 

7 — a: Is refonned spelling above or below the line? b: How is it marked? 

8— a : Where is the complete key for diacritical marks given? b : Where is a condensed key given? 

9 — a: Are plurals given and pronounced if regular? b: If irregular? 

10 — Tell whether to turn to the front, or to the back, x)r to the general vocabulary for 
information such as the following: 

a: Stute seals. b: Square miles in any country. c: Date of life of Milton. ^ 

d: Abbreviation used in business, f. o. b. e: Character in Greek mythul()g.v, Hereules. •a 

f : Hist<)ry of the English language, g: Flags of nations, h: Roman numerals. 7 

i : Foreign phrases, j : Signs used in music, k : Phrases in common use. 1 : Coats of arms. S 

11 — Which edition of this dictionary gives a condensed and well indexed history of the world? ^ 

o 

12 — a: When the "Gasctteer" lista several cities of the same name, in difTerent statics, how are § 
the states sub-arranged? ^ 

b: If there are foreign places, counties, and cities by the same name, which are entered first, w^ 
and which last? S 



Is population given in nearest hundreds or thousands? 

What does the number 277 after a word signify? b : Where can paragraph 277 be found? g 

What do two vertical lines before a word mean? b: A heavy dagger after a word? ^ 

15 — Are synonyms given before or after all definitions of the word? 

16 — If several items of encyclopsedic information are given under a leading word, how are the 
words of secondary importance sub-arranged? 

17 — ^The meaning of a common phrase is given at the end of all definitions of some leadins word 
in the phrase. (It may be necessary to try several words.) What words in the follow- 
ing should be consulted? 

With a grain of mtU; Irons in the fire; Catmaylookaiahxis^. 
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Directions for Usfn^ 
Perforated Page of Questions flDd Key 
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New Standard Dictionary 

The Standard Dictionary is the youngest of the great dictionaries of the 
English language; it was first published in 1894; in 1913 it was enlarged and issued 
under the title. The New Standard Dictionary of the English Language. 

From the beginning of the making of English dictionaries to the present 
time, each important new dictionary has included some feature not entered 
in previous ones. How quaint and amusing seems the following, taken from the 
Cawdrey dictionary of 1604, with its old Ekiglish spelling: 

A Table Alphabeticall, conteyning and teaching the true writing, and 
understanding of hard usuall English wordes, borrowed from the Hebrew, 
Greeke, Latine, or French, &c., with the interpretation thereof by plaine 
English wordes, gathered for the benefit & helpe of ladies, gentlewomen, 
or any other unskilful! persons, whereby they may the more easilie and 
better understand many hard EJnglish wordes, which they shall heare or 
read in scriptures, sermons, or elsewhere, and also be able to use the same 
aptly themselves. * * * If thou be desirous (gentle reader) rightly 
and readily to understand, and profit by this table, and such like, then 
thou must learn the alphabet, to wit, the order of the letters as they stand, 
perfectly without book, and where every letter standeth: as (b) neere the 
beginning, (n) about the middest, and (t) toward the end. 

The Blount dictionary of 1656 announces that it was prepared for: 

The mor^knowing Women, and the less-knowing Men; or indeed for 
all such of the unlearned, who can but finde in an Alphabet the word they 
understand not. 

The Cockeram dictionary in 1623 was the first to introduce anything like 
aliuflions. Part three is announced as treating of ''Gods and Goddesses, Men and 
Women, Boyes and Maids, Giants and Diuels, Birds and Beasts, Monsters and 
Serpents, Wells and Biuers, Hearbes, Stones, Trees, Dogges, Fishes, and the like." 

The Bailey dictionary in 1721 was the first dictionary to include easy words 
of common speech; this dictionary was also the first to give the derivation of 
words. Dr. Samuel Johnson introduced quotations to illustrate how standard 
authors used certain words. His dictionary, which was published in two volumes 
in 1755, holds a very important place in the history of the dictionaries of the 
English language. Buchanan, in 1757, marked letters to indicate how words 
should be pronounced. Recent dictionaries have added many other features. 
The general and special contributions which the New Standard Dictionary has 
made will be studied by means of a specimen page, which immediately follows; 
the explanations directly follow the specimen page. 
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Reformed SpeUing 

Many changes are at present being made in the spelling of certain words. 
It may not be long before the spelling of through will be so generally replaced 
by its reformed spelling thru that the older spelling will look as strange as 
does the old spelling of aufuU for awful. If scholars of the past generations had 
never made changes in their manner of spelling, we would still be using such forms 
as the following : annd (and) ; affterr (after) ; itte isse (it is) ; rihte (right). Indeed 
so many words have been changed that old Elnglish is almost as difficult to read 
as a foreign language. Many of our modem words also need to be reformed. 
If go is good spelling, why have we so long accepted though instead of thai For 
years scholars have been working upon the problem of dropping silent letters and 
of making rules for other changes. The reconmiendations of two associations^ 
known as the American Philological Association and the Simplified Spelling Board, 
are accepted as authorities. Many publishing houses have adopted their recom- 
mendations and are printing books and periodicals in the reformed spellings. 
The rules of the Simplified Spelling Board are given on page 2780 of the New 
Standard Dictionary. This is the only dictionary which serves as a guide in the 
matter of finding, directly, what the reformed spelling of a word is, and of 
giving the authority for it. 

Find the first entry of the word rise on the specimen page and tell how the 
word directly underneath it, connected by a brace, is spelled. It is followed by 
what small capital letter raised at the right? The P stands for Philological and 
means that the reformed spelling of rise is rize according to the recommendations 
of the American Philological Association. Words followed by 5 are recom- 
mendations of the Simplified Spelling Board. Find the first entry of the word rip 
on the page, which is a verb, and give the reformed spelling for the past tense, 
mentioning the authority. 

Find the first entry of the word ripple and give its reformed spelling, mention- 
ing the authority. 

Respelling Twice for Pronunciation 

Directly after the brace which joins rise to its reformed spelling, notice 
that a number 1 is followed by raiz and a number 2, by ris with certain marks. 
These two numbers represent two keys; each one indicates how the word is pro- 
nounced, bot the symbols used in the separate keys are entirely different and have 
no relationship whatsoever to each other. These two Keys for pronunciation 
are a unique and important feature of this dictionary. As they require special 
attention, their consideration will be reserved until other features^are explained. 

Parts of Speech— Disputed Pronunciation 

After the first entry of the word rise has been respelled twice]^for pronuncia- 
tion, what letter indicates that the part of speech is a verb? Is reformed spelling 
given in the principal parts? After a Roman numeral I, in heavy type, what 
small letter indicates that the verb in its transitive sense is to be considered first? 
How many definitions are given under the transitive verb? ^ After a Roman 
numeral II, what letter indicates that the intransitive verb is to be considered 
second? How many definitions are given for the intransitive^verb? About two 
inches below the last definition of the intransitive verb, the word rise appears 
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again in heavy type. What part of speech is this second rise? What exceedingly 
small number is raised at the right of the word? This means that rise as a noun 
will be entered more than once in heavy type. Whenever the same part of speech 
of a word is entered more than once in heavy type, it is numbered. How many 
times is the word rip as a verb entered in heavy type and numbered? How many 
times is rip as a noun so entered? How many times is ripple as a verb so entered, 
and how many times as a noun? Under which entry of ripple is the word re- 
spelled twice for pronunciation? Is the pronunciation repeated every time the 
word is entered? The word rip is entered nine times. How many times is the 
pronunciation indicated? 

Notice that rise noun is respelled twice for pronunciation after Key 1, and 
twice after Key 2. The fact that the final letter may be pronounced either as » 
or as 5 is indicated in both keys. After Key 2, what Roman numeral is given? 
This Roman numeral xui always appears when the pronunciation of a word is 
disputed. The table of disputed pronunciations is given at the back of the 
dictionary. 

Tabulations: Abbreviations 

A feature of arrangement which is used largely by the Standard Dictionary 
is that of tabulating information. Under apples, for example^ a table of the 
varieties of apples is given; this plan is followed for most of the fruits, such as 
pears, oranges, peaches, and many others. Under the word color, the colors are 
tabulated; under grasses, a list of grasses is given; similar tabulations are given 
for such words as: coins, measures and weights, flags, flowers, seals of states, sig- 
nals, dogs, horses, abbreviations, and many others. When the meaning of an ab- 
breviation is looked for in this dictionary, it is usually found in sub-alphabetical 
order in a table under the word abbretficUion. Certain abbreviations are also en- 
tered in the vocabulary, as words are entered, often with a cross reference to the 
table under the word abbreviation. When the abbreviations which are used in 
connection with the definitions of words are not known, they should be looked 
up in the table of abbreviations. 

It is very important to know what is signified when certain abbreviations 
appear in connection with definitions. When a word, in some one of its mean- 
ings, is not considered as the best of English, attention is called to the fact by 
preceding the definition for that meaning with one of the following abbreviations: 

Colloq. (colloquial); dial, (dialect); Slang. 

Definitions which are technical in their meanings are also preceded by abbre- 
viations, among which the following are frequently seen: 

Anat. (anatomy, pertaining to the body); Med. (medical); Mus. (musical); 
Phon. (phonetic, pertaining to sound); Naut. (nautical, pertaining to the sea). 

find the words on the specimen page which are listed below, and give the 
meanings of the abbreviations which precede the definitions. 

Rise^ verb transitive, definition number 1 and also number 2. Rise, verb 
intransitive, number 15. Rip, verb, number 3, vt and vi. Ripa, noun, 
number 1. Riparious, adjective. Ripe, adjective, number 6 and also 
number 8. Ripper, noun, number 1, subdivision 5 under the first definition, 
also definition number 2. Rise, noun, number 1, definition 8. 
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Common Meaning First: Derimtfcm Last 

When a word has several different meanings and parts of speech, some plan 
for the order in which the meanings are entered must be adopted. The usual 
order has been to give the language from which the word is derived first, to 
follow this with the oldest meaning the word had, then to give the next oldest 
meaning, and so on down to the most modem meaning: that is, all entries were 
made in historical order. The Standard Dictionary has reversed this order 
by giving the common meaning of the word first, and its derivation last. 
This plan is used because the editors felt that a dictionary is more fre- 
quently consulted for the present meaning of a word than it is for its derivation 
or its older meanings. Since the first definition is apt to be the first one read, 
they felt that it should be the one most likely to be wanted. Consult the word 
ripple and give the part of speech and the meaning of the first entry of the word. 
Notice that this is its ordinary meaning as a verb. Give the definition of the 
last entry under ripple verb, and notice that it is seldom used in that sense. 
Read the first and the last definitions for ripple, noun, and notice the relative 
meanings. If the Webster or the Century dictionary were consulted under this 
word, the order in which the meanings are entered would be seen to differ from 
that used in the Standard. 

As the Standard Dictionary gives the common meaning of a word first, 
because it is the definition most likely to be wanted, it will naturally give the 
language from which the word is derived last, because this is the item least likely 
to be wanted. After the last definition of a word, a character appears which 
resembles a v on its side with the opening towards an abbreviation of the language 
from which the word is derived. Find this character within brackets at the end 
of definition number 15 of rise, verb intransitive, and give the abbreviation of the 
language from which rise is derived. AS. is an abbreviation for Anglo Saxon. 
Find this same character after the last definition of ripost, noun, and name the 
three languages through which ripost has come. From what language did 
ff^a^, noun, come? Did ripe, verb transitive number 1, come from the same 
language as ripe, the adjective? Under ripple, a reference for its derivation is 
made to what number of rip as a verb? Find the reference directly after the last 
definition of rip number 1, verb, and give the abbreviation of the language from 
which both words come. This dictionary does not give the derivation of words 
from such languages as the Hebrew, Greek, Arabic, etc. in the alphabets of those 
languages, but transliterates them into the English alphabet. 

Persons: Places: Other Proper Names 

Persons, places, and important proper names of any kind are entered in the 
vocabulary in regular alphabetical order as any other word is entered. Consult 
the proper noun Ripley, number 1, and mention the first person entered by that 
name. In what year was he bom? The number of the month in which he was 
bom is represented by the 4, and the day of the month by the 15 which directly 
precede the year. Give the month, day and year of his death. What is the 
given name of the second person entered? What, of the third? The fourth 
entry is that of a county in the south eastern part of what state? Is the popula- 
tion given? In what country is the eighth entry situated? Is the population 
given? Because population is so apt to change from year to year, it is not entered 
in the vocabulary but is given in a separate table at the back; this makes it easier 
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to revise from census to census. Where, in England, is Risca located? Where in 
the dictionary can its population be found? When was the Earl of Ripon bom? 
In which one of Irving's works does the character of Rip Van Winkle appear? 
Who has impersonated the character in a play? What chapter and verse of 
Genesis in the Bible, contains the proper noun Riphatk? 

Phrases 

Common phrases: The significance of many common phrases in ordinary 
speech can be found after all definitions of some important word in the phrase. 
At the very end of all of the entries under rise, verb intransitive, find the phrase, 
To rise from the ranks, and read its meaning. What phrase directly follows it, and 
what is its meaning? Under rip, verb, number 1, find the phrase to rip and tear, 
and give its significance. What abbreviation follows this phrase to indicate that 
it is not considered refined English? 

Foreign phrases: Many phrases in foreign languages are entered in alpha- 
betical order in the vocabulary under the first important word of the phrase: a 
section of the appendix at the back is also devoted to foreign phrases. 

Synonsrms and Antonsnns 

Synonyms are words which have similar meanings. After all of the defini- 
tions of a word have been given, if other words can be used to express practically 
the same meaning, they are listed, or a reference is made to some similar word 
under which synonyms are given. An easy and pleasant way of enlarging one's 
vocabulary \8 to consult the dictionary for synonyms of words frequently used. 
Occasionally a thought can be expressed better by using words opposed in mean- 
ing, that is, antonyms. The Standard Dictionary is the first dictionary to 
indicate antonyms; when antonyms are given they directly follow synonyms. 

• 

Find the abbreviation Syn., after the last definition of ripe, adjective, and 
give the first synonym mentioned, and also the last. Are the words in alpha- 
betical order? After the last synonym, find the abbreviation Ant., and give the 
first word mentioned which is opposite in meaning to ripe. Are antonyms in 
alphabetical order? What word is referred to for synonyms of ripent Under 
synonyms for rise, verb, intransitive, notice that a note very carefully explains 
the different uses. At the end of the note, a reference is made to what other word 
for more synonyms? 

Miscellaneous Items 

Quotations: Emphasis: Double Hyphen: Obsolete: Variant: Plurals: 

Illustrations: Paging: Guide Words 

Quotations: When the Standard Dictionary quotes an author to illustrate 
the use of a word, it uses the author's spelling and always tells exactly where in his 
works the quotation appears, even giving editions, publishers and dates. Find 
the quotation selected to illustrate the second definition of ripen, verb, and give 
the author, his work^ the page, the letter used to abbreviate the publisher's name, 
and the date. Find the corresponding items under definition number 1 of rise, 
verb transitive; and also for ripple verb, number 1, intransitive, number L 

Double hyphen: A double hyphen is used in this dictionary for all compound 
words, thus clearly indicating when a word is compound and when it is divided by 





a dash into syllables. If a single hyphen were used for rip-fishings after the last 
definition of rip, noun, number 2, could one know whether this is a compound 
word, or whether the division by syllables happened to fall at the end of the line? 
Is the word ris-berm a compound word? Is the word rip-saw compound? 

Emphasis: A syllable which is to receive an emphasis of first importance is 
followed by one mark of accent ( ; that which is to be given an emphasis of 
secondary importance is followed by two marks of accent ('). Which syllable is 
to be given the emphasis of first importance in riprapl Which, of secondary 
importance? Name the syllable which is to be given the emphasis of first 
importance in each of the following: rip-saw; ripuarian. 

Obsolete: The Standard Dictionary places a dagger (f) after a word when 
it is no longer used in the sense of the definition which follows the dagger, that is^ 
when the meaning is obsolete. Is the dagger indicating that rip, noun, number 6, 
is obsolete, placed before or after the "n", for noun? Which ripan is obsolete, 
noun number 1 or number 2? 

Variant: A double dagger (|) indicates that the word or expression which 
precedes it, varies from the word consulted. Consult definition number 4 of 
rip noun, and give a varied spelling and also another word for it. Find ripe^ 
noun, and read the reference for its first definition. Give a variant spelling 
for riposty noun; for rippet, and another word for ripple ^ noun, number 2. 

Plurals: Irregular plurals, teeth or mice, for example, are entered after th« 
singular, preceded by the abbreviation pi.; and also in alphabetical order in th« 
vocabulary, referring to the singular. 

Illustrations: Many valuable plates and illustrations are given. 

Paging; guide words: The pages are given at the top of the inner margins; 
at the top of the outer margins the first word defined on the facing pages is 
indicated, with the last one just below it. These words serve as a guide to in- 
dicate that facing pages contain words which come in alphabetical order 
between the guide words. 

Encyclopaedic Information 

Recent editions of modem dictionaries give much exceedingly condensed 
encyclopsedic information; that is, they give, in addition to the meaning and the 
derivation of words, much condensed information of the kind which is found in 
detail in encyclopaedias. Such information is given after all items have been 
entered under the leading word of the subject, unless the item is of sufficient 
importance to have a place of its own in the vocabulary. The following page 
contains the word father, just as it is entered in the Standard Dictionary, and is 
inserted to illustrate how encyclopaedic information is entered under some leading 
word. What is the last number entered in heavy type under the definition of the 
word faihert Into how many subdivisions is this number separated? From what 
language does father come? The first encyclopaedic entry is adoptive father; 
notice that it be^ns with "a". Are there any heavy type entries beginning with 
b, c, d, or el What word does the "/" stand for in the entry /, confessor? To 
make clear the fact that the words following "/" are in sub-alphabetical order for 
some distance down, run over them as follows: Arethereany entries for "d"/y or 
"/"? What is the entry under "G"? Are there any for "A "? What are the two 
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for "«"? How many definitions are 
ffven UDder father-in-law? Definition 
number 2 is used colloquially in what ' 
country? Is there any entry for "j"? 
for "K"l for "/"? What is the first 
entry for "o"7 The words following 
"of" are again in sub-alphabetical order: 
give the first word in heavy type direct- 
ly following "of, and also the last. Is 
there any heavy type entry for "p"? 
What is the entry for "q ' '? What b^ 
indicates that father-queller is not now in 
current use? What are the two entries 
for "r"? What is the first entry for "e"? 
The second entry for "s" is the plural of 
father, which is written out. Notice the 
strict alphabetical order of "sis" (sister) 
and "s of" (Fathers of). Name the two 
sub-entries in heavy type under Fathers 
of the Church. After all of the subdivi- 
sions under "f" (for father) have been 
disposed of, what adjective restores the 
alphabetical order under "G"7 Are the 
remaining entries in alphabetical order? 

Answer the following questions 
readily by easily finding the proper 
sub-alphabetical order: Who has been 
called, "Father of Epic PottryV Who 
(beudes George Washington) "Father 
of His Country?" Who, the "Great 
White FatherV Who, "Father of Amer- 
icat" (A double dagger follows what 
other title, to indicate that he is known 
by either?) 
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Because modem dictionaries are packed with encyclopEedic information, 
they might almost be considered to be the best brief encyclopedias published, 
while also fulfillii^ thdr functions as dictionaries. 



Revised Scientific Alphabet for Pronunciation 

Words are respelled for pronunciation under Key 1 in accord with a plan 
based on what is called the Revised Scientific Alphabet. A complete explanation 
of this alphabet, together with its history and the names of the scholars who 
have spent years of study upon perfecting it, can be found on pages xxiii— xxviii 
of the preface of this dictionary. The alphabet is called scientific because it 
indicates a harmony between the vowel sounds in English and corresponding 
sounds in other languages, and gives only one symbol for each sound. As this 
plan gives a broad relationship of Ekiglish to other languages, it is of inestimable 
value to foreigners, and to students of languages other than English. The plate 
which is given herewith condenses the symbols for both ke3rs. The ke3rs, as 
greatly condensed, also appear at the top of facing pages in the vocabulary. 
Consult the plate for the following explanations: 

In the second column of the plate, second entry from the top, find ai under 
Key 1, give the corresponding markings under Key 2, and read the illustrative 
words which follow. Notice that each one has the vowel sound of ai as in 
aisle. When this sound is to be indicated in the respelling of a word for pronuncia- 
tion under Key 1, *^ai** appears; under Key 2, long i or long y appears. There- 
fore, how is pine respelled for pronunciation under Key 1? How, for Key 2? 
Bespell the illustrative words following pine, according to Key 1. Turn back 
to the specimen page from the dictionary, look under rise and under ripen, and 
notice how plainly Key 1 and Key 2 indicate exactly the same pronunciation in 
different ways. As the sound of ai, used for Key 1, is also the sound of ai in 
Italian, Spanish, Greek, and modified in other languages, a certain relationship 
for this sound is maintained among languages in the scientific alphabet (Key 1). 

A very scholarly study of the comparative sounds in different languages is 
given on pages xxxii-xxxv of the preface. 

Consult the first column of the plate, under "a", and notice that two shapes 
are given for it under Key 1; written and printed. Notice that the first written 
''a" mentioned under Key 1 has no mark over it, and that the second has a mark 
of length, a macron. Is the same true of the printed "a"? Find ''e" and "i" 
below the "a", and see if they are marked. When any vowel is unmarked in 
Key 1, it has its own short name sound; when this name sound is lengthened a 
mark of length, a macron, is placed over the vowel. The macron is the only 
mark used in this dictionary. 

As there are two shapes for "a", there are also two shapes for ''o'' and for 
''u''. The second shape of ''o" has a line through its body, and at first glance 
somewhat resembles an "e"; the second shape of "u'' is a capital of the same sized 
type. Does each of these shapes have one immarked value and one with a ma- 
cron over it? Read the illustrative words for each of the four values for **o" 
and for "u". How is the "o" marked in Key 1, when its sound as in "or" is to 
be indicated? Give the shape and mark for "u" in burn in Key 1. 

By introducing two shapes for a, two for o, and two for m, the five vowel 
ounds in the English language have been increased to eight. 

Read the illustrative words for the sound of **e'\ under Key 1, when it is 
unmarked. When the short name sound of ''e'', as in get, is prolonged, that is 
really lengthened, it takes the sound of "e" in prey, and the sound is indicated by 
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Plate showing Keys for pronunciation 
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Questions for New Standard Dictionary 

Student *a name Per cent. 



Teacher's name Hour reciting Date 

Have you read the directions on the back of this cf)ver? Answer yes or no. 

1— Is the pronunciation of a word given under the first or under tho last entry, if it is the same for its different meanings 
or parts of speech? 

9 — ^Wbere can one find what the reformed qpelling of a word is? 

9— Uodor what word are abbreviations cnienHl in tabular form? 

4'-Vii'hat docs tho character which indicates derivation, rcsomblf? (or make the character). 



16— Would the significance of the common phrase to go to the dogs be given near the beginning or near tho ond of all 
entries under the Word dog, nounr 

16— Information regarding ttoms given below can bo found in the dictionary. If it should be looked for in the vocabu- 
lary, place a capital V at the end of the item; if in the appendix, an A. 

Plaeee; population: persons; charactord in fiction; a collcctiou of furcigzi 

phrases; rules for the simplification of spelling: oharactcnt in inythoIu;;y; abbre- 

viations; common phra8C«; characters in legend; foreign pbiasrs (iii>t tabulated); 

encydopsdic information; a collection of word?! diTerently pronounced. 

17 — Are the two keys for pronunciation on the same or on different principles of sound? 

18 a : What is the number of the scientific key? b: What, of the text-book key? 

19 — Is the short sound of a vowel indicated by a mark, or by the omission of a mark? 

20— What is the only diacritical mark used? 

21. — ^What is left out of "a," to indicate an unstressed sound as in "sofa?" What from "i," for soiiud in ''habitf" 
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5^l8 derivation given before or after definitions? 4> 

6"- Is the oldest or the oommon meaning of a word entered first? .^ 

7—- a: What sign is used to indicate an obsolete word? b: What indicates vartaufT 
8— Irregular plurals are entered after the singular, and also where else? .S 

9— Is a single or a <louble hyphen used for oon4x>und words? 
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99 

10— a: Recoodary accent is indicated by how numy marks? b: Primary, by how many? "5 

11 — ^Wben the pronunciation of a word is disputed, what Roman numeral calls attention to the table of disputed 
pronunciations at the back? 

13 — a: Arc Greek letters used in giving derivation of words from the Greek? b: Is a corresponding plan used for all 
foreign alphabets? 

19— a: Are synonyms entered before or after definitions b. How is the word abbreviated? "^ 

i: Are antonyms entered before or after synonsrms'i b: How is the word abbreviated? 
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23— Indicate the changed shapes uned fur "o" and "n" (ur print tho shapes). ^ 

SS*— The ^srmbols used for key 1, a^ they are condensed nt tho top of facing pages in the vocabulary, arc given a few 
hoes below. Consult them and toll what wordn arc reanolled as followfl under key 1 in the vocabulary. 
(Vowels come first; then shankless a and dotless i ; then diphthun*;?; then consonants.) 

et win gOlQ wek foiber max 

■rtlMiBt lit; fM» Ore, fttoi; gfiU pv#sr: hh, poJfee; obey, gO; not, «r; fnll, rOIo; bot, bttm; •-final; I -habit, renew; 
•■-i 0M<: tft* fsud; Ain; fo; Jet; D- Anoi so; ibxp; Chin; Oiis; asure: F. boA. dlino; h- lodL 



94 — By consulting the symbols, respell the following words according to key 1. 

dear: day; niight; door; fur; let. 
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Encyclopaedias 

The word encydopiedia comes from the Greek, and means, literally, "educa- 
tion enairded." The Elnglisb equivalent of the Greek word for "education" is 
"paidda." By adding the first three syllables of encycloptedia, "en" (in) and 
"oydo" (circle) to "paideia" (instruction or education) the full significance of 
the derelopment of the word is easily seen. The word "cyclopsedia," practically 
a synonym of encyclopsdia, is sometimes used for a work confined to topics 
rdating to some one subject; music, for example. 

We are to accustomed to encyclopedias and dictionaries that it is difficult for 
na to realise that the great reference books which we now have in this form are 
the result of years of experience. The last edition of the "Encyclopcedia Britan- 
nioa" baa twenty-nine large volumes. The first edition of this work appeared 
about one himdred and fifty years ago, in three volumes. The three volumes df 
the first edition were then considered as exhaustive as are now the twenty^nine 
volumes of the eleventh edition. 

Alphabetical Order of Articles and Volumes 
All general encyclopedias have the one purpose of giving at least some infor- 
mation on almost every topic. The main topics are usually arranged in alpba- 
bcrtieal order, and are readily found by means of the letters printed on the outside 
of the volumes. Consult the picture of the "Britannica" which follows, and notice 
tiiat the lower line of letters on each volume is usually the same as the upper line 
on the volume following it. This is not designed, but it cannot be avoided if only 
three letters are used, as articles are separated with reference to making the vol- 
mnes approximately the same size, and not with reference to the exact alphabet- 
leal diviaon of topics. Can one tell from the letters whether Charles I of England 
eomes in volume 5 or in volume 6? Give the numbers of the volumes which 
eontun articles on the following: Turkey; Rome; Abraham Lincoln; Africa. 

The New international encyclopedia uses as many letters on the outmde of 
the volumes as are necessary to indicate just where in the alphabet the volume 
begins and ends. Notice in the line below, which represents volumes in the 
Nsw international encyclopedia, that more than three letters are used, and that 
the letters on the bottom line of a volume are not repeated on the top line of the 
volume following it. Can one tell immediately in which volume of the New 
international an article on Charles I of England comes? If only three letters, 
under "Cba," were printed on the back, could one tell the exact volume for 
Charles 17 
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Vol. II 
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Vol. IV 


Vol. V 


Vol. VI 
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An illuatration of the eleventh edition of Ihc 
Encyclopaedia Britannicn 

Notice that the last volume is an index volume. 



Signed Articles 

No matter how well educated a person may be, it would be impossible for him 
to write all of the articles for a good modern encyclopaedia. The general char- 
acter of the encyclopsedia is under the direction of editors, but the important 
articles are written by special students of the different subjects. Some of the 
articles in the best encyclopaedias are so extensive and scholarly that they would 
make good standard books on the subjects, if they were published in book form. 
As we are not apt to regard the authors of articles in an encyclopsedia as seriously 
as we do authors of books, we are in danger of losing a full realization of the fact 
that the value of encyclopsedias as well as of books is determined largely by their 
authors. In a book, the author's name appears on the title page; in an encyclo- 
paedia, the name is usually given at the end of the article, or at the front of the 
volume in which his contribution appears. In the Encyclopsedia Britannica, the 
author's initials appear at the end of the article; his full name at the front of the 
volume: in the New international encyclopsedia the name of the author or editor 
appears in the Table of contents at the front. When the authors of important 
articles in encyclopsedias are given at the end of the articles, the encyclopsedia 
is said to contain "signed articles.'' Articles of minor importance are not usually 
written by specialists, and therefore they are not * 'signed." No encyclopsedia 
can be of high standing which does not contain a fair percentage of articles 
which are cither written or edited by "signed" authorities. 

Gross References 

Many times information on a certain subject is scattered under a number of 
different articles. For example, the article under "Drama" would necessarily 
make some mention of the theater; the reverse would also be true. Part of the 
information would therefore be in the volume containing "Drama," and part in 
the one containing "Theater." When it is necessary to call the attention of the 
reader to the fact that further treatment of a subject can be found by crossing 
over to other articles, some form of a "cross-reference" is used. Details of meth- 
ods used will be illustrated later. 

Best Books Listed: Bibliography 

At the end of articles in the best encyclopaedias, books and pamphlets bearing 
on the subject are frequently listed in the last paragraph, which is then headed 
by one of the following words, or its equivalent: Consult; Authorities; References; 
See; Literature; Bibliography. The last word, "bibliography," comes from 
the Greek and means "the writing of books." 



Encyclopaedias Have Individual CharacierieticM 

Though all general encyclopedias have many features in common, we need to 
realize that each one also has individual characteristics. An English encyclo- 
paedia, for example, would be apt to give fuller and better articles for minor sub- 
jects relating to England than for those relating to America. 

It is well to know the plan adopted by different encyclopaedias with regard to 
such general points as the following: 

Method of dividing large subjects; 

Plan of crossing from one reference to another; 

Probability of long or of concise articles; 

Likelihood of a scientific or of a popular treatment of the subject; 

Effect of the date on the article; 

Class of subjects included or excluded. 



Important Encyclopaedic Features 
Illustrated by Specimen Entries 



Three important modem encyclopsedias have been selected to illustrate general 
and special encyclopsedic features: 

Encyclopaedia Britannica 

New International Encyclopaedia 

Nelson Perpetual Loose- leaf Encyclopa^ia 

Encyclopaedia Britannica 
Index Feature 

The Encyclopaedia Britannica cannot be used to the best advantage without 
thoroughly understanding its very exhaustive index. The index is so extensive 
that it requires all of the last volume to contain it. Every item of any importance 
whatsoever which has been mentioned anywhere in any of the volumes of the set, 
is listed in this index in alphabetical order, and is followed by the volume and page 
which gives information concerning the topic. This encyclopaedia is printed 
with two columns on a page. An ''a" after a page in the index indicates that the 
information begins in the upper half of the first column of that page; "b" refers 
to the lower half of the first column; "c" to the upper half of the second column; 
and "d''||to the lower half of the second column. 

A specimen entry from the index to the Encyclopedia Britannica is inserted on 
the following page. Consult it, and give the volume, page, column and part of 
the column for the first reference under ^'Architecture." Give the same for the 
second and third references mentioned under "Architecture.'* Notice that after 
the volumes containing the leading articles have been referred to, the names of 
the countries and topics, beginning with ''Abyssinian," are sub-arranged in 
alphabetical order. Find "Hittite" remains, and give the volume, page, column 
and part of colunm in which the reference concerning them begins. 
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Specimen Entry from the Index of the 
Encyclopaedia Britannlcfl 
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The volume which follows the first reference given under any subject in the 
index always refers to the main article on that subject. Main articles can be 
found more readily by means of the letters on the backs of the volumes than by 
means of the index, but information which is scattered under a number of dif- 
ferent headings, or which is too minor to have a separate heading of its own, can 
best be found through the index. Turn back to the picture of the complete set 
of the Britannica and, by means of the letters on the outside of the volumes, 
give the number of the volume containing the main article on "Archimedes." 
Turn to the index, under "Archimedes" in heavy type, (do not confuse it with 
"Archimedes, Screw of") and notice that the first volume mentioned in the 
index is the same as the volume found by means of the letters. Under "Archi- 
medes" in the index give the volume, page, column and part of column for men- 
tion of his interest in "language." Give also the reference for his connection with 
the "Siege of Syracuse." 

Places on Maps Indexed 

Not only does this index refer to all scattered information on any topic, but, 
in addition, it indexes all places on all maps in the entire set, thus constituting an 
excellent atlas index also. Consult the map of Rhode Island, which follows, and 
try to realize what a task it has been to write every place in it on a separate piece 
of paper, preparatory to making an index. Every place in every map in each of 
the twenty-eight volumes has been indexed by a similar method. 

Find Waterman on the map of Rhode Island by looking for it near the point 
where an imaginary line, drawn from B at the top of the map to B at the bottom 
of the map, would intersect an imaginary line drawn from 1 at the right-hand 
margin to 1 at the left-hand margin. By a similar method, find: Tiverton, D-2; 
Rumford, C-1 ; School House Pond, B-3. Turn to the specimen page of the index, 
find "Arctic" in very fine type just below the words "Arc sight" and just above 
the word "Arctic" (in heavy type), give the reference for finding it in Rhode 
Island, and trace it on the map. By consulting the index, give the volume, page 
and map reference for finding each of the following: Archie, Mo.; Archibald, 
La.; Archillion, Ark. 



8 



Spedmen Entry of Map from the 
Encyclopaedia Brltannlca 



A "°«' B T°^-«' C '''y' D 1 


1 


1 




te 




1 

i 




B 


^^^^^^^^^^^^WsMm 


RHODE ISLAND !;" 

Soalc, 1:640,000 
Engi;>h M^U* 
J 4 6 B ,0 ,. „ .,« 4 






A'- "■(■ .'l.-M^ 


#„., . _ 


A T'-JJ' B'-'>"8"'-''W"'T''j"'ofGr«..wich Q Tl"'/ D 1 



New International Encyclopaedia 
EntrieM Under Buffalo 

Consult the sample page from the New international encyclopsodia which 
follows, and notice that the word Buffalo appears at the top of the first colunm^ 
and Buffington at the top of the second. Any entries which come alphabetically 
between these words will be found on this page. Guide words in reference 
books save the necessity of scanning the whole page. Give the number of times 
that the word "Buffalo" and its combinations appear. Are the words following 
Buffalo in sub-alphabetical order? What "cross reference" is given under Buffalo 
Moth? What, under Buffalo nut? What, at the end of the article, under 
Buffalo fish? Under Buffalo Bird two references are given; after number 1, 
(Oxpecker) what abbreviation appears? This abbreviation comes from the Latin 
words "quod vide," meaning literally, "which see;" that is, under "Oxpecker," 
more information will be found. This abbreviation of "q. v." is frequently used 
in reference books, and should be readily recognized. 

The end of the article on Buffalo City, New York, comes at the top of the first 
column. Five lines from the top of the page, just above the word "Consult," a 
reference is made to what other articles in the encyclopaedia on Buffalo, N. Y.? 
The references following the word "Consult" refer to books which give much 
more complete information about Buffalo, New York, than doe.s any article in 
the ejicyclopsedia. What is the first book mentioned? Give the title and date 
of the history of Buffalo by Powell. At the end of the article "Buffalo Gnat," 
under "Consult," notice that abbreviations are used for the first reference. 
These abbreviations refer to a Bulletin in the Division of Entomology of the 
United States Department of Agricultvu'e. What is the number of this Bulletin? 
What is the second reference? 

The first entry in heavy type of the word "Buffalo" refers to a small town 
situated in what western state? This town could be located on the map near the 
intersections of imaginary lines from what letter and number on the map in the 
volume containing what state? What was the population of this town in 1910? 

The full article on Buffalo, New York, or on any other large city, is separated 
into sub-topics, such as: 

Description Government 

Institutions History 

Commerce and industry Map of city 

It is advisable to glance over the sub-topics of any long encyclopsedia article 
before beginning to read it, as one can thus often find the special information 
desired very readily. 

Pronunciation of Proper Names: Dates 

Give the dates of the life of Louis Joseph Buffet. Should the last letter of 
his name be pronounced? 

■ 

Where was Adelbert Buffington bom? Was he living when this encyclopsedia 

was published? 
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BUFFINGTON 



in 1S82. In 1901 (May 1 to November 1) the 
Tan-American Exposition was held at Buffalo. 
At this exhibition occurred the assassination of 
President McKinley, on Friday, Sept. 6, 1901. 
See Pan-Amebican Exposition. 

Consult: Smith, History of the City of Buf- 
falo and Erie County ( Sjrracuse, 1884 ) ; Ketchum, 
An Authentic and Comprehensive History of Buf- 
falo (Buffalo, 1864-65) ; Powell, Historic Towns 
of the Middle States (New York, 1899) ; Sever- 
ance, Picture Book of Earlier Buffalo (Buffalo, 
1913). 

BXTFFALO. A town and the county seat of 
Johnson Co., Wyo., 32 miles (direct) southeast 
of Sheridan (Map: Wyoming, £ 1). The people 
are engaged principally in agriculture and stock 
raising. Buffalo is the seat of a State Soldiers' 
and Sailors' Home and has a Carnegie library, 
eourthouse, and county high school, and owns 
ita water works and sewer system. Pop., 1890, 
1 087; 19 00, 710; 1910, 1368. 

BITFFALO BEBBY {Shepherdia argentea). 
While familiar to horticulturists for many 
years, the buffalo berry has but recently taken 
rank as a fruit plant. It is a native of the cold, 
dry northwestern part of North America, where 
it has achieved its greatest success under culti- 
vation. The buffalo berry is a shrub with small 
silvery leaves, short thorny spines or branches, 
upon which the fruits, of about the size of a 
common currant, are borne. The plant is dioe- 
cious, consequently both male and female forms 
must be planted in order to insure fruit produc- 
tion. The two forms are easily recognized by the 
form and distribution of the winter buds; the 
staminate or male plant bears small rounded 
buds in dense clusters scattered all alonff the 
spurs; the pistillate, or female plant, bears 
fewer and more elongated buds, usually in pairs 
along the sides of the spurs. The fruits are 
either red or yellow, are used for jellies, and 
often serve instead of currants for this purpose. 
There are no cultivated varieties on the market. 
The plant is valuable as an ornamental shrub. 
See EUBA GWUS. 

B UFF ALO BILL. See Codt, William F. 

BUFFALO BIBD. A bird closely associated 
with wild oxen or buffaloes, picking the para- 
sites from their hides to eat, and warning the 
animal of possible danger by the expression of 
its own alarm. 1. An oxpecker (q.v.). 2. A 
tick bird. See Tick. 

BUFFALO FISH. One of several suckers 
(Catastomide) of the Mississippi valley, com- 
prised in the genus Buhalichthys or Ictiohus, and 
so called because of the humped outline of the 
back, the lArge head, and dark colors. The red- 
mouthed buffalo fi^ {Ictiobus cyprinella) is 
brownish olive and reaches a length of nearly 
3 feet and a weight of 20 to 30 pounds. The 
big-mouthed one {Ictiobus urus) is also large 
and very dark, with all the fins black ; while the 
small-mouthed {Ictiobus bubalus altus) is paler 
and more southerly in its habitat. The flesh is 
poor. For illustration see Plate of Suckebs. 
Se e also Fisheries. 

BUFFALO OKAT. A gnat of the genus 
SimuUum, closely related, and similar to the 
northern black flv (q.v.), which swarms in the 
valteyt of the MissiaBippi and Missouri rivers. 
"They rival the mosquito in their bloodthirsty 
tendeacies," says Howard, "and not only do they 
sAta/ck hnnmn beii^gs, but poultry and domestic 
maimsM are fregventfy killed by them. . . ." In 
me ibejr multiply enormously, alight 



on cattle (as formerly they did on the bison), 
and produce death through their poisonous bites 
as well as from loss of blood. Unlike mosqui- 
toes, they fly and bite in the daytime and are 
often seen in large numbers flying in bright sim- 
shine. The larvae are aquatic, and unlu^e mos- 
quitoes again, the larve of which live in stag- 
nant water, Simulium larve frequent well- 
aerated and frequently swiftly running streams. 
Consult: Bui, 5, Div, Entom., U. 8, Dept. Agri- 
culture; Osbom, "Insects Affecting Domestic 
Animals," Dept. Agric, (Washington, 1896). 

BUFFALO GBASS, or BucHLoe {Buchloe 
or BulbiliSy dactylddes) , A common grass of 
the western United States, ranging from Mani- 
toba to Texas, where it is one of the best pas- 
ture grasses. It is a low, spreading grass seldom 
more than 6 inches in height. It spreads rapidly 
by nmners, soon forming a dense sod. The grass 
is dioecious, the male flowers conspicuous, while 
the female flowers, which occur on a different 
plant, are easily overlooked. It is readily propa- 
gated by seed or sod and is improved by cultiva- 
tion. Sod transplanted from the plains to Wash- 
ington, D. C, quickly covered the ground and is 
perfectly adapted to its surroundings. It turns 
brown after frost, but during the summer pre- 
sents a dense growth of fine herbage. It is ap- 
parently very nutritious and is relished by all 
Kinds of stock. 

BUFFALO MOTH. See Cabpet Beetle. 

BUFFALO NUT. See TBapa. 

BUFFEB (OE. buffe, slap, blow), Buffing 
Afpabatus. An arrangement projecting from 
the frame of a railway car to prevent injury 
from violent contact or collision, or to deaden 
the effect of the concussions caused when the 
velocity of a part of the train is checked or 
when the engine is starting the train. Buffers 
are used on passenger cars in America and con- 
sist of three parts — the head, the bar, and the 
stem. The stem passes through the spring and 
buffer-spring beam; the shoulder formed by the 
junction of the stem with the bar bears directly, 
or by means of a plate, against the spring, which 
is usually of the volute or spiral type. ' This 
buffer is placed at the centre of each end of the 
car. In English railway practice two buffers are 
used at each end of the car, one at each side of the 
centre. The general construction is much the same 
as that described above, except that flat springs, 
som ewhat like a carriage spring, are employed. 

BUFFET, bv'f&^ Louis Joseph (1818-08). 
A French politician. He was bom at Mirecourt, 
Vosges, and in 1848 entered the Chamber of 
Deputies. Under the presidency of Louis Napo- 
leon he held the portfolio of Commerce and Api- 
culture. He afterward became leader of a "Tiers 
Parti," which tried to reconcile liberal reforms 
with loyalty to the government, and in January, 
1870, joined M. Emile Ollivier's cabinet as Fi- 
nance Minister, but resigned in ApriL He was 
elected to the National Assembly (1871), of 
which he became president in 1872, and formed 
a cabinet in 1875, taking the portfolio of the 
Interior. In this latter office, however, he made 
himself obnoxious to the Republican party, and 
when, in 1876, he failed to secure a reflection to 
the Assembly, he resigned. During the same year 
(1876) the S enate elected him a life member. 

B UF^FINGTOK, Aoelbebt Rinaldo (1837- 
). An American soldier. He was bom at 
Wheeling, YJ . Nsu^ wA «%j\»a.\ft^ ^^'^^i^.^ws*. 
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New International Year-book 

The New interaational encyclopaedia publishes a separate volume for current 
history each year. The topics are arranged in alphabetical order, and constitute 
an exceedingly valuable encyclopsedta for the events of one year only. The 
volumes are bound to correspond with the volumes of the regular set. 

Nelson's Perpetual Loose-leaf Encyclopaedia 

An ingenious loose-leaf plan for an encyclopiedia has been devised by Nelson 
and Company of New York, and published under the title: "Nelson's Perpetual 
Loose-leaf encyclopiedia." The volumes in this set are not bound in the usual 
way; the loose leaves are held in place by an adjustable fastening device con- 
taining prongs which are run through holes punched in the pages for the purpose. 
The loose-leaf feature makes it possible to insert pages giving recent information 
in alphabetical order. New leaves containing current subjects are issued every 
six months, thus keeping the encyclopfedia up to date. This is the only 
encyclopedia which can be kept up to date without issuing "year-books." Sub- 
scribers to this encyclopfedia are given the benefit of an "Information bureau." 
This bureau answera individual requests for information, and sends the answers 
in typewritten form on sheets which can be bound in the regular volumes. 




Nelson's Perpetual Looee-ieai 
Encyclopaedia 

The publishers of Nelson's Loose-leaf encyclopiedia have kindly prepared the 
following "composite" page showing subdivisions under their article on Japan. 
The full article on Japan in this encyclopiedia requires over twenty p^es. Just a 
few lines under each sub-topic are given on this composite page. Glance 
over the headings of the topics, in the order given; most encyclopeedias treat 
topics under countries in a similar order. Does the sub-topic which treats of the 
history of a country come near the beginning or near the end of the article on 
that country? What sub-topic follows "history" on the specimen page? Notice 
that this topic gives a list of books. Name a good history of Japan. 
12 
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iMbilaiits Nippon or I 

land'), an empire [n Asia conobt- 
ing of a long cbaln of 4.000 isl- 
andB whidi extend (lom 61° to 
23° N. lat., and from 1 19° to ISe° 
m, long., with a total length of 
Abotlt 3.400 miles. Beginning at 
the north, the empire comprises 
the volcanic Kuriles. or Chiahima 
which approach close to Kam 

T^Mpapig. — Japan is a very 
moontainous country, the only 
conaiderBble plain being that tn 
Tokyo, Honshu is traversed 
from end to end by many broken 
ranges with numerous branches. 
In the northeast the highest sum- 
mlte are mostly vol 

Ctmab mi Sail—Thie north- 
ern ports of the empire are pro- 
portionally much colder than 
E laces in the same latitude in 
tirope and America. In Tokyo, 
tlK mean temperature for twenty 
years ranged 

FIcra anJ Foano.— With its 
wide range of climate and its 
tofty mountains. Japan has a 
p^at variety of vegetation. Sav- 
atier. in his Eniimeratio. names 
3,760 spedes. The shrubs are 
nioslly evergreen, comprising 
many with beautiful flowers. 

green oaks, laurels, and conifers. 
On the higher grounds arc found 
more deciduous trees, as the elm. 
beedi. walnut, birch, and chest' 
nut. Bamboo dumps, low palms, 
.'nd cymds in the lower grounds 
FtritbTi. — As the result of its 
unusually humid climate, Japan 
possesses a very large area of 
forest land. The types of forest 
growth correspond to those found 



piDes, and oak. beech, maple, 
urch, and other deciduous trees; 
toward the south, especially in 
Formosa, are camphor, bamboo, 
and dnnamon trees. The long- 
continued use of wood as fuel for 
the manufactureof ceramics, and 
the wholesale destn ' 

uses by fire, 

— The fishing indi 
try ttotuU high in importance. 
bued upon natural advantages 
equalled only on the Atlantic sea- 
board of tlie United States. The 
Japanese, as an Island people, 
early adopted a seafaring Ufe; 
aiod at least 500 years ago fishing 
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long and 

Oman 






Mamtfaclma l.i Japan are 
sharply divided into the old his- 
toric industries and those intro- 
duced since the revolution of 
1888. Tbe former industries. 
originating in China, were Im- 
~ roved by the Japanese through 

t. — The situation of 
aost favorable to for- 

lerce, its island char- 

imited area of tillable 
land, and proximity to countries 
rich in natural resources suggest- 
ing a comparison with Great 
Britain. 

Tlie growth of Japan's com- 
merce, owing to her pec 

Sklpptnt. — From the dosing 
of the ports to foreign commerce 
in 1638 until their reopening in 
ISQS, Japanese shipping was at 
a low ebb. and the siie of ves- 
sels was limited by law. As late 
as 1802, 77 per cent, of the ships 
visiting Japanese potts were for- 
eign, but since that time shipping 
has developed greatly. In iyi3 
Japan owned 2.072 regie tt'rcd 
steamers, with a gross tonnage of 
t.51S.»4I, and 7.343 sailing ves- 
sels, with a gross tonnage of 487.- 
847. This result has been accom- 
plished largely by tbe granting 
of BUbaidiea to steam 

TraniporlallonatidCanana- 
nltaUen. — The large number of 
ports in Japan, the rough con- 
figuration of the country, and tbe 
short distances from inland to 
sea coast districts have encour- 
aged water transportation. Or- 
dmary roads, though greatly im- 
proved, and now for the most 
part macadamized, still leave 
much to be desired. 

Railr«ufi.-~The first railway 
in Japan was between Tokyo and 
Yokohama. 18 miles in length, 
and was opened in 1872. In IWW 
tbe government acquired most of 
the railways of the count 

Pepalallon.—The first reliable 
census of Japan, taken in 1872. 
showed a population of 33,110.- 
825; the census of 1898 re- 
turned a total of 43.763,163 in- 
habitants; that of 1908. 4».fi88.- 
804 inhabitants in Japan Proper, 
and S6.BS2.247 in the Empire. 
The population of Japan Proper 
was then divided as follows: roy- 
al family. 07; nobles. 6.642; 
knights. 2.318,623; common peo- 
ple, 47,3SZ,2<)2. In 1914 the pop- 



Rditlent.—Skinio, the indig- 
enous religion of Japan, is in the 
main a nature w-orship. The 
- ■ rable, the chief 



among them being the 
dess. from whom the Mi 
supposed 






.^nw anJ Naty. In 1884 tbe 
Army was organized on the best 
European models ; and its present 
high effidcncy was demonstrated 
in the wars with China (1894-06) 
and with Russia (1004-05). All 
able-bodied males between the 
ages of IT and 40. with the excep- 
tion of students in foreign coun- 
tries, elementary school teachers, 

Gotanmaa — After the rcvo- 
lution of 1868 (see History), 



a the S 



abol- 



ished and the actual sovereignty 
returned lo the Emperor, many 
reforms were effected, the general 
result of which wae to substitute 
onatchy for the 

e.— The budget esti- 






' year ending March 
31. 1014, placed the total ordi- 
nary revenue at 1284.878.000. 
and the eitraordinary revenue at 
•28.526.000: the ordinary ex- 
penditures at 12 1 1.000,000. and 
the extraoritinary expenditures at 
182,395,000. The 

Hillary. — Early Period. — 
Modem Japanese historians be- 
gin with the Mikado Jimmu, who 
is stated to have ascended ths 
throne in 660 B.C. But the more 
trustworthy contemporary rec- 
ords of China and Korea show 
that for more than a thousand 
years after the supposed date of 



■eign. c 



hmg ej 



Japan which deserves _. . 

ofhistory. About the date of the 
Christian epoch, Chinese travel- 
lers found a monarch established 
in Vamato. who ruled over a 
large part of the present Japan. 
For 

SfUfofrapAu. — General His- 
TOHV.— The history by Dr. Mur- 
ray in the 'Story of the Nations 
Series 



s the 



; but it 



J. especially in the earlier 
part. A History of the Empire of 
Japan was compiled by various 
Japanese authors for the Chicago 
Exhibition. GrilRs' r*< AfifaKfo'j 

Japan— /4rcAaco/o|v. The 
archicological remains of the Jap- 
anese race date from a few cen- 
turies before the Christian epoch. 
The most remarkable are the 

Japan — Laniuafe and LUera- 
Itae. The Japanese language 
belongs structurally, like Korean 
and Manrhurian. to the Altaic 
family, and like other Altaic lan- 
guages delights 

Japanese Art. In the Me- 
thankid Aria the Japanese have 
attained to great excellence, espe- 
cially in the branch of metallur- 
gy, and in the manufacture of 
Srcelain. lacquer ware, and silk 
itics; indeed so exquisite In 
design and execution 



The paragraph headed "Flora and Fauna" pertains to the vegetation and the 
animal life native to Japan. In many encyclopsedias "Flora" forms one topic, 
and "Fauna" a separate topic. What is characteristic of the shrubs of Japan? 

Find the sub-topic "Population" and give the census of Japan in ^872. 

Under the topic "Religions," find the name of the native religion of Japan. 

Near the bottom of the second column, find the word "railroads," in italics, 
and tell under what subdivision it falls. When was the first railroad established, 
and how long was it? 

What word heads the first sub-topic, near the top of column one? Notice that 
this topic gives the general character of the surface of the land in Japan. What 
word, therefore, is used in encyclopaedias for the heading of sub-topics giving 
corresponding information under any country? 

An Encyclopaedia for Young People 

A good brief encyclopffidia for young people is the 

New SiudenCa Reference Work^ in 6 Volumes 

The articles are written in simple language and are especially designed to meet 
the needs of young students from the grammar grades through the high school. 
It is published by Compton Co., Chicago. 

Young people are very fond of a kind of "Children's Encyclopedia" entitled: 

Book of Knowledge 

The articles in this set are attractively written, and are designed more to intereet 
girls and boys in important subjects than to give information upon them in 
encyclopffidic form. The set is published by The Grolier Society, New York. 
This same firm also publish a 

Book of History 

which is correspondingly designed and arranged. Both sets are well indexed 
and illustrated. 

Fictitious Characters 

and 

Titles of Standard Works of Literature 

The New international encyclopaedia enters important fictitious characters, 
and titles of standard works of literature in alphabetical order. 

The Encyclopedia Britannica does not enter characters in fiction; titles of 
standard works of literature can often be traced through the index. 

The Nelson Loose-leaf encyclopaedia does not enter characters in fiction, neither 
does it enter titles to standard works of literature. 

Though some encyclopsedias exclude characters in fiction, most encyclopedias 
include characters in m3rthology and legend. 
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Encyclopaedic Information in Modem Dictionaries 

Recent editionB of the Standard, Webster, and Century dictionaries give so 
much information of an encyclopedic nature, and in such an exceedingly con- 
densed form, that they constitute what might be called the most valuable brief 
encyclopedias published. Information of this character is given in dictionaries 
after the last numbered definition of the word. The Century dictionary issues a 
separate volume for proper names. These dictionaries are also most excellent 
for fictitious characters. Titles of standard works of literature are not exten- 
sively included in the Standard or Webster dictionaries. The separate volume 
of proper names for the Century dictionary is excellent for any important proper 
name. 

Important Subjects have Special Encyclopaedias and Dictionaries 

The arrangement of reference material in encyclopaedic form has developed 
marvelously during recent years. One general encyclopedia is no longer suf- 
ficient, even for a small library, but it is practically a necessity for a library to 
contain special encyclopedias or dictionaries on important subjects. The range 
of such reference books is almost limitless; one's acquaintance with them will de- 
pend largely upon individual needs. Such subjects as the following, and many 
others also, aside from those mentioned in the list which follows, have important 
encyclopedias: Chemistry; Agriculture; Law, many phases; History, general, 
and different nations; Biography, general, and many phases; Music; Mathe- 
matics; Horticulture; Political Economy; Engineering. 

Many excellent collections of poems, debates, orations, stories, and of other 
subjects are issued in volumes arranged in alphabetical order, thus resembling 
the form of encyclopedias. 

Though it is a mistake to confine one's reference work mainly to books of an 
encyclopedic nature, it is also a mistake to slight books of this character. 

Important Authors have Special Reference Books 

Ehren prominent authors, such as Dickens, Scott, Kipling, Browning, and 
others have special reference books devoted to characters, plots, quotations, and 
other items connected with their works. A few important books of this nature 
are mentioned below. 

Author Dictionaries and Synopses 

A synopsis of a work gives a general outline of it. 



Browning. 


Cyclopedia. 


Berdoe. 


Dickens. 


1. Dickens dictionary. 

2. 

3. Dickens synopses. 


Philip. 
Pierce. 
McSpadden 


Scott. 


1. Waverly synopses. 

2. Waverly dictionary. 


McSpadden 
Rogers. 


Shakespeare. 
Thackeray. 


Shakespeare synopses. 
Thackeray dictionary. 
15 


McSpadden 
Mudge. 



Opera Synopses 

American history and encyclopedia of music. 12 vols. Gives story outUne 
of operas. 

McSpadden. Opera sjmopses. 
Upton. Standard operas. 

Miscellaneous Synopses 

Baker: — Guide to best fiction. 

— Guide to historical fiction. 
The descriptive notes in these guides are so good that they amount almost to 
synopses. 

Warner: Library of the world's best literature. 30 volumes. Directly pre- 
ceding the general index, synopses of many works of literature are given; index 
under title, precedes synopses. 

Book Reviews: Some book reviews are practically synopses. 

Handbooks 

Though handbooks are in no sense encyclopaedias or dictionaries of special 
subjects, yet they usually pertain to some special need and are generally arranged 
in alphabetical order. The following are a few, worthy of note: 

Brewer: Reader's handbook (contains synopses of a/eir standard works). 
— Dictionary of miracle. 
— Historic note book. 
— Phrase and fable. 
Harper: Book of facts. A classified encyclopedia of the history of the worlds 
including literature, art, government — 1 volume. 

a. Topics and countries arranged alphabetically; sub-arranged in tabular and 
(•hronological order. The tables are excellent for dates and summaries. 

b. Under large cities a list of its mayors is given at the end of article. 

c. Under any state a list of governors and senators is given at the end of 
article. 

d. Under countries, a list of its rulers is given at end of article. 

A Few Important Special Encyclopaedias and Dictionaries 

Read the following list of books. They are important in connection with the ^ 
study of encyclopedias, but they cannot be treated in detail. 

1. Bliss, William D. P. New encyclopaedia of social reform. 1 vol. 

2. Grove. Dictionary of music and musicians. 5 vols. 

3. Hart, A. B., and others. An encyclopcedia of American government. 

3 vols. 

4. Hastings, Rev. James. Bible dictionary. 1 vol. 
(Many dictionaries and encyclopaedias on Biblical subjects are published.) 

5. Hopkins, A. A. Scientific American cyclopedia of formulas. 1 vol. \ 
G. Jewish encyclopaedia. 12 vols. 

7. Lippincott. New gazetteer of the world. 1 vol. 

8. Lippincott. Universal pronouncing dictionarj*^ of biography and myth- 

ology. 1 vol. 

9. Monroe, Paul. Cyclopedia of education. 5 vols. 
10. Peck, H. T. Harper's Dictionary of classical literature. 1 vol. 
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Questions for 
Encyclopaedias 

Student's name Per cent. 



Teacher's name '. Hour reciting Date 



Have you read the directions on the back of this cover? Answer yes or no. 

1 — What dues the word ''encydopfledia" mean? a 

("CyclopflKiia'' is practically a synonym for encyclopoedia.) ^ 

& 
2 — What does the abbreviation "q. v." from the Latin "quud vidi", mean literally in English? M 

m 
3 — a. Which encyclopaxlia is issued in loose-leaf binding? £ 

b. How frequently are separate leaves, containing current information, issued for the .gi 
Louse-leaf encydopscdia? ^ 

Articles under countries in encyclopaKiiafl are usually quite extensively sub-arranged. What ^ 

do the following subdivisions mean? "5 

Fauna Flora "^ 



Topography Bibliography 

5 — Under any country or city, in an encvclopaxlia, is the history usually given among the first 
or among the last subdivisions of the article? 



V 



6 — Under the word "Plato," in the index to the Encyclopjedia Britaiinic;a, the following reference B 

ap])ears: 12-51 3c. ^ 

\N hat volume, what page, what column, and what part uf it in indicated? -^ 

c 
7 — Which encyclopaHiia issues an excellent separate year-book with ttjpic'S arranged in alpha- *T" 

bet ictf order? ^ 

OB 

8 — XanTiC a guud encyclopaedia \vr;tl<;n csiHicially for yciung iM?oplc. ^ 

9 — Which of the three general eiicyrlopjrdiis studied enters inii)<)rtant fictitious characters? § 

(In other wonls, wliicli iav shouM !>'.» consulted in ortlrr to loarn in which works of § 

literature the following appear? l^.lsy Trot wood; lnie>jj:cnf; Mrs. Malaiimp.) *-• 



10 — Though the Encyclopaedia Britannica d« os not mention cliaractrrs in fiction, it docs mention "S 
titles of pnmiinent works of litor-Hurc; for oxriniiilc tlio "niv;il.s." Should minor puint.s, 
such as titles, be looked for througli tiio index, c.r in iiliih-.iUlir.il order in Uic body of this 
enc>'cl'jpiBdia? 






e 



11 — a. Name thn:e niodi.Tn dictionaries wliicli nivo cli.inittrs in Tm f i«»n. 

b. Which one <;f thtst; thriH* enters pripor nanus in :i si'o.-.rMfc vtilunie? 

12 — In an artic:l« on any iinporttint subjici in a go«id ciicyflopicdia wln-re would the best books 
on the subject be listed? 

13 — In which book, mentionwl under *'niindhook8,"couldalist<'f theniayorsofacity.ori"^'^'**'*-" 
of a .s< .".to, (jr rulers of a country, l.»e found at the end of the article under the n 
city, state or comitr>'? 
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Directions for Uslnj^ 
Peiiorated Page of Questions and Key 
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Parts of a Book 

The arrangement of material in books usually has the following order, 
thoiii^ It varies slightly: 

a. Title: date and owner of copyright on the back. 

b. Page for dedication, if desired. 
e. Preface. 

d. Table of contents. 

6. List of maps and illustrations. 

f; Introduction. 

g. Body of the work. 

h. Appendix; Commentary; Special notes; or other additions. 

i. Index or indexes. 

Title Page 

The title page is the page on which appear : 

a. The full title of the work. 

b. Its author, editor or compiler, together with indications of any position, 
Miilevement, or scholarship which may serve to warrant the confidence of the 
poblic. 

C. Number of editions through which the work has passed, if more than 
one. Sometimes a quotation appears. 

d. The publisher and the city in which the firm is located. 

e« On the back of the title page, the date and owner of the copyright are 

A copyright is secured through the United States Government Copyright 
QSoei library of Congress, Washington, D. C, for one dollar. It grants its 
owner the right to control the issue of all copies for a period of twenty-eight 
jean, and is subject to renewal. 

Frequently the date of printing is given under the publisher's name. If this 
date is later than the cop3rright date, it indicates that the book has been re- 
printed at the later date from plates prepared at the time of the last copyright, 
iiiifc that the book has not been revised or changed. The copyright date is the 
taqportant one. 



Page of Dedication 

When an author desires to pay special tribute to an individual, or to a col- 
lection of individuals, or to perpetuate some pleasant memory, he often does so 
through the dedication of his book. If a page is used for this purpose, it follows 
the title page. 

Preface 

A Preface is a presentation of a book by the author himself to his reading 
public. It enables him to talk more familiarly with his readers than he other- 
wise could, and to thank any friends who may have aided him in the preparation 
of the work. In the preface he usually tells what his aim was in writing the book, 
and what he hoped to accomplish through it. It is often a very valuable part of 
a book and generally well worth reading. At the end of the preface, the author's 
name, or his initials, frequently appear at the lower right-hand side, and the 
date at the lower left-hand side. The pages are often numbered with Roman 
numerals to separate the preface from the pages of the book proper. 

Table of Clontents 

The Table of contents gives the titles or subjects of the chapters, poems, or 
other matter contained in the book, listed in the order in which they appear. 
Frequently the chapters are so completely analysed that a large grasp of the 
general subject, or a review of it, can be gained by reading over the headings. 
The table of contents is sometimes paged with the book proper; sometimes it is 
paged with Roman numerals. 

A specimen entry from the Table of contents of "Universal literature" by 
Botta, is given to illustrate how completely a Table of contents sometimes 
analyzes chapters. Consult it, and give the answers to the following questions: 

a. On what page, in Roman numerals, does the "List of authorities" begin? 
On what page, in Arabic numbers, does the "Introduction" begin? Would page 
XV (Roman numerals) appear in the book before or after page 1 in Arabic 
numbers? 

b. Read over the countries on this page whose literature is discussed in the 
book. 

c. On what page does the chapter on "Chinese literature" begin? On 
what page does "Japanese literature" begin? About how many pages are there- 
fore devoted to "Chinese literature?" What is the last topic mentioned under 
"Chinese literature?" Would this topic begin on a page nearer to page 7 or to 
page 15? 

d. From what country does the Sanskrit literature come? What are the 
leading sacred books of this country called? 

e. Is the language of the nation usually considered by this author in con- 
nection with the literature? 



A speciinen entry from 

Table of Contents of 

Handbook of Universal Literature by Botta 

Use of plate granted by the courtesy of the publishers 
Copyrighted by Houghton, Mifflin & Co. 



CONTENTS. 



PA«t 

LIST OF AUTHORIUKB ••.£« 

IKTBODUOTION. 

TkB Alpbabkt. 
1. The Origin of Letten. — 2. Th« Phoeoiciaa AlptuOwt and Inacripliooa. — S. Th« 
Qreek Alphabet. Its Three Spoohe. — 4. The MedinTal Boripla. The Iriah. The 
Anglo-SezoQ. TheBouuui. TheOothic. The Runic 1 

OLAanncAnoii ov Lavouaobb 8 

OHINSSK LITERATURE. 

1. Chineae Literature. — 2. The Language. — 3. The Writing. — 4. The Five Classica 
and Four Booka.— 5. Ohineae Religion and Philoeoj^y. Lao-ta^. Confuciua. 
Meog-ta^ or Mendua. — 6. Buddhiam. — 7. Social Gonatitution of China. — 8. In- 
▼ention of Printing. — 9. Sdeooe, Hiatory, and Geography. Bncydopndiaa. ~ 10. 
Poetry. — 11. Dramatic literature and Fiction. — 12. Education In China . 7 

JAPANESE LITERATURE. 

L The language. — 2. The Religion. — S. The Literature. Influenoe of Women. — 
4. Hiatory. — S. The Drama and Poetry. — 6. Oeogr^thy. Newipapera. Korela. 
Medical Science. — 7. Poaition of Woman. — 8. Foreign Interpretera of Japan . 10 

SANSKRIT LITERATURB. 

L The Tawgwage. —2. The Social Gonatitution of India. Brahmaoiam. — 8. Charao- 
teriatioa of the Literature and ita Diviaiona. — 4. The Vedaa and oilier Sacred 
Booka. — 5. Sanakrit Poetry ; Epic ; the Ramayana and Mahabharata Lyric Po- 
etry. Didactic Poetry ; the Hitopadeea. Dramatic Poetry. — 6. Hiatory and Sd- 
ence. —7. PhOoaophy. —8. Buddhiam. — 9. Moral Philoaophy. The Code of Menu. 
— 10. Modem Literaturea of India. — 11. Education. The Brahmo SomaJ . 90 

BABYLONIAN AND AS8TRIAN LITERATURE. 

1. The Aocadlana and Babykmiana. — 2. The Cuneifonn Lettera. —8. Babylonian 
and Aasyrian Remaina 36 

PHCBNICIAN LITERATURE. 
The Language.— The Remaina 87 

STRIAC LITERATURE. 
Ihe Language. —Influenoe of the Literature in the Eighth and Ninth Century . 88 

PERSIAN LITERATURE. 
L Hie Psnian Language and Ita Diyiaiona. — 2. Eendic literature ; the Zendareeta. 
^8. PMihi and Paraee Literaturea. — 4. The Ancient Religion of Perma ; Zoro- 
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Illustrations or Maps 

Illustrations and maps are arranged in the order in which they appear in the 
book, very seldom in alphabetical order. 

Introduction 

An introduction is usually a kind of brief essay on the general subject under 
discussion. It is sometimes paged in the book proper with Arabic numbers; 
sometimes, separately with Roman numerals. Many books do not require an 
introduction. 

Body of the Work 

The body of the work may consist of few or of many pages, or of one volume, 
or more, according to the plan of the author or the publisher. 

Sometimes an asterisk (*) or a dagger (t) or a number, or a letter, appears in 
the text to call attention to a note at the foot of the page. 

Appendix or Other Additions 

The appendix, the Special notes, the Commentary, or other additions con- 
sist of material desirable for explanation or enlargement of the subject-matter of 
the book itself, but which does not properly belong to the body of the work. 

The Index or Indexes 

An index is an alphabetical arrangement of the topics contained in the book, 
together with references to the pages on which they are discussed. An index 
is a very valuable feature of a book; it is found in one of the following positions: 

a. Usually at the back of a one volume work, rarely at the front. 

b. Usually at the back of the last volume, if the work is in more than one 
volume. When a set of books consists of many volumes, the index is likely to 
require most, or all, of the last volume. 

c. More than one index is sometimes desirable. In collections of poems, 
especially, several indexes are found; one of the titles, another of first lines, 
another of authors. 

d. Occasionally, though very rarely, an index is placed at the front of a 
book. 

e. Because a book contains an index, it does not follow that the index is a 
good one. Many books have no index. 

f . If an index has any special features or abbreviations not common to all 
indexes, look for a note of explanation at the beginning of the index. 

Specimen Entries of a Variety of Indexes 

The pages which follow contain specimen entries of a variety of indexes 
taken directly from the books as indicated. If each one is studied in connection 
with the questions just preceding the specimen entry, an ability to use indexes 
intelligently will be gained. 



Questioiis Upon the Following Specimen Page of the Index to 
Introduction to American Literature by Pancoaet 

A Work in One Volume 

1. In which part of this one volume work is the index found? 

2. The entry under "Emerson" follows which entry? 

3. What entry follows "Emerson?" (Note the space required for references 
under Emerson.) 

4. What is the first page referred to under "Emerson," and what punctua- 
tion mark follows it? 

5. Which is the first page under "Emerson," followed by a dash? This 
dash indicates that "Emerson" is the subject considered from what page to 
what page? Between what pages does the next dash appear? 

6. On what pages are the following topics under "Emerson" discussed: 
Concord Hymn? American Scholar? Brook Farm? 

7. Find "Europe, influence on American literature," in the index, and give 
the first pages connected with a dash. Give the second, so connected. 

8. Find "English influence" in the index, and give the pages for consecu- 
tive reading, as indicated by a dash. 

Specimen entry from the index at the back of 
Introduction to American Literature by Pancoast 

Ck)pyrighted by Henry Holt & Company. 



INDEX 
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Dunbar, Paul Laurence, 
352, 353, 355, 392; The 
Deserted Plantation, 353; 
Study List, 360 

Dunne, Finley Peter, 403 

Dwight, Timothy, 102, 103, 
105, 106, 110, 111, 146, 
150, 186; America, 103; 
Conquest of Cana&n, 103; 
Greenfield Hill, 106 

Dyer, 106 

East, the, 376. See Nkw 
England; Mn)DLB States 

Edgar Huntly, 109, 110 

Education, growth in Amer- 
ica, 18, 19, 24-26, 28, 33- 
35, 98, 305, 317, 406 

Edwards, Jonathan, 63-66, 
72, 82, 91, 103, 115, 212, 
317; Sinners in the 
Hands of an Angry God, 
65; On the Freedom of 
the Will, 66; Study List, 
72 

Eggleston, Edward, 385, 
390 ; Uoosier Schoolmas- 
ter, 385, 390; Rowy, 385 

Eighty Years' War for 
Liberty, The, 232 

Eliot, John, 26, 54; Bay 
Psalm Book, 26, 54 

Elsie Venner, 217 

Emerson, Ralph Waldo, 7, 
11, 66, 143, 151, 156, 160, 
162, 164-178, 180, 186, 
190, 198, 202, 204, 211, 
218, 219, 240-242, 252, 
264, 297, 307, 308, 311, 



317, 865, 376, 407; place 
in new era in New Eng- 
land, 165; Nature, 168, 
169, 202, 214, 365; lec- 
turer, 169; Concord 
Hymn, 169; influence of 
German philosophy, 
Wordsworth, and Carlyle, 
169; The American 
Scholar, 170; The Dial, 
172; Brook Farm, 172; 
English Traits, 173, 242; 
philosophic and religious 
teacher, 175 ; inequality 
of style, 176; epigram- 
matic sentences, 176; his 
mission to quicken our 
spirit, 177; Study List, 
177 

Emmett, Dan, 354; Diwie, 
354 

English influence, 69, 71, 77, 
83-85, 91, 96, 103, 105- 
109, 119, 130, 146, 163, 
164, 169, 252, 253, 266, 
376, 396 

English Literature (Moody 
and Lovett), 395 

English Novel, The (La- 
nier), 278 

English Traits, 173, 242 

Ephemera, 91 

Eternal Goodness, The, 227 

Europe, influence on Amer- 
ican literature, 119, 124, 
134, 152, 155, 163, 164, 
173, 178, 179, 181-187, 
195, 203, 218, 242, 243, 
288-292, 294, 320, 325, 
326, 328, 329, 331, 332 



Questiofis Upon the Spedmen Ptige of the Indei to 
Life of H. W. Longfellow by Samuel Longfellow 

A Work In Three Volumes 

1. Note carefuUy the following items: 

The number of the volume is not repeated every time reference is made to 
it. If no volume is given, the last mentioned volume is implied, and the eye must 
follow back until the number of the volume is found. References to volume 1 
comes first; to volume 2, next; and to volume 3 last. 

Longfellow's name is abbreviated "L." throughout the index. 

2. This work is in three volumes. In which volume, and in what part of 
it, is the index found? 

3. Give the volumes and pages for the following: 

a. First reference under .Dickens; "L. entertains." This means that 
an account of how Longfellow entertained Charles Dickens, is found 
in what volume and on what page? 

b. Letters to Longfellow from Dickens. (Volume? Page?) 

c. Longfellow describes household and friends of Dickens. (Volume? 
Page?) 

d. Longfellow on the "Wreck of the Golden Mary." (Volume? Page?) 

e. Third visit of Dickens to America. (Volume? Page?) 

f. Longfellow on the death of Dickens. (Volume? Page?) 

4. Under Darley, Felix, give the volume and page for "illustrates Evange- 
line." 



5. Under "Divine Tragedy" give the volume and page for "Dr. Bushnell 



on." 
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Study the questions which draw out the arrangement of this index to a 

work in tliree volumes 

A specimeti entry from the index at the back of the last or the third volume of 
Life of Henry Wadeworth Lontf ellow by Samuel Lon^ellow 

Use of plate granted by the courtesy of the publishers. 
Copyrighted by Houghton, Mifflin & Company. 
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INDEX. 



viMS Ore«i0 to translate the let- 
ten of, 60, 72 ; Witte*8 text of .ind 
Biiti*8 commeiitary on, 63; help- 
folnen of L.'s friends in criticising 
hie tnmslation of, 63 (see " Dante 
Glab"): the geography of, 67; 
points of interest occurring daring 
the reading of, 69, 70, 71, 384 ; 
aoteii of L. oo the tenth canto of 
the **Panidi8o*' of, 78; notes of 
I* on, Snished, 79; Ttcknor on 
L.*8 translation of, 90; the same 
published, 53, 88, 93; L. quotes 
the ** Inferno " of, 97 ; dinner given 
by Ticknor A Fields in honor of 
the translation of, 99 ; the " Rue 
dn Fouarre" in, 125; the Dnea 
di Sermoneta as a student of, 128 ; 
in exile, 147; the gondolier's 
pamphlet on, 184;- bits of the 
coffin of, 204, 392, 401 ; L. quotes, 
218, 817 ; da Imola's conimentarv 
on, 818 ; in Dutch, 388 ; L.'s copy 
of Lord Vemon*s edition of, 400 ; 
bust of, in L.*s study, 401; L. 
quotes, on translation, 410. 

«* Dante Club," the, iii. 62, 63, 65- 
69, 71, 75, 80, 85, 87, 363 ; sketches 
of, at work, 62, 381. 

D*Arblay, Bfadame, iii. 15 ; curious 
story of, 137. 

Darley, Felix O. C, iL 391, 408, 413 ; 
illustrates ** Evangeline,*' iii. 75. 

Daveis, Charles Stuart, i. 117. 

Day, each, a *' branch of the TVee 
of Life,'* iiL 409. 

" Daybreak,** tranaUited into Porta- 
guese, iii. 54. 

" Dead Bird, The, a BaUad,** i. 75. 

Dead Sea, T. G. Appleton at the, 
iiL 249. 

Death of a little daughter, L. on the, 
u. 130. 

Death and hereavement, L. on, iL 
130 ; iii. 7, 97 ; (sorrows), 406. 

Death-penalty, L. on the, iii. 408. 

** Decoration Day,** iii. 322, 324. 

Deering*s Woods, near Portland, fre- 
quented by L. in boyhood, L 25 ; 
referred to in " My Lost Touth,** 
t 25 ; L. speaks of, ii. 364. 

Demidoff, Count Nikolai, i. 139. 

"Democratic Review,'* L. contrib- 
utes to the, i. 407. 

Demosthenes, L. quotes, in regard to 
presuming Tisiton, iiL 213. 



Dennett, John Richard, iii. 270. 

De Quiiicey*8 ** Reminiscences,'* Lb 
on, iL 229. 

Derby, Lord, on the English hex&m* 
etier, iiL 57. 

Derby, M. C, ii. 372. 

'* Descent of the Muses, The/' iU. 265. 

De Vere, Aubrey, iii. 113. 

De Vere, Scheie, ii. 320. 

Devereaux Farm, L. describes, IL OSi. 

Dewey, Rev. OrviUe, i. 247. 

D'Hauranne, Duvergier, iii. 48. 

Dickens, Charles, L. entertains, L 
279; popularity of, 340; second 
visit of, 414 ; play in New York 
ridiculing the reception of, 420; 
letters to L. from, 438, 451 ; L. 
comments on the ** American 
Notes** of, 440; visit of L. to, in 
London, 416, 440 ; Forster refeia 
to, and ** Martin Chuzzlewit,'* iL 
7 ; L. describes household and 
friends of, ii. 9 ; L. on the 
** Wreck of the Golden Mary*' 
of, 326 ; third visit of, to Amer- 
ica, iiL 100; L. entertains, 100; 
first reading of, 100; L. on the 
readings of, 101, 102; writes to 
L. on his birthday, 104 ; L. viritSt 
at Qad's Hill, 114, 119; L. on the 
death of, 149. 

" Dick Moon en France,** iiL 16. 

Dictionaries, L. on, ii. S^. * 

Disraeli, L. speaks of the ** Vivum 
Grey** of, i. 336; of the "Con- 
tarini Fleming** of, iL 2'll; 
Clough speaks pf , 257 ; L.' on the 
"Lothair'*of, uL 149. 
Divine Tragedy,** L. at ^ork upon, 
iii. 162, 164 ; publication of, 187, 
190; Bayard Taylor on, 188; a 
note of L.*s on, 189, 195 ; sale of, 
190 ; Dr. Bushnell on, 192 ; hostile 
notices of, 193. 

Divinity, L.*s views regarding the 
study of, i. 54. 

Doane, Caroline, letter from L. to, 
L69. 

Dobson, Austin, poem of, to L., iiL 
402. 

** Dole,** discussion on the word, iiL 
384. 

Dommett, Alfred, L. on the *' Ranolf 
and Amohia ** of, iiL 286. 

" Don Giovanni,** L. on, u. 176, 232^ 

Dor4, Gustavo, iiL 3. 



i« 
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Questions Upon the Specimen Ptige From the Indei to 
England in the Eighteenth Century by Lecky 

A Work in Eight Volumes 

1. Note carefully the following items: 

The volume is not repeated after a reference has once been made to it. The 
eye must sometimes run back for several lines before the volume indicated can be 
determined. 

The abbreviation "ib." is frequently used in this index. This abbreviation 
comes from the Latin word ''ibidem/' meaning in exactly the same place as the 
last mentioned. (It is often abbreviated "ibid" in other reference books.) 

The abbreviations "sq.*' and "sqq." are also used in this index. These ab- 
breviations come from different forms of the Latin word "sequens/' which word 
means "following." "Sq." is singular, and signifies that one page follows the 
reference; "sqq." is plural, and signifies that more than one follows. Sometimes 
other forms, which mean practically the same are seen, such as "seq.," "seqq." 

2. Under Whitefield, George, give the abbreviation which follows "among 
colliers." Give the volume and page indicated in this reference. 

3. Find Whitefield's "eloquence as a popular preacher," and give the ab- 
breviation which indicates that several pages follow page 617. Reference is 
made to which volume? 

4. Under Whiteboys, "denounced by Catholic clergy," the reference is to 
what volume? Does the reference cover as many pages as does "outrages not 
sectarian," just preceding it? Why? The reference following it, "Protestants 
among Whiteboys" is followed by the letter "n," referring to a "note." In 
which volume and on what page does the note appear? 

5. Consult the first column, under "Whigs," near the middle, and give the 
volume and page for "chief elements of party-aristocracy." 

6. Find, near the end of the entry under "Whigs," "true character of the 
party," and give the volume and page to which reference is made. 



The entry given below illustrates an index which does not use a dash or 
sqq. to indicate consecutive reading, but instead uses the letters, "flf," for follow- 
ing pages. The most important pages are marked by an asterisk (*). 

Name the page, marked by an asterisk (*) on which the fullest account of 
Plato begins. 

Name two other pages which are followed by "ff," indicating that the ref- 
erence covers more than two pages. 

Name one page followed by a single "f," indicating that only one page fol- 
lows. 

Plato, 14, 18, 29, 35, 49, 50, 52, 64, 55, 
63, 71*ff., 108ff., 114, 127, 129, 
136, 138, 151ff ., 180, 185, 218f . 

In some indexes the most important pages are printed in heavy type. 
-^ 10 



Study the questions which draw out the arrangement of this index to a 

worlc in eight volumes 

A speciineti entry from the index at the back of the last or the eighth volume of 

England in the Eighteenth Century by Lecky 

Use of plate granted by the courtesy of publishers. 
Ck)pyrighted by D. Appleton & Company. 
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304; remoTal of duty imposed by 
England, 886 

Wheat, prioe of, 1650-1750, i. 868, 
606 iq, ; later prices, yi, 198, 203 sq, 

Wheelplough: introduced into Ireland 
by the Palatines, ii. 874 

Whigs: prolonged ascendency, LI; 
their main principles, 2; detailed 
contrast with Tones, 8 ; treatment 
of press, 4 ; why they carried Sep- 
tennial Act, 6; policy at Revolu- 
tion, 11 sqq,; skilful conduct of 
leaders, 13 ; origin of name * Whig,' 
19 ; difficulties after Revolution, 25; 
defeat of party on accession of Anne, 
86 ; preponoerance in House of 
Lords (1702), 88 ; great majority in 
elections (1705), 41 M>ass a Reeency 
Bill, 42; complete Wnig ascenaency 
in ministry, 45; foreign policy of 
Govemment, 47 ; party division, 
54 ; Sacheverell, 55 8qq. ; theory of 
Govemment, 67; Burnet, 87; re- 
ligious legislation, 101 sqq,^ 274 8oq,\ 
question of succession, 146; eleo- 
Uons of 1718, 168; Tory discord 
and Whig union, 161; conference 
of leaders with Bolingbroke, 175; 
Irish Commons violently Whig, 177; 
triumph at George I. s accession, 
183; chief elements of party— ari- 
stocracy, 184 8qq, ; commercial 
classes, 202; Nonconformists, 219 — 
party violence, 225; rebellion of 
1715, 229 8oq,; consolidation of 
Whigpower446; conditions favour- 
ing them, 246 sqq. ; religious legis- 
lation, 272 sqq.; repeu of laws 
against witchcraft, 288 ; reform of 
Calendar, 289 ; laws against Catho- 
lics, 290, 297 8oq. ; against Popish 
dignitaries ana friars, 819 sq. ; 
penal la wsa^instEnglish Catholics, 
828 sqq.; Whig schism of 1717, 
845 ; Walpole, 888, 405 ; cessation 
of political rivalry (1748-64), 466 ; 
confusion of party lines, 512 ; na- 
tural history of the two parties, 518 
21. ; Toleration Act (1712), ii. 53 ; 
isorganisation, 505 ; supremacy 
broken at death of Geor^ II., 565 ; 
Rockingham's ministry, lii. 100 ; co- 
alition with Chatham, 120; party 
vicissitudes, 174 aqq,; inexperienced 
leaders, 102 ; Reform question, 191 ; 
distinction between Whiff and Radi- 
cal,227; party opposed Subscription, 
541; divided on religious lioertjTi 
644 ; aooession of Fox, 571 ; Ameri- 
<mndifficalty,686jg.;ailegedoriginof 



WHI 

party colours, iv. 75; advocacy of 
American cause, 78 ; attempted fu- 
sion with Rockingham's party, 95 ; 
return to power (1782), 220; oli- 
garchical spirit of Old Whigs, 255; 
disruption, 258; coalition of Fox 
and North, 292; India bill, 312; 
Absentee tax, 438 ; home fortifica- 
tions, V. 74 ; Prince of Wales, 84 ; 
Regency question, 103, 106, 111; 
party ceases to be anti-Catholic, 
188 ; principles on elective system, 
197; Whig theory of social con- 
tract, 345; schism wrought by 
French Revolution, 453 ; secessions 
from Fox, 506; true character of 
the party, 511; schism increased* 
vL 16, 136 ; secessions to Pitt 
(1794), vii. 32; disputes that fol- 
lowed, 42 sqq. 

Whig Club, Dublin, vL 458, 471; 
Northern Whig Club, Belfast, 462 

Whiteboys: origin, ii. 216, 272, iy. 
851 ; first proceedings ; character 
of outrages, 353 ; object, 354 ; mur- 
ders, 356 ; paralyzed law, 358 ; 
pseudo - Whiteboys, 859 ; attacks 
on der^, 360; outrages not sec- 
tarian. 861 sg^. ; denounced by 
Catholic clergy, 365 so, ; Protestants 
among Whiteboys, 365 n.; deser- 
tion of Catholic chapels, 867 ; real 
causes of outbreak, ib,; measures 
against, 369; hunting Whiteboys, 
370; Whiteboy Act, 1787, vi. 408. 
See Ireland, 1760-1778 

Whitefield, George : early life and 
character, ii. 600; visits Georgia, 
605; preaching in England, 610; 
field-preaching, 611; amone coll- 
iers, ib.; in London, 613; charac- 
ter and ^nius, %b,; failings, 614; 
position m the Church, 615; elo- 
quence as a popular preacher, 617 
8qq.; effects on his hearers, 621; 
matter of his discourses, 622; in- 
fiuence on religious revival, 624; 
Calvinism: disputes with Weslejr, 
626 ; esteem for Wesley, ib, ; asceti- 
cism, 641 ; the earthquake alarm of 
1750, 647; expeditions to America, 
653; advocated slavery, 654; work 
in Wales, 658; in Scotland, 660; 
satirized by Pope, 669 ; influence 
on upper classes, 670 

White, Richard: first to report ap- 
proach of Hoche's expeaition to 
Ireland. viL 257 ; made Lord Ban- 
tij for bis services, 258 

Whitworth (ambasBador to Russia); 
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Questioiis Upon the Specimen Ptige of the Indei to 
Hanrard CSaeelce (Dr. £liot*e FlTe-Poot Sh^ 

A Work In Fifty Volumee 

1. This work is in fifty volumes. Almost all of the last volume is required 
for the index. 

2. Note carefully the following items: 

The volume is not repeated every time reference is made to it. 

The references are sub-arranged alphabetically in this index; under ''Books/' 
for example, a reference to what ''Confucius" says about books is sub-arranged 
under C, what "Locke" says, under L, etc. 

Volumes are given in Roman numerals, and pages in Arabic numbers. 

A dash between pages indicates the number of pages included in the ref- 
erence, thus 471-8 would mean from page 471 to page 478. 

3. Give the volumes and pages for the following: 

a. Under Books, sub-alphabetical under "t" find "transcripts of their 
times" and give volume referred to. Which pages give the longest consecutive 
reference? 

b. What volume and page is referred to for "prefaces" of books? 

c. Give volume and pages for Locke on books for children. 

d. In the second column of the index, under "Bors, Sir," find volume and 
pages for "Temptation of." 

e. Under "Borgia, Caesar," find volume and pages for "Guido Ubaldo 
and." 
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Study the questions which draw out the arrangement of tliis index to a 

worlc in fifty volumes 

A specimeti entry from the index at the back of the last or the fiftieth volume of 

Harvard Glaasics (Dr. Eliot's Five-foot shelf) 

Use of plate granted by the courtesy of the publishers. 
Ck)pyrighted by P. F. Collier & Son. 
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Book, cuttom of Mvinf hj the, 
XXXV, 387 

Book-kcepinff (ice Aecounting) 

BooK-WomMt, Tbb, vi, 277 

Books , Montaioxb's Essay ok, xxxii, 
89-105 

Books, Bacon on, iii, 58; Browne 
on, a8s-6, 289 (.24); Carlyle on, 
xxT. 379, 381, 389-90; censorship 
of (see Censorship): Channingon, 
zxviii. 349-51; Confucius on, xliv, 
xo (9); Ecdesiastes on, 354 (is); 
Emerson on, t, 8-ij, 97, 122, 183-^; 
Epictetus on, ii, I70 (1^5); 
Goethe on, xix, :i8, 45-6; Henunge 
on fate of, xxxix, 155; Hobbes 
on, xxxiv 339-40: Hume on use 
of, xxxvii, 395 (9); Locke on, for 
children, 140-3; Milton on, iii, 
J0J-3, a 1 0-13, 314^ Newman on 
education by, xxviii, 31-8; Pascal 
on, xlviii, 133 note 9, 4x7; PHnj 
on, ix, 244; prefaces of, xxxix, 3; 
Rousseau on, xxxiv, 303-4; Rus- 
kin on, xxviii, 99-117. 120-1, 
130-1, 141; Rusklo on^ for girls, 
15^-7; tested b^ durability, xxxix, 
ai8-x9; transcripts of their times, 
fl33-4o, 460-1 (see also Read- 
ing) 

Boorde, Andrew, verses f ronii xxxv, 
304 note 

Bootes, constellation, xx, 417 note 
5; mentioned by Homer, xxii, 78 

Booth, M. L., translator of Pascal, 
xlviii 

BoRDBR Ballad, by Scott, xli, 764 

Boreas^ Orithea and, xxvii, 284; 
Virgil on, xiii, 70, 140 

Borghild, wife of Sigmund, xlix, 

Borgia, Cesar^ son of Pope Alex- 
ander, xxxvi, 15J cruelty of. 56; 
Countess of Forli and. 75: Cuido 
Ubaldo and, 74: Macaulay on, 
xxvii, 408-9; Machiavelli on, 
xxxvi, 24-30; Oliverotto and, 33; 
troops of, 48 

BOKGIA, LuOtETIA, LINE8 ON HAim 

or, xli, 929 
Borgny. wife of Sigmund (see 

Borghild) 
Borgnjr, wife of Vilmund, xlix, 457-9 
Borgoignon, Nicolas, xxxiii, 263 

note 
Borneo, the negroes of, v, 207*8 
Boric Acid, as antiseptic, xxxviii, 

400-1 
Bom, Bertrand de, in Dante's Hill, 

XX, 120 note 
Borneil, Giraud de, xx, 255 note 3 
Bornoos, language of, v, 208 
Boron, Robert de, xxxv, 108 
Borromeo, Federigo, in Thb Bb- 

TBOTBBD, xxi, 367-76; Abboudio 

and, 433-44; Luaa and, 413-18, 

43j; in litlaA famine, 477-9, 486; 



in plague, 526, saB^^ SS*f SS4-5; 
unnamed and, 377-88 
Borrow, (>eorge. ana the Gypiies, v, 

448 

Borrowing, Emerson on, t, 99-100; 
Shakespeare on, xlvi, 102 

Bors, Sir. in Thb Holy Grail, at 
the abbey, xxxv, 18 1'^ birds, 
omen of, 172, 181-2; at Carbonek 
Castle, 218-21; at Carteloise 
Castle, 200-2; chastity of, 168, 
172; Galahad and, 110, 114, 190- 
I, 218, 225; gentlewoman and, 
176-7; hermit and, 171 -2; lady's 
champion, 172-5; Lancelot and, 
226; Lionel and, 176, 183-7; I'er- 
civale and, 187-8, 225-6; at Sar- 
ras, 223-4; in ship of Faith, 192, 
200; temptation of, 178-81: visions 
of, 173-4, 182; wounded knight 
rescued b^, 207 

Borsiere, Guglielmo, xx, 69 and 
note 4 

Bortolo, in Thb Bbtrothbd (see 
Castagneri), xxi 

Bos, ADb6 du, on painting an4 
poetry, xxiv, 54 

Bosanquet, F. C. T., reviser ol 
Pliny, ix 

Bosola, Daniel de, in Duchxss of 
Malfi, Antonio and, xlvii, 740, 
746-8, 810-X1; Cardinal and. V22- 
3t 799-800, 805-6, 812-14; Caa- 
truccio and, 737-8; death of, 815; 
Delio and, 769; Duchess and, 
7^7-8. 739. 741-^. 744. 762-3, 764- 
7. 773-4. 77S'6, 777-fo, 785-9. 
792-3; Ferdinand and, 728-30, 
756-7, 769. 776-7. 780-1, 789-921 
797-8, 814; Julia and, 800-2; old 

lady and, 738-9. 743.-4 . ^ 
Bosquet, M., on cirnpedes, xi, 

357 
Bossu. Le, epic code of, xxxix, 405; 

on heroes of poetry, xiii, 24 
Bossuet, on Cromwell, xxxix, 396; 

Sainte-Beuve, History of, xxxii, 

13 1 -2; Taine on, xxxix, 452 
Bostock, Mr., Walton on, xv, 414, 

422-3 

Boston Hyicn. xiii, 13 13-16 
Boston News-Letter, Franklin on, 

i, 20 
Boswell, James, remarks on Life 

of Johnson, by, xxvii. 164; Bums 

on, vi, 327 note z ; Thackeray on, 

xxviii, 7 
Boswell, Robert Bruce, translator 

of Phjbdra, xxvi. 123 
Botallus, on circulation of blood, 

xxxviii, 98 
Botany, Emerson on science of, v, 

307; Locke on study of, xxxvii, 

Botany Bay, morality of childreq 

of, V, 2^5 
Botero, Giovanni, xxi, 467 
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Index of authors. Index of first lines. Index of titles. 

The following specimen pages are taken from the indexes of a book entitled 
"Every day in the Year," compiled by James Ford. Each one of them indexes 
a poem by H. C. Bunner, entitled "The last of the new year's callers," the first 
line of which is, "The door is shut — I think the fine old face." 

Consult the "author index" and tell how many other poema by the same 
author are included in the book. 

All first line indexes are arranged with reference to the very first word of the 
line, even though that word be an article, as "The," "A," or "An;" words fol- 
lowing an article are in sub-alphabetical order. Find the first line, "The door 
is shut, I think the fine old face," in the "index of first lines," and give the page. 

A "title index" always disregards the article. Find the title of this poem, 
"The last of the new year's callers," in the "title index" and tell how the entry 
indicates that the title properly begins with "The." 

Specimen Entry from Ford: Every Day in the Year 

Copyrighted by Dodd, Mead & Company 
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Addison, Jossfh • . . • 

Alcott. IjouiSA M 

Alorich, Thomas B 818» 

Alcxandek, CeciL F 

Alston, Joseph Blynth 

Anonymous: 

" (From London Punch) 

*' (From London Punch) 
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(From London PunchY 
(From London Punch). 



{Old Ballad) 



iOld Ballad) 



{Old Ballad) 

(From London Punch), 



{Old Ballad) 



(From London Punch), 
{Old Ballad) 



(Old Ballad) 



(Old Ballad) 



(From London Spectator) 
(Old Ballad) 



(From Rivington's Gazette) . . 

(From Naval Songster) 

(Old Ballad) 



(Prom U>ndon Public Opinion 



•« 



A.w«, ^ ^Old Ballad) 

AjHoij), Edwin 

AsJSf ' ^^TTH«W 4, 64, 02. 09. 

J^n^mt * ANNB. ••••••••••••••••••••••,,, 

48. 46. 76. 128. 168. 866. 287. 



88 
162 
890 
268 
118 

16 
17 
19 
86 
87 
67 
02 
89 
100 
115 
135 
143 
166 
108 
179 
188 
106 
220 
226 
226 
238 
242 
260 
272 
279 
283 
286 
808 
307 
319 
882 
846 
851 
864 
867 
887 
410 

) 
418 

417 
418 
222 
197 
245 
126 
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BtATTY. Pakxnham 816. 417 

BvAUMONT. Francis 60, 854 

BvcutR. Chari<ott« 99 

Bxu.« Maurics S07 

BVNNSTT. HVNRY 86 

BvNSBu., Jam«s Bbrry SSI 

Bbnton. Jobi. .44. 887 

Bbtts. Cravbn L 16, 16, 

68. 64, 79. 180, 186, 178, S88, 871, 854. 806 

BiBRCB. Ambrosb 640 

Blackib. John Stuart SOS. S84 

BoKBR, Gborgb H 

68. 144. 164, 176. 108, 884, 807, 861, 801 

BoLBYN, Annb. 167 

BouvB, Thomas Tracy 187 

BowKBR. R. R 856 

BOWLBS. W1U.IAM LiSLB ^^ 

Bridcbs, Robbrt 876, 874 

Brodib, Erasmus H 68 

Brown, Irbnb Fowiar 180 

Brownb, Francis P S64 

Brownb, H. J. D 175 

Brownb. Irving 856 

Brownbll, Hbnry Howard 867 

Browning, Elizabbth Barrbtt 

48, 186. 170, SIO. 817. 840 

Browning. Robbrt 7. 104, 184, 184 

Bryant. Cui.utN. Wiu.iam 

68. 106. 185. 154, S78 
Buckingham, Dukb or. — See Georgg 

Villiers. 

BuNNBR, H. C 8, 74, 187, lOt 

Burns. Robbrt S14, 840 

Burroughs, Althba S • 411 

Byron, Lord 84. 26, 108. 187. 

164. 172, 201, 806. 287, 244. 248, S78, 

276, 807, 820, 828, 882, 868, 868, 408, 40« 

Campbbia, Thomas lOS, 885. SOt 

Carman, Buss o $68 

CARRYt, Guy Wbtmorb 88S 

Gary, Phobbb. m, S7S 

Casb, Rbv. W gn 

Churchill, Charlbs 305 

Clarb, John ^tl 

Clarkb, Josbph I. C .'.'87.* 62 S46 

COLBRIDGB. H ARTLSY 00 sJS 

Colbridcb, Samubl Tayw>b 10'8',*S55; S8S 

Collins, Mortimbr '....; Joi 

cSll^J' R^^i^** • JSo 

cS^B foB »«• 
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specimen Entry from 
Ford: Every Day in the Year 

Copyrighted by Dodd, Mead & Company 
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Queen of the lute and lay I whose tong of yore, 

168. 
Quietly, like a child, 866. 

Rare voice, the last from Temal Hellas sent, 

58. 
"Read out the names!" and Burke sat hack, 68. 
Rear high thy bleak majestic hills, 260. 
Remember us poor Mayers all! 148. 
Revered, beloved— O you that hold, 172. 
Rhvmers and writers of our day. 816. 
Rid of the World's injustice, and his pain, 69. 
Right on our flank the crimson sun went down; 

68. 
Ring out, wild bells, to the wild sky, 421. 
Ring the bells, nor ring them slowlv; 271. 
Rise, honMt Muse! and sing the Man of Ross: 

866. 
Roll forth my song, like the rushing river, 209. 
Roman Virgil, thou that singest Ilions lofty 

temples robed in fire, 817. 
Hound Quebec's embattled walls, 420. 
Santa Ana came storming, as a storm might 

come; 70. 
Sambre and Maese their waves mav join; 299. 
Scarce grown to womanhood, to die a Queen! 

220. 
Scots, wha hae wi** Wallace bled— 216. 
Sca<kin^s daughter from over the sea, 77. 
Secure m his prophetic strength, 879. 
Shade of our greatest, O look down today! 288. 
Shake off your heavy trance, 50. 
Shall pride a heap of sculptured marble raise, 

89. 
Shall I strew on thee rose or rue or laurel, 

896. 
She has gone to the bottom! the wrath of the 

Tide, 207. 
"She is dead" they say; <«she is robed for the 

grave; there are lilies upon her breast; 
, 849. 
She is far &om the land where her young hero 

sleeps, 815. 
Shout for the mighty men, 268. 
Shut fast the door! Let not one vulgar din, 

87. 
Silence and Solitude may hint, 162. 
Silent it stands, the shrine within whose walls, 

220. 
Since thou art dead, Clifton, the world may 

see, 354. 
Sing, bird, on ^een Missouri's plain, 878. 
Sing out, and with rejoicing bring, 414. 
Sir, I desire you to do me right and justice; 

211. 
So fallen! so lost! the light withdrawn, 72. 
So fen our statesman — for he stood sublime, 

17. 
Some in the promise of an early prime, 166. 
Some opulent force of genius, soul and race, 

44. 
Son of the Brittannia's isle, 89. 
Souls of the patriot dead, 197. 
Spain's hour has struck. No more her flag, 

180. 
Spare all who yield; alas, that we must pierce 

one English heart for England! 815 
Spruce Macaronis, and pretty to see, 889. 
Sprung from the blood of Israel's scattered 

race, 4. 
St Anthony at diurch, 19. 
St Patrick, slave to Milcho of the herds, 1. 
St Stephen's cloistered hall was proud, 887. 
"Stack Arms!*' We gUdly heard the cry, 118. 



Stand! the ground's your own, my braveat 

804. 
States are not great, 848. 
Sutesman, I thank thee! and, if ytt dissent, 

15. 
Steadfast as sorrow, fiery sad, and sweet* 81. 
Still and dark along the sea, 287. 
Still onward swept the hurricane of strife, 

400. 
Stop Christian passers-by — stop child of God, 

265. 
Stop, Mortal! Here thv brother lies — 890. 
Straight to bis heart the bullet crushed; 127. 
Sturdy saint militant, stout genial soul, 86. 
Sweet heart, that no taint of the throne or the 

stage, 872. 
"Sweet is the holiness of Youth" — so felt, 

285. 
Sweet scented flowers on beauty's grave, 98. 
Swift to the dust descends each honored name, 

68. 
Sunset and evening star, 829. 
Take away that star and garter — 128. 
Take back into thy bosom, Earth, 147. 
Tell ye the story far and wide, 88. 
That Charles himself might chase, 88. 
That high-gifted man, 287. 
Then came a bloody battle in the clouds — 884. 
The actor's dead, and memory alone, 192. 
The angel came by night, 411. 
The banner of freedom high floated unfurled. 

851. 
The bark that held a prince went down, 386. 
The billowy headlands swiftly fly, 90. 
The boy stood on the burning deck, 262. 
The branches creaked on the garret roof, 47. 
The breaking waves dashed high, 408. 
The castle clock had tolled midnight, 83. 
The captain of the Shannon came sailing up 

the bay, 187. 
The cold hands call upon abysmal Gloom: 

141. 
The Danube to the Severn gave, 810. 
The door is shut — I think the fine old face, 

8. 
The fan no longer flutters, 827. 
The figure that thou here seest put, 134. 
The first great fight of the war is fought ! 1 42. 
The forest leaves lay scattered cold and dead, 

843. 
The fourteenth of July had come. 243. 
The ghostly wind of Weber's northern pines, 

65. 
"The glorious days of September, 298. 
The guardian pines upon the hill, 800. 
The guns are hushed. On every field once 

flowing, 180. 
The heart of Merrie England sang in thee, 

854. 
The heart leaps with the pride of their story. 

229. 
The last and greatest Herald of Heaven's 

King, 217. 
The lightning rends the goodly tree, 97. 
The Man who fiercest charged in fight, 157. 
The mornine; of the launch was fair and 

bright, 188. 
Thy marvelous genius, perfect as the sun, 

242. 
The news frae Moidart cam' yestreen, 268. 
The New-World's sweetest singer! Time may 

lay, 64. 
The play is done— the curtain drops, 415. 
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Questldns for 
Parts of a Book 

Student's name Per cent 

Toac!K"''s name Hour reciting Date 

Have you read the directions on the back of this cover? Answer yes or no. 

1 — Ik. Where is the copyright date usiuilly onlcre<l in a b(wk? € 

b. From what nfluv*, lv?c;ited where, is a cr.pvris^ht seounxl? C 

c. For how long a time dncs a cjpjTisht pn)toct the ov.'uor, and what dcxjs it cost? e 

9 

d. If the dnte holtjw the I'ublisl.vr's rumc is later th.in tht^ copyright date, has the book as a -2 
v.Ih.'Iv' bton riiviwhl, f.v lu'.^ro!;/ n*;:n:'.t.yl at. the latw (Jite? ^ 

2 — In what part- cf a lxM;k d t-s . .". ;'iii tn r rMUillv etitd Ka ri'-.s ms U r i^Titints it? 

i 

3 — \\h'.*ro is t!ie iiulcx iisn/.lly jiLnvil wi.en tl'i- wrk ss in: "g 

a. (!)ue volume? q. 

'C 

b. In two cr more Vi«lunios (unliisfe th« Si*t is very hiri^O? 'O 

c 

m 

c. In a wrrk c f an •Muisually large number of volumes? 

4 — la an index ever found at tl'o fr»nt cf a vv.liuae? 

5 — Is an index always in one alphal)et. ' r are tliere 9 >metimos separate imlexes for st^paratc topics? 

G — If an index n^fcrs t ) pages in Ruman numeruLs. v.'i;uld the* n'ferencc be likely to be found in the -^ 

front <if tl'.e book, or in the main hodv of the Ivx^k? •* 

e 

7 — James U^-wLaiid Sill's |; <inentit.U=d "The IwxjI's Pnyer." the first lino of whirh is *'The royal ^ 

fe:'8t was done." is in a nunjl)or i.f t'olles^tions of pt>em3. T=> wliat wonl in alphabetical ^ 

orflvT should one turn tci finil the p«K'm throujrh: § 

a. A title index? b. An author index? c. A first line index? .S 

& 

8 — What do the followini; mean? S. 

a. ib. (or ibid) ^ 

b. sq. (stnuetimcs seq.; plunil sqq., s«)metinu s .\ <|{i..), als> f. (phind ff.) g 

o 

c. Wliat is sometimes usi*-! between pages to show t!iat tlie refen'nrc inehides all the inter- E 



vcnmx Paiges? 



9 — If an index has some sjweial features <'r abbreviations ni*t en 
they usually exjilaineil? 



mmon to all imlexes, w!u*r«' are 



10 — Are majw and illustrations usually in alphaf)eti(-al order, ur in the onler in which they apiniar 
in the l>ook? 

11 — Which should one ctinsult, the Table of contents, r»r iUv. imlex, for: 

a. A penerul outline of tb.e subject treat«Ml in a b(»ok? 

b. A pa>:e for some item in the b<K)k? 

12 — One reference fr;in th(; api'cimen i)ajje of the iiulex to Lecky's Kngland in the eighteenth 
eenturv n iiils as follows: 

WhiterieM. Ce- r>i<': early life and (.linritter; II: GOO; visits Georgia, G05; in London, 
5)1'^; eh rn-tir ;:'id •rcnius, il). 

Give ih'; v. !*i.*: ... : ■,vj\n for the last refereiute. 
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Directions for Using 
Perforated Page of Questions and Key 

Which appear on the rafene eide of thie oofor 

The questions which appear on the reverse side of this cover, on a perforated 
colored sheet, are not difficult, detailed or "catchy/' They are intended to 
emphasize important points and to systematize the work for class records. The 
answers, which can easily be given after the text has been carefully read, should 
be written, from memory, in the blank spaces under the questions, preferably in 
elass time unless directed to do otherwise by the one in charge of the work. 

The perforated sheet should be torn out in the presence of the one conduct- 
ing the class and only after it has been filled in. When directed to remove the 
questions, insert pencil in the hole and rip around the perforated edges. 

A key, by means of which the work can be checked, is printed on the cover 
under the question page, but is not revealed until after the question page ia 
removed. This key consists of the same questions, with the correct answer 
to each printed below it. 

The value of each question, on the scale of 100, is indicated after the answer 
in the key. By means of this key, students could correct their own or each 
other's work in a few moments, in case the librarian or teacher could not take 
the extra time to do so. 

If the one who corrects the paper finds an incorrect answer, the amount to be 
deducted should be placed on the outer right-hand margin, near the mistake. 
These amounts should be added, the sum subtracted from 100, and the result 
placed after the word "Per cent." at the top of the sheet. 

The questions are asked in such a way as to admit of very little variety in the 
wording of the answers. However, if the wording of a written answer is mani- 
festly correct, and perfectly clear, but not exactly like the printed answer, of 
course no deduction should be made. Do not deduct for spelling, nor for 
abbreviated statements if they are perfectly clear. 

If the one who corrects a paper marks a question wrong which the writer 
considers correct, the two should examine the key together, or ask advice from 
the one in charge of the class. 



Atlases: Oty Directories: Gazetteers 

The preparation of maps and atlases is a feature by itself in book publishing. 
Special atlases for particular subjects, and general atlases for ordinary use are 
needed. We, therefore, have atlases for astronomy; railroads; history; commerce; 
and many other subjects, as well as an infinite number of maps for the world; 
different countries; different sections of a country; counties; cities; road maps. 

An Atlas Index 

An atlas index guides one to the location of the desired place on the map by 
means of letters and numbers; or, in geographical atlases, frequently by longi- 
tude and latitude. 

Indexes of places are arranged under different alphabetical plans in different 
atlases, as: 

a. At the back of the atlas; all places in one general alphabetical order. 

b. On the back of a map; places on that map only. 

c. On the margins of a map; places on that map only. 

Rand, McNally and Company have allowed a section of their map 
of Mississippi, in their New imperial atlas, to be slightly adjusted and 
reproduced for the purpose of illustrating the plan upon which an atlas index is 
arranged. Notice that capital letters appear at the top and at the bottom mar- 
gins of the map, a little over an inch apart, and that numbers appear at the right 
and at the left margins. (As this is a section of a map, the capital letters at the 
top of the complete map are pushed down.) By means of letters and numbers, 
the location of any place on the map can be found. Find the town of **Grafton*' 
by looking within a radius of about an inch from the point where an imaginary 
line from "G" at the top to "G** at the bottom, would cross an imaginary line 
from "8" at the right, to "8" at the left. The spot cannot always be exactly 
located, but by looking in all directions near the intersection of lines as indicated 
the place can be found. Find the following: 

1. Mathews H-7 3. Dexter: Longitude 90 Latitude 31 

2. Folsom D,9 4. Farnell 1-9 

Which gives a closer guide, longitude and latitude, or letters and numbers? 

A specimen entry of the alphabetical index to the complete atlas is repro- 
duced. This index lists places in alphabetical order and indicates on what map 
they can be located. The first Princeton mentioned is in what state? The last 
Princeton mentioned, which is just above Princeton Depot, is in what state? 
How are the states sub-arranged? The population is given at the left of the 
names. What was the population of Princeton, Nebraska, when this map was 
published? Find Prentiss, Mississippi, in the index and locate it on the map. 

Though an atlas index usually gives population, it does not give such items 
as the length of a river, the height of a mountain, the area of a state. 
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Spedmen Entzy from 

Rand-McNally: New Imperial Atlai of the Worid 

Adapted from Section of Map of Mlasissippl 

Copyright: Rand-McNally A Company 




Spedmen Entry from the Index to the 
New Imperial Atlas of the Worid 

C<qqnight: Rand-HcNally A Company 
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Historical and Classical Atlases 

An atlas which is intended to show the possessions of difTorent nations at 
different periods of history is called an "historical atlas." The dark portion of 
the following map shows what territory the Roman Empire controlled at its 
greatest extent. What was Spain called when it was part of the Roman Empire? 
What was France called? 

If an atlas is called "Classical," the maps relate to ancient history only, 
especially to that of Greece and Rome. 

Specimen Entry 

from 

Historical Maps in the Century Atlas 







4. Business directory^ arranged d 




City Maps: Illustrates 

The streets of a city map are usual 
used for places in a general atlas. A l 
reproduced to illustrate this feature, 
given in the index under "Points of in 
the following map: 



"Executive mansion" ("White Ho< 
is on the east side of it, and what is on ' 

United States Capitol and tell wha< 
House." 

Bureau of Engraving and Printing, 
what street is on the west side of it. 1H\ 



Cmmi 
Cw*t« 



c — »< 



» 



The city is divided into north-easi Ji3, 

sections with reference to the Capitol, 
streets which run east and west are letj 
distinguished as north. Corresponding 




^1^ 



lettered from A to M in exactly the saj Bsft 



■MCtl' 



Streets running north and south are nui) a-^t 







both the east and the west sides of the 
west. Most of the main avenues are n 

By consulting the index of streetsj 
find: "C" street north of the Capitol, i 

tell which is the longer street. 

I 

Find Massachusetts Av., and tell \i 
end. MtT.4 




k 
I 




mall ' 

Arrangement of City Directories : 1!^ 

R. L. Polk A Con J^ 

Information contained in a city d i^ 

main sections, as follows: oT^r 

1. ^* Miscellaneous information^** gi K3| 







hospitals, city offices, churches, et ceter 

front of the directory and is preceded b; ^i 



2. Residents of the city, in alphal 
stitutes the main portion of the director 

3. Street and aiDenue guide, in all 
arranged by house numbers; intersecting 



i 



s:vi^ 




J 



carried on in the city, as: grocers, drug! j 



Miscelianeous InformaHon 

. vshington city directory does not require a special page for **Index 

,.- ous information** as the '* Table of contents** answers the purpose. 

, . specimen page of the " Table of contents," which follows, and tell on 

, W the directory one could find: 
greatgf 

What^ Homes and Hospitals Churches 

Public Schools Newspapers 

~ K Art Galleries Parks 






Ust of Residents in City Directaries 



gjiin part of a city directory is taken up with a list of its residents 
•83 alphabetical order under surnames, and followed by occupations and 
^oA ^P^^^^^^ P&S^ of this familiar feature of a directory is not inserted. 

^ Street and Avenue Guide in City Directory 

2^ 

^aig the names of residents in a city directory, the names of the streets 

2f alphabetical order. Under the streets, the house numbers are given 

g^ order, and cross streets are indicated where they intersect. 

J^^oaen entry from the "Street and Avenue Guide*' of the Washington 
&ry follows. Consult it at the top of the first column, under Penn- 
fgv^., and notice that the section of the city referred to is "N. W.'^ 
^rth West. Give the following: 

stSbf the street which intersects just before 1200, that is, between num- 
d 1200. 




^^Lmicipal building is located at the corner of Thirteen and One-half 
^^Pennsylvania Av. What offices are in the following rooms of the 
^i, 527? 

lINf 
MO 

^ndely known mansion is between Fifteenth and Seventeenth streets? 
S^otel is on a corner near number 1349 on Pennsylvania Av.? 



MM 



usiness is located at 1227? 

Business Directory in City Directories 

It^abetical list of the kinds of business carried on in a city follows the 
iSivenue guide in city directories. Consult the specimen page from this 
Sihe Washington city directory, and give: 

gfst hotel mentioned, which is near the bottom of column 1; the last 
^oned. How are the names sub-arranged? 

§at street, in the north-western section of the city, is the Dewey hotel?" 

fa 

giany firms are engaged in hot water heating? 

section of the directory gives a list of hospitals? 

leals in hops at 617 Metropolitan Bank Building? 

10 



Specimen Entry from 
Table of Ck>ntent8 of the Washington, D. C, City Directory 

Indexing Miscellaneous Information 

R. L. Polk Sc Company 
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HoapiUl Serrice 80 

BnsinciBs Aeeociatione r. 42 

BUSINESS DIIWCTOBT 1858 

Catbollc BeneTolent Sodetiee ^ 

Cemeteries : « 44 

Charitable Societies ^ 44 

Churches , 45 

Circoit Coart 83 

Citlsens Assodatiomi 55 

Civil Serrice Commission 82 

Clnbs 56 

Coast and Qeodetic Sarrey 31 

Colleges and Unirersities — 5T 

Commissioners D C 34 

CONOBBS8IONAL PIBKCTOBT .... 88 

Congressional Library 68 

Corcoran Gallery of Art. ..... ^ 38 

Court of Appeals, DC 88 

DlMital AesocUtions 61 

D^artment of Commerce 30 

Department of Justice 28 

Beparti^ent of Labor 31 

Diplomatic Corps 17 

DIBBCTOBT OP NAMES .\ . . 96 

Dispensaries » 91 

District of Columbia Judiciary ^ 

Eagles •••• 83 

Executive Departments 17 

Fire Department . . . ^ ^. . 35 

Foreign Legations .. . « ,17 

Foresters ^ 82 

General Land OIBce 27 

Geological Survey ........ ...» 27 

Government ot tbe D C 84 

Government of the United States. ... 17 

Government Parks 88 

Government Printing Office 34 

Grtind Army: <^ the Republic 73 

HaUs 88 

Health Department 85 

HibernUns 85 

Homes, Hospitals, Asylums, etc 61 

House of Representativefi 86 

Index to Advertisements 14 

Indian Office 27 

Insane Asylum 64 

Insurance Companies 65 

Interior Department 27 

Interstate Commerce Commission... 28 

I O of Odd Fellows...^ 81 

Nthmldn Csoal Commission 32 

idlQlAxy 33 



Juvenile Court 84 

Knights of Columbus 44 

Knighu of the Golden Eagle. .....;. 82 

Knights of Industry 62 

Knights of MalU 82 

Knights of Maccabees ..■.;.«.. 82 

Knighu of Pythias 88 

Labor OrgaAlsations 66 

Ladies of the Maccabees.. 82 

Legal Societies 67 

Libraries ...*. 68 

Library of Congress^ 68 

Literary Societies 69 

Masonic 70 

Medical Societies ; . 70 

Mercantile Associations 70 

Military 70 

MISCELLANEOUS 17 

Municipal Court « 84 

National Museum 82 

National Zoo Park 82 

Navy Department 28 

Newspapers 71 

Office Buildings 87 

Pan-American Union 17 

E*arks , . . . . 88 

Patent Office 27 

Pension Office 27 

Pstriotic Societies , 72 

Police Court .\., 84 

Police Department 35 

Post Office Department 24 

Public Ubrary 60 

PubUc Schools 86 

Religious Societies 76 

'Royal Arcanum 84 

Safe Deposit Companies 77 

Scientific Societies 78 

Secret and Benevolent Societies 79 

Senators 80 

Smithsonian InBtitutlon 31 

Social Order of Moose .83 

Soldiers* Home 64 

Sons of Jonadab 78 

Special Department Banks and Bknk- 

ers' of Washington, DC 4 

State Department 17 

STREET DIRECTORY .... HH 

Supreme Court DC 83 

Supreme Court U 8 83 

Temperance and Reform Societies... 78 

TOO LATBS 16 

Treasury Department 18 

Tnited Order of Golden Cross 85 

United States Court of Cufitbmii. Ap- 
peals 83 

United States Court of Claims 33 

United States Legations Abroad 18 

War Department 20 

Washington City P 25 

Woman's Chrifltlao Temperance Union 70 

Woodmen of the World. 85 

Young Men's Christian Association.. 77 

Young Women's Christian Association 77 
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Spedmen Entry from 
Street and Avenue Guide of the Waahinftton, D. C, City DIrectotr 

R. L. Polk & Compftiqr 



Vnunlnul' Ai ■* 



BTBBn AND ITENUE fllTIDR— 1*IS 



■■ Fnckn WUUrt, mtti 

Bft- 

llOT Gill A Bio, lewrK 



■• Bwiil Bine Lln» SIgbt- 

T«<lltb Imttructi 

ISOl D(Tls I(»T & Sou. 
■' DLek adw H. bout . 

I30i Wiihlnjlon-VlniiiU Bj 



" nBttonil Ana SUIIonacr 
Hn«ln«n 
laOS BdmonitoD C R. giniivi 

UPS HoI»l Wnt 

" ■WUi.oo LIU W 
13IN Inltrnal Rceaue Dfpt 
IZIO Slone ^ Pnoln, drnfgliU 
IMI llim I A Co. Ullon 
1213 HoOs™ Blclii] B, clfiin 
tZli tlraniiHll J H Sou. pill 

131S V.cant 

tSlO nu* Mom II, M>Ci 

laiT NnIL ToVrn Shop 

lUB Oujei'l Albert, tdir bD> 

1119 KlFiD B W, ilioe nvr 



1333 Sua Auto Sopplj Oo (br 
tlSl Cnnnlncbmii PlDmblm 



Thltlctnth InteriKti 

13IW-30 NoDtbprn Bt Co olBcei 

TblrtftB ud Ob* hmir 

lalsncett 

" ■ XtnlclNl BdIUIbr 



■ Fin Dcpt- HudiiDirtei 



20O-a Labontorlei. 

Dept 
»3 Hnltb D«pt 



Wili* Depl (ioKroi 



ass Bourd or Ctilldm 
403 SurFm DiTlilsa Bcmdt 



411 Public Svrrleo Corport- 

413 Supt 'of Conatr ttoadi 
418-21 Corpontlon Coon»J 

"* inHlIMii 



*X Supt" 
43T-e RagM 



I Dspl. Cbr 



BiU BolEbt Jofan J I 



■■B« iM 113*>>I 

rtw) 

Im-IHS Poll BllIdlBR 

- Warfilnfton PoH 

■- WMhlnCtOB PMt Co 

" r<«UI 1el-0*bl« Co 

lS-14 "v.cnt 

Is BiDui CItT Stu 

■' Bob*rt» Ho» A. mrt 



I AngFlT* Eumlnac 

If R'tnliife Joonul 
Y MoixcD ,iODn>l 
I FnnclKo KntDlarr 



" Pitubnccb aimAa 



" WbHDog BfcUUt 



IIS Lanitiui Engnrlu Co 
8tr*«t eoallBi*4 



I'ltl BBCtlTlllg Co 

-US lDt«Ti*l Bet (atlf 
Itm Louibnn D ft Co. vbot 



s' c'sliFd Cuara atarta Co 
cot »B Ncn WUlard 
' Urcn Bnt. barbUB 



r Um Bleat SHtaj 



9 Jo*, boaiblk 



1*87 American T» Oo 
BoUl WHUnrtqa 

PlfUaatk IbUmmI* 

Trtamrr DvparUncpl 

rid, BO- 



1G0& 



Rliga Natl Baali 
— -• DiiW 



Kadlna pi btflAi 
L«l*7«ttfe Squn 
I Th« WhlU Hoiaa 



4 Cipir Slon* 0» 



Spedmen EntiT from the 
Dlrectoiy of the Washiiiaton, D. C, aty Directory 

B. L. Fblk A Compuir 
!•«■' 
BVnWB*! Ma^BOTriKT— ritts. HOT. 



Ward A W & Sod. 430 lOth nir 
Webster Warren & Co. SOI Sontbera bUs. 
Weuzer Ctiai L. T06 Colorado t)ld( 
JEeDers & Co.- 1331 Uth an 

BHtlBs u< Vntllattsc 

•^belpg Broi CD (l&c), 1333 l«[Ii DV 
iVTATraBUBV DAHIBL R. 1804-06 
' W V BT Bw (Bee 9ase lX«t) 



■Hollow TUe. 
ASHBR PIRB PROOFINQ CO, 914- 
la Bootbera Bids (Sea PtKkt aide 
llBea SBd Ptre PntoflBS) 
BAMHETTT FtRBPROOFlMO CO 
(IHC), XOB-e \FIIklBa BIdK <>«• 
Fire PrAoflBs) 

•Hopa. 

Hta« Jobn I, SIT Met Bank bldg 



Brown A McCBrthy, 214 llth nw 
Burton Harrr T, as Tin ra 
Cobertb Jis D, 3203 Grace nn 
Cbllliia A Follln. 1011 29tlj nw 
■Contmr Robt 8. 803 llih nvr 
Dore EoM A. 1917 L nw 
Farran J Walter. 218 4tta ne 
Ford Patrick A, rear 420i^ L no 
Gain Saml 8. r«ar M4S P aw 
Jonca Lutber D. 134S G ae 
Kane Frank H, 1010 C nw 
Klelec John P, 1«9 .IrTlne nw 
Klnj B«D] F, 16U M nw 
Mi^KeowQ Psirtck,' rear 1401 S nw 
Ujera Jas A, re^r 1520 s nn- 
NelU Jaa A. 12W 12tb nw 
OfenitelD Q Herbert. SIR N Y av DW 
RaldT Mlcbael D. Sll C nw 
StteebT Tbo* J. 7fti-e D nw 
Sweeney Edw C, 1006 Sth nw 
"""— '■" * ""7 denning rd tt. 



■Bot Wmttr Heatlns. 

■leOS BEMTIMG CO THE <ITrC>. 
91 r H BW 

CONDON D D, SOS KeBOU BIdK. 
lllh COP G nw. Tela Main X948 
KBd Colnmbia 749 (Sc« HeatlBg 
— -■ VeBtllBtlnc and Steam aad 



Hot ■Wi.->, _, 

HUDDIMAN C A A CO. 616 IZtK 
nw BBd 1204 C nw ISee rlbbi 

marker, rlsbl bot ' 

pas« 9TS> 



llWea aid 



■Hot A SnppllH. 

DO^ABUCBT, HUOT A HOHBUSE 

pOi IZZO H BW (See lett aide 

<B«e *1«a - Apattment Baoaea) 
Alton SoAse Tbe, 11S3 13th ow 
American Hoove. 638 Pa a? nw 
Arlsona Bot«t. 310 C nw 



ArllnsCon Hotel, 10I»^ Vt a,T DW 
Asbmore Hotel. SOl 12tli nw 
Aitor Hotel. 921 9tli nw 
Atlantic Hotel, 801 Pa av nw 
Bancroft Hotel, SOO 18th nw 
BUmarli Hotel. 347-B3 Pa aT nw 
Boaton Hotel, 620 Pa st nw 
BRIGHTON aOTBL, aiSS Oall- 
rorota nw (Bee below) 



Telepbone, North 3496 

ApMrtmen UHotel 

Ideally located at an elevatton ot 
180 feet Modem and absoluUtr fli«- 
prooL Rooms and suites by the dsr. 
week and month. Cafe American and 
Ehiropean plan. 

J. Albert Wmson,MgT.. 
2121 California Street 

WashinstoD. D. C 



Charles Hotel. 
Comtnerclal Uolel. fI40 
CONGRESS HALL 

SSI-2Ab N J ar near B ae 

Cutler Hotel, lOOSjlOll 13t!l nw 

Dewey Hotel. I3M L ilw 

Dollr lladlBoa Boose, lOli Vt ar nw 

Orlscoll Hotel, V-47 B nw 

DuDbarton, Hotel, 623 Pa av Dw 

Dun mors Hotel, 343 Pa av nw 

Everett Hotel Tbe. 1730 H nw 

FLORIDA INN THE. TSe ITtb aw 

Florida Inn Anaei. 812-14 Conn av nw 

George WaaHlngton Hotel, N Y ay cor 

IBth nw 
George Waahlngton Inn (Incl. iw cor N 



„.^ — ,„. ,00-Z It J a* ow 

Hhmllton Hotel, lOOl-II Itlh nw 
BolmeR Hotel, 320-333 Ta av aw 
Hotel BellB»ue. ne cor 10th and I nw 
Hotel BnrtlDgton. 1120 Tt ay nw 
Hotel Carol. 809 E nw 
Hotel Continental. 420 N Capitol 
Hotel Donald, 1008-12 ISlh nw 
Hotel GloTer. ll-l» E nw 
Hotel C*irton. ne cor Conn av and De 

Hotel Harrington sw cor Ilth and B nw 
BAel Harris, 15-19 Meu ay nw 
Hotel Hudson, 1329-31 H nw 
HOTEL LAFAYETTE, leib and I 

nw, Tel Hatn 4314 
Hotel LogDu. 28 Iowa Circle nw 
Hotel Metropolllan, 813 -t>^ av nw 



1$ Directory Advertising Read ? 

WhatAreYouDoingNflW? 

Tki Csit u SmH. 
Ritrm Mm Tbis SiUilicUnr. 

THINK IT OVER 

A«d Slid Far On Rif nstaUtlnL 



State Gazetteers 

Directories, quite similar in general arrangement to city directories, are pre- 
pared for a number of states, and are known as "HaU gazetteers.** A reference 
book with the word ''gazetteer" in the title indicates that the information per- 
tains to places. In the front of some gazetteers, though not in each one, a brief 
description of the state as a whole is given, corresponding to the miscellaneous 
information given for a city in the front of a city directory. 

Alphabetical List of Towns in State Gazetteers 

R. L. Polk & Company: Directories 

The first section of a state gazetteer gives a list of all the towns in the state 
in alphabetical order; under each town the prominent business firms are listed 
in sub-alphabetical order. 

Consult the specimen page from the State Gazetteer for Indiana under the 
alphabetical list of towns, which follows, and read the description of the little 
town of ** Blooming Grove." 

Name the business conducted by the first firm mentioned on the page 
(Allie & Davies). This firm, and all others mentioned above * * Blooming Grove," 
are located in what town given at the top of the page? 

What kind of business does James M. Hanner conduct in Bloomingdale? 

Under the general description of the town of Bloomington find the names of 
the newspapers published there. What university is located at Bloomington? 

Find the name of Charles Bell, among the alphabetical list of residents of 
Bloomington, and tell in what kind of business he is engaged. 

Business Directory in State Gazetteers 

The second section of a state gazetteer is given to an alphabetical list of the 
kinds of business carried on in the state, followed by the names of the towns in 
sub-alphabetical order; under the towns, the names of the individual firms are 
given in a second sub-alphabet. 

(^onsult the specimen page from the business section of the Indiana State 
Gazetteer which follows, under **Grocers," and, from the names of the towns in 
alphabetical order at the right-hand side of the column, find the name of the 
firm handling groceries in Bloomingdale. Turn back to the specimen page 
containing Bloomingdale, and tell what the firm handles besides groceries. 

Every business in the state is listed in a similar way. 

Directories for counties, corresponding in general with state directories, are 
sometimes published for separate counties of a state. 

Gazetteers of the World 

A gazetteer of the world contains the name of every place in the world which 
is of enough importance to be entered. The description of the place is brief or 
full according to the scope of the gazetteer. The following reference books 
which give information regarding places should be known: 

V>'ebster*s New International Dictionary: at the back; very brief. 

New Standard Dictionary: in the body; very brief. 

Century Dictionary: Volume for proper names; very brief. 

Any good encyclopedia. Most encyclopedias contain maps. 

Lippincott's Gazetteer of the world. This book, named after the publisher, is 
the standard one-volume reference book of its kind. 

14 



-I 



I Wo 
uio 

;uSJ 



Spedmen Entry under Towns from 
Indiana State Gazetteer 

R. L. Polk ft Compaoj 



BlooiiilQKdal» R U POUC « CO.'8 <IMI> 



Altia * Davlea (PreHon I. Atlle, Omer 

M D>vi«s). fumitura 
Bank at BloomlBBdala (Capital fH 

j™ =,., — = oP -... 

H Pi 



. Waltar B sBannoa'pru, Thoma'a 
'•DC* vica-prea, I«cinfdaB J Brown 



Bloomlnsdala IIUl Co. Frad Durman 

mnsr, srala alavator 
Bloom Inrdale Produce Co (Walter B 

BtiannoB. Qaorfe W and Abraham L 

Havana) 
Bloomlnsdale World (weekly), Bert L. 



Cox Wm N, tailor and real eatate 

Crump Wm, m«at« 

Pellowa A Booe (Thaddeus Pellown, 



The leadlnK 

..meatone, ~' 

furniture, etc 



_„, _, I ( mllaa ot 

ectB. The chamber ot com- 
an orsanliatlon which la ac- 
Ivancing the Intereata of the 
progreaa and Ita induMrtas. 
Tal., W. U. Oacar Oavona, 



Mra, Kcnl Ina 
(Dory L and Samuel N), 

A HendiTS, Jd-hd sooda 

ax-Tkll harry a. Attorney -at- Law, 

Real Batata, Insurance. Inveatmeota. 

Lfoana, Etc. Bbbi Side Public Square 

' n Piano Co. Ed Wllllama «Kt 



Allen A < 

Ault Bro 

Karaxe 



Bald 

Barrow H R, undertake! 
wara Barton O I« gropei 

Graham Bert U publr Bloomlnston Batman Fred H, nnyali 



< Hannar Jamea M, sanl « 
T^ Home Telephone Co, Jaci 



LIndle) 



and ■ tat I oner 




Uorgan Robert R, phyalclan 
Morrlaon Elvln B, hardware 
Schatter Ella Ura, hotel 
Slnsleton Chrlatopher S, r r exp i 

tel act 
Union C\9.y Product Co. John H. O'Bo 

praa ana msr. pottery 
Van Camp Packing Co. W H Webb n 
VIckory Joseph C. Inaiirance 
Wood Prank, live stock 
Wood Orvllle W. baker and cotif, 
Woodard H Poster, physician 
Woodard Solomon B. Inr 



ahip of same name. Fi_. ._.... vwu.oj. . 
mllea from BrookvUle from whfch 
there la a atBce line and rural free de- 

BLOOMINGPORT 

Population, 100. A vUlaKe In Wash- 
ington lownihlp. Randolph county. 10 
mllea aouth of Wlnctiester. the county 
aeat and t miles from Carloa. the bank- 
Inc town and^ shEpplnx point. Rilral 



f free delivery from Lynn. 

^ BLOOmNOTON 
-. A City of 11.00 population, located 
L In Bloomlnrton and Parry townahlps, 
i Uouroa county, on C. I. & L. and I. C, 
iL B-'a, and Is the county " " ~" 
4 isr-'— ■ 



Batman, Ulller & Blair (Ira C Bat- 
man. Robert a Miller. Jamea Blair). 

Beck James K. caahr Bloomlncton 

Natl Bank 
Becovlti Abraham, Junk 
BecovUs Ben. ctolhlnK 
Beghtel FloaaLe. china decorator 



Bell Charlei , 

Bell & McKI 

McKinr 



Georse A. baker 
- ^rplhlnK 



Bayi 



.. Frank M. i, 

- John C, milliner 

bicycle repr 



Blerley Ora 

Blair James W. lawyer 

Blakely Horace. Krticer 

Blakcly W O & Sons, grocers 

BloominKton Band, Oscar Seward idr 

Bloomlngton Basket Co. C B Townaend 

mgr 
BLOOHINGTON BOILER WORKS, Wm 
Canty Propr Smoke Stacks, Plue 
WeloinK, All Kinds of Boiler and 
Sheet Iron Work Promptly Done eiO 
B Morton, Tel 14&4 (See page 113) 
Bloomlngton Bottling Co. W S Brown 



mgr 

loomfngton Chamber of Commerce. S 
F Teter prea, R G Bruach aec 
loDtnlngton Hospital 

. j^g ^ yj^ Smith mgr 



tlOO.OOO), .. 
Beck caahr 
lIoomUiKton I 



BloomlnL 

Bloominston MlUInK Co 

ilngton National Bank (Capital 
nnni w h Adana pres, Jamea K 

atlonal Loan Aaan. H D 

Bloomlngton Poater Adv Co. Lovell Day 

Blomlngton Public Library, Helen Bar- 

BloomliiKlon Telephone (dally). W D 

Bloomlngton Wholesale Qrocery Co, C 

C Smallwood mngr 
Bloomlngton ft Bedford Stone Co. H P 

'Radley mnsr 
BOLLENDACHKR GBORGB W, Indiana 

"-"•'- " — ntone. Rough. Scabbled 

--,-- ,-,. J. Tiifi,-.* fS..*—-^ D^j 

ford Stone, Firs 



Oolitic Um__ ,__,., „^„„,™ 

Sawed, Planed. Turned, Dressed. Bed- 
'"-• '""- "'-t Natl Bank Bldg 



Elevator Safety Gates and Fire Door Eqnipfflent 

Richmond SalMr Gitto Cs, 



S^Mcfanen Entry under Bmlneu 
from Indiana State Gazette 

R. L. Folk A Companr 




AMERICAN VALVE aid TANK COIPANY 

Indiannpolin, Indiana, U. S. A. 



R. L. POUC * CO.'S (Itll) 



' Steele John 
Stelrcnwkld Chu 
Teaney D B 



erotbera Fr«ak 
Knauer A Soni 
CrpiIUn C IB D) 
Denny E R 
Pord Frank 
Hints J H 
Arnold L B 
Staley Frank 
Oauck John 
Schroeder W J F 
Schuck Henry 
Zlerer A J 
Zlerer I^ouIb 
Howell R B 
Moore J S 
Allen M F 
Barllett C V 
Beard J W 



Don lea W C 
Elliott O F 
Bndria lioula 
P«llner J W 
PI«Id Howard 
FJah Johnjr 
Oalner H T 
HcndJnoB' Broa 
Ikerd Bros 
Jonea Carl 



Bateavllla 



Battle around 



Klnae 



Ell 



Owen Charlaa 
Rainbolt L E 
Rariden Stewart 
Richard ion F F 
Shrc^t J A 
Snow Joaepta 
Snow R L 
Btipp E A 
Weavwr E C 
woodTK c 
Wood' W P 
Sehntldt Henry 
Wheat W R 
Cochrin Edw B (B 1 

Kra*m«r Wm 
Strlne C A 
Smultsr Broa 
lilechty R B 

Smith Orv* 
Dixon Daniel 
Porgey C W 

tHarT J G 
Horn ChMjor 
■ I^umbBueh Samuel 



, Roaseli Brqs 
I Threlkeld A P 
t yeldon O B 



Weill Waltar 
Whlttakar OtUwft 
Clam CyrQa 
Ejanaonl Ifartln 
Iiundwell a F 
CalTort E O 
Chaner Charlea 
Edlngton * Knapp 
FUter J B 
iDman J T 
McLauKhlln A W 
Btaloup Olann 
Ooham * DaTls 
Barton O I. 
Bender F M 
Blakely Hontca 
Blakely WO* Sotu 



Bow lea B H 
Brown L J 
BuSalo Allen 
Clark Gear re 
Clark W S 
Co Ulna * Beldla 
Cooper J H 
Otlllaple Q F (R D) 
Hen In W L 
John a ton Wm 
Kelley B A 
KIrby * Norman 
McAntnch IT A 
Hiller W A 
Moore Howard (R D) 
Hyara F 8 
Norrla I A 
Ranard Bt V 
Rhodea Maaon 

BiBBB H F 

Roaa J "T^ _ 

Sentney W S 

Shaffer * Curry 

Slacoa H K 

Smith T H 

Smith * Coffey 

Speneer Homer 

Tandy D L 

Tarklnftton W D A Co 

Todd wm 

Walker O A 

Whltaker Horton _ 

Woodward J W A Bon 

Wylle S O 

Blount A Son 
_ Conklln Le«„ 
a Ooodln A DeHaven 
H Grove A Hunt 
« Kerahlner R U 
M McCleery Samuel 



I Markley A Son 



Beech Grove 

'Bennett'a Switch 

Bennettavllle 

Benton 

Benlonvllle 



a B 

Wlltae C 8 A Bona 
Bateman U O BM 

Baum Broa _ 

Bordman C)areB0« (R D) 

Crenahaw A Tounsblood (R D) 

Gentry L. C 

Goad O U 

Jeffrlea N M 

Kelley J W 

Lota PbHIp 

Meti C F 

Parker Henjr A Bon 

PhlUlpa C W 

Reed J B 

Sealea A Go wen 

Shlelda H P 

Stephena f !• 

Tennyaon A Bon __^_^ 



I tun ACI1DCC • W™""* <»«™t «" woex « woii. 
EAliUOUKIUIBiaWinnlhaWki, Bii>uuwMaii.iMn, 



Questions for 
Atlases; City Directories; Gazetteers 



Student's name Per cent. 



Teacher's name Hour reciting Date. 



Have you read the directions on the back of this cover? Answer yes or no. 

1 — Al] places in the Century atlas are indexed in the back of the book, in one alphabet. After *g 
each town the population is given, the number of the map on which it is situated, and a a 
letter and number guide for tracing it. One entry reads as follows: Wallace: Idaho, jq 

3000; 60; D-2. 5^^ 

o 

What does 3000 mean? What, 507 What is the letter and number guide? "^ 

s 

2 — What kind of an atlas should be consulted to show the sise of France at different periods of ^ 

her history? S 

a, 
•C 

.3 — If the word "cLissical" appears in the title of an atlas, do the maps pertain to general or "g 
to ancient history? S 

"3 
4 — If one wished to locate an unfamiliar place, Schenevus, for example, an atlas index arranged "^ 
under whidi of the following plans should be consult^? (May answer by letter.) 

a. Places on each map on the back of that map. 

b. All places in one alphabet at the back of the atlas. v 

c. Places on each map on the margin of that map. 

M 

.V-The word "gazetteer" in the title of a book indicates that it gives information pertaining to g 



what? 

6 — If one wished to locate the office of the Board of Health in a city, the index of what section of a 
city directory should be consulted? Where in tlie director}' is this section usually located? 



10 — a. Where, in Webster's dictionary, could the length t.f the Amazon river be found? 

b. Where, in the Stiindard dictionary? c. Where, in the Century? 

d. Which would give more about the river, the dictionaries or Lippincott's Gazetteer of the 

world? 

e. Would an atlas index give the length of the river? 

f. Would an encyolopssdia give information about the river? 

g. Do encyclopsBdias contain maps? 



s. 



9i 



7 — In what section of a city directory could a list of the druggists of the city be found? Where in S 

the directory is this section located? ^ 

8 — In what section, located where in a city directory, could one find between what streets a certain % 
house number comes? g 

& 

o 
9— What publication gives information for a stnte, similar to that which a city directory gives ^ 

for a city? "g 
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Directions for Using 
Perforated Page of Questions and Key 

Which appear on the reverse side of this cover 

The questions which appear on the reverse side of this cover, on a perforated 
colored sheet, are not difficult, detailed or "catchy." They are intended to 
emphasize important points and to systematize the work for class records. The 
answers, which can easily be given after the text has been carefully read, should 
be written, from memory, in the blank spaces under the questions, preferably in 
class t»me unless directed to do otherwise by the one in charge of the work. 

« 
The perforated sheet should be torn out in the presence of the one conduct- 
ing the class and only after it has been filled in. When directed to remove the 
questions, in.sert pencil in the hole and rip around the perforated edges. 

A key, by means of which the work can be checked, is printed on the cover 
under the question page, but is not revealed until after the question page is 
removed. This key consists of the same questions, with the correct answer 
to each printed below it. 

The value of each (piestion, on the scale of 100, is indicated after the answer 
in the key. By means of this key, students could correct their own or each 
other's work in a few moments, in case the librarian or teacher could not take 
the ext ra time to do so. 

If the one wlio corrects the paper finds an incorrect answer, the amount to be 
deducted shouhl be phioed on the outer right-hand margin, near the mistake. 
These amounts should be added, the sum subtracted from 100, and the result 
placed after the word "Per cent." at the top of the sheet. 

The (juestions are asked in such a way as to admit of very little variety in the 
wording of the answers. However, if the wording of a written answer is mani- 
festly correct, and perfectly clear, but not exactly like the printed answer, of 
course no deduction should be made. Do not deduct for spelling, nor for 
abbreviated statements if they are perfectly clear. 

If tiie one who corrects a paper marks a question wrong which the writer 
couf^iders correct, tlie two should examine the key together, or ask advice from 
the one in charge of the class. 



Concordances 

A concordance is simply a very complete index, confined to words instead 
of to subjects. It is designed to help one to find just where a quotation occurs 
in an author's work, even though only a part of the quotation is known. Only 
a few very prominent authors such as Shakespeare, Wordsworth, Milton, 
Tennyson and a few others, have a separate concordance for their works. 
Cruden's concordance to the Bible was the first concordance ever published 
(1737). 

Books which collect quotations from scattered sources usually have a very 
complete index of all iinportant words in the quotations selected, thus making 
a kind of miscellaneous concordance. 



The pages which follow are inserted to illustrate how a concordance is to be 
used. Suppose one wishes to find who is the author of the following quotation, 
or in which of his works it may be found: 

■ 

"Hark! hark! the lark at heaven's gate sings.'' 

If the author is known, one might consult a concordance of his works to find 
in which one of them the quotation appears. 

If the author is not known, a book of miscellaneous quotations should be con- 
sulted. 

Among the many good books of quotations there are at least two with which 
one should be familiar: 

Bartlett: Familiar quotations. 

(Quotations collected under authors. Some Bible quotations included.) 

Hayti Cyclopaedia of quotations. 

(Quotations collected under subjects. No Bible quotations.) 



An lUuatratiQn from Bartlett's Familiar Quotations 

To find the author of a quotation which appears in the collection made by 
BarUett, or in almost any other good collection, first consult the index under any 
prominent word. To illustrate, for the quotation selected, 

"Hark! hark! the lark at heaven's gate sings/' 

look in the index under "hark" or "lark" or "heaven's" or "gate." The page 
following is taken from the index to Bartlett's Familiar quotations under the 
word "heaven's." Every time the word "heaven's" occurs in any quotation in 
the book, it is indexed in connection with important catch words in the quotation. 
Consult the specimen page from the index, find the word "heaven's" (in the pos- 
sessive case, not plural) and notice that the catch word first mentioned after 
"heaven's" begins with "b," "best treasures," and that the last catch word 
begins with "w," "wide pathless way." The important catch words are sub- 
arranged in alphabetical order. Find the word "gate" alphabetically among 
the catch words, and give the other words in the quotation which follow it. 
What page is referred to? 

Page 159 of Bartlett's Familiar quotations is reproduced, and follows the 
specimen page from the index. Consult it, and mention the author whose name 
appears on the top of the page. The selections made by Bartlett are classified 
under author. Glance down the page until the desired quotation, which is quit« 
a long one, is found. After it, the abbreviation "ibid." appears. This abbre- 
viation comes from the Latin word ibidem, which means in the same place. It 
is used something as ditto marks might be, to indicate that the quotation comes 
from exactly the same place as the one directly preceding it, which is scene 3. 
Act 2, from which this scene comes, is mentioned a few lines above. The 
name of the play, from which all quotations below it come, Cymbeline, is given 
one line above Act 2. The quotation therefore comes from what author? What 
play? What act? And what scene? Be careful to understand why the answers 
to the above questions should be: Shakespeare; Cymbeline; Act 2; scene 3. 

Give the play, act, and scene for each of the following quotations, all of 
which appear on the specimen page: 

"Prouder than rustling in unpaid-for silk." 

"I have immortal longings in me." 

"Let's do it after the high Roman fashion." 



A Specimen Entry 

from the Index to 

Bartlett's Familiar Quotations 

Copyri^ted by Little, Brown & Company 



) not heami If «• fam what U 



B, 3H. 



ir.TOS. 



win bitn roar ton, 4^. 
wind* of. Tint bar lue. 128. 
wisdom lita vIoim Utpmcmt in, 728. 
with tU ita iplSDclon, 733. 
with auth. DWlliDa, 063. 
Hmiwh blue forth Iha dMth of 
priDOca, 112. 
bowed tba hiih. 28. 
dnbn th* ■loiT of God, 1011. 
■iTeat tha. tb«ir holicrt hot, TBI. 

b™( ba tha, with tl^%. 
opened and blued, all UH. flSa 
■honid rail. If «nr the. 9S7. 
apuialad, k ahioiox fr«me, 300. 
that wbioh wa all the, 903. 
to laiii the. TM. 
Hcaren'a beat traaauna, 887. 
bnatfa nMll* woobwlr. 117. 
ohaneerr, flaw Dp to. 876. 
chembiin honed, 1 18. 
doer**, ennt by, 398. 
abos TUdt, G6s. 
eternal year ia thine. 370. 
fitM Uw, onJar la, 319. 
(ate, the lalfc at, ISO. 
RBlea, aha d^K bar wlp(a at, SS. 
hand, arne aot anlnat. 300. 
hdpla b-"— "■ '■- --— 






laM beat cift. 23«. 
U^ta, ■adfatbela of, 
melodioiH atraii^ « 

own lioht. 40S. 



ent, riuhea of. 32S. 



wide paChlcaa way, 310. 



laven-dinoled to the poor. 331, 
ncBTeit^jwl creatore. 488. 
BuTan-baaint hill, 140. 
Baavanly air i* bleat with bhiB, M. 



St of poeay, profanBd thy. ! 
bitinti, convene with, 241 
baimosy, from. 271. 
hope ia lU gerene. 53£. 
boat, ye, 278. 

lewel. have I oauflht my, 34. 
lay*, pure delight by, 477. 
maid was youni, 390. 
ffliuifl. thai, S8T. 



H«ii>Dc 
Heel. St 



nher. is other linn, T0«. 
the Bool ia competfint to nln, 
ii of alt the wre, 609. 
iflame, great. 3EI. 
Jw worUorwlion'a, 304. 
io. abocki that Beeh la. I3S. 
A the Rrat, eaoh aeeond stood, 
■itb aU her ebildreo wanta an, 

.iDknown. 321. 
Held tbv guud. ao criinly. 740, 
to IbSrlailbuna^uoed. 74S. 



Helen, like another. 273. 
Belen'i beauty in k brow of Etsrpt. M 
HtHoon'a hanHniou* eprinii, 382. 
Hebos, AnticoDua the aos of, 92S. 
Hell, acreement with, 033. 1020. 

all pUoH aball be, 41. 

alternate heaven and. 7S3. 

beholdiw faeaven («lina, G2S. 

better to reigo in. 224. 

blaate from. 130. 

broke looae, all, 234. 

sharacten of. to trace, 3S3. 

oontaina no (oulcr Gand, 345. 

running livery of, 48. 

damned iiae that word in. tOX. 

day and nlobt and death and. 6f ^ 

deteela blm u tbe giktta oi, 838. 

fear ol. 'a a bangman'a whip. 443. 

for hoaidinc went to. 9S. 

fat honee, Enalaod, 192. 

for women, Italy. 192. 



Entry 
from 
Bartlett's Familiar Quotations 

Copyrighted by little, Brown ft Company 

SHAKESPEARE. 159 

Of wither'd is the garland of the war, 
The soldier's pole is fallen.^ 

Antong and CUcpatra. Ati tv. Se, 16, 

Let 's do it after the high Roman fashion. jhid. 

For his bounty, 
There was no winter in 't ; an autumn 't was 
That grew the more by reaping. Aetv,8c$, 

If there be, or ever were, one such, 
It *s past the size of dreaming. jhid. 

Mechanic slaves 
With greasy aprons, rules, and hammers. lUd. 

I have 
Immortal longings in me. ibid. 

Lest the bargain should catch cold and starve. 

Hath his bellyful of fighting. Act n. Sc, i. 

How bravely thou becomest thy bed, fresh lily. Be. ». 

The most patient man in loss, the most coldest that 
ever turned up ace. Be. s. 

Hark, hark ! the lark at heaven's gate sings, 

And Phoebus 'gins arise,* 
His steeds to water at those springs 

On chaliced flowers that lies ; 
And winking Mary-buds begin 

To ope their golden eyes : 
With everything that pretty is. 

My lady sweet, arise. no. 

As chaste as unsunn'd snow. Be 4. 

Some griefs are medicinable. AitiuL8e.2. 

Prouder than rustling in unpaid-f or silk. «ia B» 

1 See Marlowe, fiage 41. 
* See Lyly, page 88. 
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An Illu8tratiQn from Hoyt's Cyclopaedia of Quotations 

The author of the quotation illustrated through Bartlett's Familiar quota- 
tions 

"Hark! hark! the lark at heaven's gate sings" 

could also be found in many other collections of quotations. In order to 
become familiar with different forms of entry, specimen pages from Hoyt's 
Cyclopsedia of quotations are also reproduced. The quotation could be found 
under the word "heaven's" in this book also, but, for the sake of variety, the 
word "lark" is selected. Notice on the specimen page from the index, which 
follows, that the catch words under lark are in sub-alphabetical order, and that 
the word lark is not always repeated, but is frequently represented by the letter 
"1." Under lark, sub-alphabetical order "the lark," the third catch words are 
in alphabetical order. Find the catch words, "the 1. at," give the page referred 
to, and the letter following the page. The letter "h" after 49 refers to the 
position of the quotation on page 49. The asterisk (*) indicates that the quota- 
tion is from the author indicated by the * at the bottom of the page. Who is 
he? What author is indicated by two **? Notice signs at the bottom of the 
page used for other authors. 

A specimen entry from page 49 follows the index entry. Turn to it and 
notice that the quotations are lettered in order just before the author's name, 
beginning with a, and also notice that the authors are in alphabetical order, 
beginning with M. (Under s, the name Shakespeare is understood through the 
titles of his plays). Find "h," and give the act, scene, and line from which 
this quotation comes in a song in the play of Cymbeline. All of the quotations 
on this page from Hoyt refer to what subject and what division of it as indicated 
at the top of the page? The quotations in Hoyt are arranged under subject; 
those in Bartlett are arranged under author. 

Turn again to the index under lark, sub-alphabetical "up springs the lark, 
shrill," and give the letter on page 49 under which the quotation is placed. Turn 
to the specimen entry of page 49, find the quotation, and give the author, poem, 
and line cited. By a similar method find the authors, poems and lines for the 
following quotations: 

"Sky-poised lark." 

"Gentle lark, weary of." 

Under the word "language" in the index, sub-alphabetical "w," find "with 
no language but a cry," and name the author by finding bis name at the bottom 
of the page, preceding the sign indicated. 

Trace the following in a similiar way: 

"Old landlord's hospitable door." 

"Stick to the last" (not your). 

"Nothing is too late, till the." 
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A Specimen Entry from the Index to 
Bojrt's Cyclopaedia of Quotations 

CopjTi|^t«d b7 Ftank A WsgnftllB Compuij 
lAND. LAUGH. 
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LaDdxcape-s evU ]. ot mild. |.SU A 
A — 1 — lalLoUndacapoo' Brt*8l 






L lay aa It neir oreatfdii ! !«! n 
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lap ot autumn bloom. ma/ 
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upon the lap of earth S79 e 
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tolapMlnfulneea* ...1TO ( 
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ekjr-polied I." Hark— bark. 4B e 

the r. at hearen'B gate* 49 A 

the lark bf«ln hlsBlvbt**. . 40 a 
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(helark sung loud, the .. 40 ij 
the lark that abuos on laFty. 49 r 
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for your lut day ?38 a 

I am tba laat of my race. . .TB4 I 
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1. eEtend the aboB too wlde.4Bil b 



.„_ JMp 
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th' approachea ol thel. tto J 
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Lat«-betler lata tlian nater. .4M g 
oamfoit oomea too late*. .. .100 a 
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specimen Entry from 
Hojrt's Cyclopaedia of Quotations 

Copyri^ted by Funk & WagnaUs Ck>mpany 
BIRDS— LARK. BIRDS— LARK. 
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To hear the lark begin his flight, 
And singing startle the dull Night, 
From hiB watch-tower in the skies. 
Till the dappled dawn doth rise, 
a. MiLTOH — L' Allegro, L. 41. 

The bird that soars on highest wing, 
Builds on the ground her lowly nest; 

And she that doth most sweetly sing, 
Sings in the shade when all things rest : 

In lark and nightingale we see 

What honor hath humility. 
6. MoNTooMEBT — HumUUy. 

1 said to the sky-poised Lark : 

" Hark— hark I 
Thy note is more loud and free 
Because there lies safe for thee 

A little nest on the groimd.'* 

e. D. M. MuixxjK— ^ Rhyme Aboui Bkda. 

No more the mounting larks, while Daphne 

sings. 
Shall, list'nlng, in mid-air suspend their wings. 

d. FoFE— Pastorals. WiiUer. L. 63. 

O earliest singer I O care-charming bird ! 
Married to morning, by a sweeter hymn 
Than priest e'er chanted from his cloister dim 
At midnight, — or yeiled virgin's holier word 
At sunrise or the paler evening heard. 

e. ADBL^aDB Pboctbb— 7^ Flood of 

Ihetsaly, 

O happy skylark springing 

Up to the broad, blue sky. 
Too fearless in thy winging. 
Too gladsome in thy singirg, 

Thou also soon shalt lie 
Where no sweet notes are ringing. 

/. Ghrxstiiia O. Roflsnn — Chme Forever, 

Si. 2. 

The simrise wakes the lark to sing. 
g, GHUgnNA Q. Rossim — Bird Raptures. 

L. 1. 

Hark I hark I the lark at heaven's gate sings. 

And Phoebus 'g^ins arise. 
His steeds to water at those springs 

On chalicM flowers that lies. 

h. Cymbeline— Act II. Sc. 3. Song. 

L. 21. 

It is the lark that sings so out of tune, 
Straining harsh discords and unpleasing 
sharps, 
t. Romeo and Juliet — ^Act III. Sc. 5. 

L, 27. 

It was the lark, the herald of the mom. 
J, Romeo and Juliet— Act III. Sc. 5. 

L. 6. 

Lo ! here the gentle lark, weary of rest. 
From his moist cabinet mounts up on high. 
And wakes the morning, from whose silver 

breast 
The sun ariseth in his majesty. 
k, Vemu and Adams—lj. 9S^ 
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Some say, that ever Against that season comee 
Wherein our Saviour's birth is celebrated. 
The bird of dawning singeth all night long : 
And then, they say, no spirit dare stir 

abroad ; 
The nights are wholesome; then no planets 

strike. 
No fairy takes, nor witch hath power to 

charm, 
So hallowed and so gracious is the time. 
/. Hamlet— Act I. Sc. 1. L. 158. 

Then my dial goes not true *, I took this lark 
for a bunting. 
m. AWs WeU That Ends Well-Act U, 

Sc. 5. L. 6. 

Better than all measures 

Of delightful sound. 
Better than all treasures 

That in books are found. 
Thy skill to poet were, thou scomer of the 
ground! 

n. Shbllst — 7b a Skylark, 

Sound of vernal showers 

On the twinkling grass. 
Rain-awakened flowers. 

All that ever was 
Joyous, and clear, and fresh, thy music doth 
surpass. 

0. Shbllbt— 7b a Skylark, 

Up springs the lark. 
Shrill-voiced, and loud, the messenger of 

mom; 
Ere yet the shadows fly, he mounted sings 
Amid the dawning clouds, and from their 

haunts 
Calls up the tuneful nations. 
p, Thomson — The Seasons. Spring, 

L.687. 

The lark sung loud ; the music at his heart 
Had called him early ; upward straight he 

went. 
And bore in nature's quire the merriest part. 
As to the lake's broad shore my steps I bent. 
q, Chablss Tennyson Txjbjx^bi— Sonnet. 

An April Day. 

The lark that shuns on lofty boughs to build 
Her humble nest, lies silent in the field, 
r. Edmund Wallsb— Of ^A« Queen, 

Ethereal minstrel ! pilgrim of the sky I 

Dost thou despise the earth where cares 

abound 7 
Or, while the wings aspire, are heart and eye 
Both with thy nest upon the dewy ground? 
Thy nest which thou canst drop into at will. 
Those quivering wings comi>osed, that music 

still I 
#. yfovosmovm— Poems of the 

Imagination, To a Skylark, 
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An Illufttratloii from Bartlett's Concordance to Shakespeare 

The quotation, ''Hark! hark! the lark at heaven's gate sings" could also be 
found in a complete concordance to Shakespeare's works. One of the best 
concordances to Shakespeare has been compiled by John Bartlett, who also 
compiled 'Tamiliar quotations." This concordance is a book over half the size 
of a Webster's New international dictionary. 

Under the word ''gate," on the specimen page which precedes, a reference 
will be found to every play, act, scene and line in which the words gate or/gates 
occur in any of Shakespeare's works. Notice that it requires over half of the 
page to list all of the references to this one word. Read the first, and then the 
last reference under gate. The titles of the plays are abbreviated. Unless one 
is sufficiently familiar with these titles to guess at them from the abbreviations, 
they would have to be looked up. Are the titles of the plays in sub-alphabeticiU 
order? Is there any sub-arrangement by catch words? Near the end of the 
references under gate, find Cymbeline, and give the act, scene and line for the 
quotation desired. Is a large concordance easier or more difficult to use than 
a small one? 

Find, quite near the end of the references under gate, the play, act, scene 
and line for the quotation containing the phrase, ''Knocking at the gate." 

Find the word "gasp" in heavy t3rpe in alphabetical order on the page, and 
tell in what act, scene and line of Cymbeline the word appears. 

Give the act, scene and line in Merry Wives of Windsor for, "Peace, I say! 
hear mine host of the garter." 

Give the act, scene and line in Comedy of Elrrors for, "The reason that I 
gather he is mad." 
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An niustration from Young's Analsrtical Concordance to the Bible 

Many Bible concordances have been published; some of these are very ex- 
haustive, others condensed. A brief concordance is often published at the back of 
the Bible. Very large and complete Bible concordances have been compiled by 
Alexander Cruden, Robert Young, and James Strong. In each of these con- 
cordances one could find the exact book, chapter and verse of the Bible in which 
any ordinary word occurs. 

Consult the specimen entry taken from Young's Analytical Concordance to 
the Bible, which follows, and tell how many times the word "hunger" is entered 
in heavy black-faced type. The separate entries of a word indicate a slight 
difference in the meanings. Notice that this concordance gives the Hebrew 
characters for the words, after each distinct meaning, to enable a scholar of the 
Hebrew language to see how exact the translation is. Consult the second entry 
of the word ''hunger" in heavy type (to have or suffer hunger), and tell how 
many numbered sub-divisions are under it. Near the end of the second sub- 
division, find the chapter and verse in the book of Romans for the quotation, 

"if thine enemy hunger, feed him." 

Under the word "hundred fold" find the book, chapter and verse for the 
quotation, 

"Sprang up and bare fruit an hundred fold." 



William Cullen Bryant has edited an excellent collection of short poems 
entitled 

A New Library of Poetry and Song 

The analytical index of Quotations at the back of late editions of this work 
forms a kind of concordance. 
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A Spedmen Entry from 
Young's Analytical Cionoordance to the Bible 

Copyrighted by Funk ft Wagnalli CSompany 

UUJillKXD fOID— - 

IMundred iiept, timet, onm n^ Imeah paam\ 
MStL.24. 3howiiuui7aoe?wilM]rlM,anliiiiidredfokl 

^.Hundred meatures, 0*19^ n^O [mmi^ shaar], 
QmLt6, 19 raoetred in the MOM TMT an hundredfold 

ZMufuJred/oidfiitaTorrtvkaiatmwhekatoniapkmfftL 
Met(i9. *9 "l^ reoelTe an hundred fold, end ■hell 
Markta y> he ehell reoelTe en hnndied fold now In 
Lakes. 8 qnrnngnp, end here fniii en hundred fold 

Lffundred, iitarSw hektUon, 

Matt 13. 8, 93 Mtne en h n nd r edfold. Mine riztj fold 



ffundrtd, mgo meah. 

Gen. 7. St In the liz hnndredth year of Koah'a lif^ 
8. 13 in the six hnndredth and flmt jear, inthe 
Neh. 5. SI the hundredth (part) of the mooejr, and 

SUmiSM, hj — 

B]f hundreda, a hundred each, Ai^ iKwrAp ana hek, 
Marie & 40 sat down in ranki, [bjr hiindreda]. .lifUee 



\,HwMer, famine, ajH roab. 

Sxod.t6. 9 to kill thie whole aMomblj with hanger 
DeotaS. 48 in hanger,and in thint, and in nakedneet 
3a. 94 burnt with hanger, and deroasedwith bur. 
Keh. o. 15 bread from heaTen for their Longer, and 
Jer. 38. 9 he is like to die for hunger in the place 
Lam. 9. so thy young children, that faint for hunger 
4. 9 are better than (they that be)dain with h. 
Sie. 34. 99 they ahall be no more consumed with hu. 

^Mwnger, famine, Jafi6s limoe, 

Lakezs. S7 have bread enouidH. .and I perish with h. 
9 Co. zi. 97 hunger and thirn, in fsstlngi often, in c. 
Ser. 6w 8 to kill with sword, and with hanger, and 

KUVGH, te (hafe «r sofhr) — 

1. To hunger, be hwngry, an roA, 

FuL 34. so Theyoung Uoos oo lack, and soffer hanger 
Pror 19. ss sleep; and an idle soul shall solltehaitfer 
Isa. 49. 10 The/ shall not hunger nor thirst : neluer 
Jer. 43. 14 nor nave hunger of bread; and there wHI 

2. To humger, wt imU# peina6. 

Hatt 5. 6 Blessed (are) they which do hanger and 
ai. z8 as he returned into the dty, he hungered 
Loke 4. 9 when they were ended, he afterward ha. 
6, 9sBlesBed..that hunger now: for ye shall 
6, 9s Woe unto you that arefnll ! foryeshallhu. 
John 6. 35 he that cometh to me shall nerer hanger 
Bom.ia. 90 if thine enemy hunger, feed him; if he 
I Co. 4. It we both hunger, andthvst, and are naked 

It. 34 If any man hanger, let him eat at home 
Ser. 7. 16 They shall hunger no morsb neither thirsl 
HVJIOXB, te suffer Is — 

To cause or wffer to be hwngry, an toA, 5. 
Dent 8. 3 suffered thee to hunger, and fed thee with 



Hungry, famished, ajn rtuh. 

Job 18. za His strength shall be hanger bittn, and 

SimOEBXD, te be an — 
To hmiger, wtiWU* peinad, 

Hatt 4. 9 he had fasted., he was afterward talnmg. 
■9. I his disciples were an hungered, and began 
19. 3 what Darid did, when he was an hungered 
95. 3s I was an hungered, and ye gave me meat 
95. 37 Lord, when saw we thee an hungered, and 
95. 49 1 wasan hungered, andyegave je no meat 
95. 44 when saw we thee an hungered, or athint 
ICark 9. 95 when he had need, and was an hungered 
Luke 6w 3 what DaTid did, when himself was an luL 

HVVGBT — 

l.Hungry, famished, ^JT^raeb. 

s 8a. 9. s hungry ceased : so that the hnren hath 
9 8a. 17. 99 The people (Is) hummr. and weary* and 
9 KL 7. 19 They Bnowtnat we (be) hungry; therefore 
Job 5. s Whoeehanrest the hungry eateth on, and 
99. 7 thou hast withholden brMd flrom the h. 
94. 10 they take away the sneaf (from) the bun. 
Fia 107. 5 Hungry and thirsty, their soul taintedin' 
107. 9 and Olieth the huniffy soul with goodness 
S07. 30 there he maketh the hungry tod weU, that 
146. 7 which glyeth food to the hungry. The L. 
ProT.as. 91 If thine enemy be hungry. fldYe him bread 
97. 7 to the hungry sool eyenr hit^ thing is 
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Questions for 
Cioncordances 



Student's name Per cent. 



Teacher's name Hour reciting Date. . . . 

Have you read the directions on the back of this cover? Answer yes or no. 

1 — ^Ib a concordance an index of subjects or an index of words? 



7 — If A quotation bv Alexander Pope is desired, would it be better to use Bartlett's Quotations 
orHoyt's? Why? 



8 — If a quotation on the subject of friendship is desired, would it be better to use Bartlett's 
Quotations or Hoyt's, and why? 



9 — a. If one wishes to find in what play, act, and scene a very familiar quotation from Shake- 
speare occurs, would it bo easier to use a complete Shakespeare concordance, or 
Bartlett's or Hoyt's collection of quot-ations, and why? 

b. If the quotation is unusual, which would it be better to use? 



10— IIow are leading catch words, under important words in many concordances sub-arranged? 



m 



S 



. Under what words would the following quotation from the Bible be entered in a good «o 
Bible concordance? "The price of wisdom is above rubies." & 

•8 

b. Might this quotation also be found in Bartlett's Familiar quotations? 'C 

9 

c. Why would it not be entered in Hoyt's Cyclopsdia of quotations? ^ 



i 



3 — Who has compiled a coQcordance to Shakespeare's works? 



. Which of the collections of quotations studied is arranged by subject? 



b. Wliich one is arranged by author? 



5 — ^What abbreviation is used after a quotation in Bartlett's Familiar quotations, to indicate g 

that it is found in exactly the same place as is the one directly preceding it? * 

6 — ^What is given in the index of Iloyt's Cyclopaxlia of quotations after the page to aid in readily ^ 
finding the quotation on the page? 



I 
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Library Classification and 
Card Catalogue 

If the hundreds of thousands of volumes in large libraries are to be made 
available, some carefully planned system for the arrangement of books on the 
thrives is necessary. Many experiments have been made with different plans, 
bot the one which meets with the greatest favor at the present time is a '' Decimal 
agrttan" devised by Melvil Dewey. 



I 



I' * 



Dewey or Decimal System of Library Classification 

Under the Dewey or Decimal system of library classification all books on the 
subject are kept together by means of numbers. Ten large subjects, each 
of which is assigned to a hundred division, form the basis of the system. For 
enunpley science is represented by 500; literature, by 800; fine arts, by 700. The 
hundreds are next subdivided into tens, each ten representing some division of the 
subject, as: 810, American literature, that is, a particular literature under 
r, phyrics IB represented by 530, a particular science under 500; music is 
re pre s en ted by 780, a particular division of fine arts. Elach of the tens is next 
divided into units: as 811, American poetry, a division of American literature; 
837, electricity, a division of physics; 784, vocal music, a division of music. 

When possible, certain numbers stand for certain subjects: for example, 
a "V always represents something general, whether it occupies the units, tens, or 
hundreds position. If a book is about England, a ^^2" will appear somewhere 
in the book -number; the .reverse, however, is manifestly not the case, that is, 
if a *^* appears in a book-number, the book is not necessarily about England. 
A careful study of the significance of each number is too detailed for a brief lesson. 

It is necessary to have access to the full classification, with its index, if 
aeeurate work is done for a real library. These tables serve for general out- 
ttnes only. 



Ouestkms Drawing Out the Arrangement of Table 1, Which Follows 

Consult Table 1, which follows, and read all of the numbers, and the subjects 
which they represent, from 000 through 900, including also the divisions for 
biography and fiction, below 900. 

Under what divisions would books on the following subjects be classified? 

1. Chemistry. 9. High school education. 

2. Study of music. 10. David Copperfield; story by Dickens. 

3. Selected poems. 11. History of England. 

4. Life of Whittier. 12. Encyclopsedias. 

5. Philosophy of the Greeks. 12. English grammar. 

6. Books on engineering. 14. A trip through Yellowstone Park. 

7. Religion of the Romans. 15. Government of France. 

8. Century magazine. 16. Medical dictionary. 

How many zeros appear in the first division? As there are only nine di- 
visions from 100 through 900, and as the system requires ten divisions to carry 
out the decimal plan, the division of 000 is improvised to meet this need. It is, 
in all respects, treated like the other divisions. 

Table 1 

Illustrating the Dewey or Decimal System of Library Classification Under 

Hundreds 

000 — General works; such as encyclopaedias, magazines, newspapers. 

100 — Philosophy; such as psychology, ethics, philosophy. 

200 — Religion; such as mythology; any book on any religion. 

300 — Sociology; such as government, education. 

400 — Language (called also philology) ; such as any book on any language. 

500 — Science; such as physics, chemistry, biology, mathematics. 

600 — Useful arts; such as engineering, medicine, manufactures. 

700 — Fine arts; such as painting, music, sculpture, architecture. 

800 — Literature; such as poetry, dramas, essays of any country. 

900 — History; such as travel, description, history. 

B — Biography being a very large subject, is often classified by itself, under 
^'B.'' As the life of a person is simply the history of an individual, instead of the 
history of a country, some libraries use a division under history, 920, for biog- 
raphy. 

Fiction — Most libraries do not classify fiction under a number. Books in 
fiction are usually placed on the shelves in alphabetical order under the first 
letter of the author's surname. Some libraries, however, classify fiction under 
a division of literature, 800. 

Questions Drawing Out tlie Arrangement of Table 2* Whidi Follows 

Table 2, which follows, repeats the main divisions under Table 1, but shows 
how each subject is separated into ten subdivisions. Consult the table under 
800, aad give the numbers for: French literature, Italian literature, Greek 
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literature. Under 400, give the numbers for: French language, Italian language, 
Greek language. Notice that the numbers in the tens position correspond. 
When a book is about France, "4" will appear somewhere in the number; if the 
book is about Italy, "5" will appear; if it is about Greece, "8" will appear. 



Table 2 

niustrating the Dewey or Decimal System of Library Classification Under 

Divisions by Tens 



000 GENERAL WORKS. 
010 Bibliography. 
020 Library Economy. 
030 General Cyclopedias. 
040 General Collectiona. 
050 General Periodicals. 
060 General Societies. 
070 Newspapers. 
080 Special Libraries. 
090 Book Rarities. 



600 NATURAL SCIENCE. 

510 Mathematics. 

520 Astronomy. 

530 Physics. 

540 Chemistry. 

550 Geology. 

560 Paleontology. 

570 Biology. 

580 Botany. 

590 Zoology. 



100 PHILOSOPHY. 

110 Metaph3rsics. 

120 Special Metaphysical Topics. 

130 Mind and Body. 

140 Philosophical Systems. 

150 Mental Faculties. Psychology. 

160 Logic. 

170 Ethics. 

180 Ancient Philosophers. 

190 Modem Philosophers. 



600 USEFUL ARTS. 

610 Medicine. 

620 En^eering. 

630 Agriculture. 

640 Domestic Economy. 

650 Communication and Commerce. 

660 Chemical Technology. 

670 Manufactures. 

680 Mechanic Trades. 

690 BuUding. 



200 RELIGION. 

210 Natural Theology. 

220 Bible. 

230 Doctrinal. 

240 Devotional and Practical. 

250 Homiletic, Pastoral. 

260 Church. Institutions. 

270 Religious History. 

280 Christian Churches and Sects. 

290 Non-Christian Religions. 



700 FINE ARTS. 

710 Landscape Gardening. 

720 Architecture. 

730 Sculpture. 

740 Drawing. Design. 

750 Painting. 

760 Engravmg. 

770 Photography. 

780 Music. 

790 Amusements. 



300 SOCIOLOGY. 

310 Statistics. 

320 Political Science. 

330 Political Economy. 

340 Law. 

350 Administration. 

360 Associations and Institutions. 

370 Eklucation. 

380 Commerce and Communication. 

390 Customs. Costumes. Folklore. 



800 LITERATURE 

810 American. 

820 English. 

830 German. 

840 French. 

850 Italian. 

860 Spanish. 

870 Latin. 

880 Greek. 

890 Minor Languages. 



400 LANGUAGE (PhUology) 

410 Comparative. 

420 Engl^. 

430 German. 

440 French. 

450 Italian. 

460 Spanish. 

470 Latin. 

480 Greek. 

490 Minor Languages. 



900 HISTORY. 

910 Geography and Deseriptkni. 

*920 Biography. 

930 Ancient History. 

940 Europe. 

950 Asia. 

960 Africa. 

970 North America. 

980 South America. 

990 Ooeanica and Polar Regions. 



^Biography is often dassifiediby a "B" instead of by a number. FioUon is usually daisified 
alphabeticdly by the author's surname, and therefore has no number. 



Biplanatioii of Gutter Table of Author-marks 

What number, in Table 2, represents American literature under 8007 The 
number for American poetry, a division of American literature, not shown in the 
condensed table, is 811. It is evident, therefore, that the poems of Longfellow, 
Whittier, Bryant, Lowell, and all other American poets will have the same num- 
ber, that of 811, unless some provision is made to distinguish them. It is as im- 
possible for two books in a library to have exactly the same number, as it would 
be for two pages in a book to be numbered alike. Libraries avoid such diffi- 
culties by following the Dewey number with the first letter in the author's sur- 
name. For Bryant's poems a "B" would follow 811; for Holmes' poems an 
''H" would follow 811. This would be a very simple solution if there were not 
several authors whose surnames begin with the same letter. Longfellow and 
Lowell and Lanier would each be 811 L under this plan, unless a further division 
were used. Of course, Longfellow might be, *'811 Lon," and Lowell, **811 Low," 
and Lanier, "811 Lan," but this would be confusing. Experience has proved 
that it is easier to handle books and cards if arranged by numbers than if 
arranged by letters. 

A key, showing the relation of the alphabet to numbers, has been carefully 
worked out, and is known as the ''Cutter Table of author-marks." These num- 
bers range between 10 and 100 to correspond with the alphabetical position of the 
second and third letters of the author's surname. The scale gradually changes 
from low numbers, which represent letters in the first part of the alphabet, to 
high numbers, which represent the letters in the latter part of the alphabet. 

Consult the following specimen entry of the "Cutter Table of author-marks" 
for "B," find "Bry," and give the number in connection with it. The Cutter 
number for Bryant is B84, because ^^ry," the second and third letters in Bryant, 
are near the end of the alphabet, and "84" is a relative distance from 10 to 100. 
By placing this Cutter number, "B84," after the Dewey number, "811," the 
complete classification for Bryant's poems becomes 811-B84. This number is 
used by the majority of libraries of America for Bryant's poems. 

The Dewey and the Cutter numbers for the poems of John Burroughs, an 
American poet, are 811-B94. Give the Cutter number only for: Botsford; 
Browning; Burns. When the number for a name cannot be exact, as Bartlett, 
for example, use the number directly preceding. Give the number for Bamford. 
Tell, without consulting the table, whether the number following B, in the name 
Bacon, would be a high or a low number. Which would be the higher number, 
the one for Bedford, or the one for Bennett? 

The complete table contains, of course, a key for each letter in the alphabet, 
corresponding to the sample under B. This key is used by almost all libraries; 
it is particularly valuable for fiction. Most libraries do not place any Dewey 
number before the Cutter number for fiction. The number for a story by Barrie, 
entitled "Sentimental Tommy," for example, is B27S. "B27" is the Cutter num- 
ber for Barrie; "S" represents the first letter of the title. Give the number for 
a story by Blackmore entitled "Loma Doone." Some libraries do not even give 
a Cutter number for fiction, but put authors alphabetically on the shelf without 
such close classifying. 
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For biography, most libraries uee a "B" instead of a Dewey number. The 
"B" IB placed first, tbeo the initial letter of the surname of the one written about, 
with its Cutter number. The Cutter number is then followed by the initial of 
the author's surname. For example, the book-number for a biography of 
Daniel Boone, by Abbott, would be B-B64-A. The first "B" classifies the book 
under Biogntphy. "B&4" is the Cutter number for Boone (the one written 
about). "A" indicates that the author's name begins with "A." 

eatry for "B" from Cotter Table of Author Mu^s. 



Ba 11 


Bax33 


Bix 55 


Brim 77 


Bac 12 


Bay 34 


BI 56 


Bro 78 


Baco 13 


Be 35 


Blaf 57 


Broo 79 


Bad 14 


Beal 36 


Blak 58 


Brow 81 


Bail IS 


Beam 37 


Blan 59 


Browni i 


Bain Ifi 


Bear 38 


Bland 61 


Bni 83 


Bak 17 


Bed 39 


Bio 62 


Bry 84 


Bal 18 


Bel 41 


Bo 63 


BuaSS 


Bald 19 


Bern 42 


Bon 64 


Bue 86 


Ball 21 


Ben 43 


Bot 65 


Bui 87 


Ban 22 


Beno 44 


Bou 66 


Bum 88 


Bar 23 


Beo4S 


Bow 67 


Bura 89 


Bark 24 


Bers46 


Bowl 68 


Burg 91 


Barm 25 


Bi 47 


Box 69 


Burl 92 


Barnc 2fi 


Big 48 


Boin 71 


Burn 93 


Barr 27 


BiI49 


Bra 72 


Burr 94 


Bars 28 


Bim 51 


Brae 73 


Burt 95 


Baa 29 


Bio 52 


Bre 74 


Bus 96 


Bat 31 


Bir53 


Brem 75 


But 97 


Batf 32. 


Big 54 


firi 76 


Butp 98 



Arnu^ement of Books on Shelves 

The number by which a book is classified is known as a "call number" 
because the book is called for by that number. This "call number" is either 
printed, or written, or pasted by means of a label, on the back of_^the book to 
make it easy to find or to replace the volume on the shelf. All books of the same 
class are together, sub-arranged first by numbers, and then by the letters of the 
author's name. In a section of literature, for example, books numbered as below 
would be arranged on the shelves as follows: 




ConsideriDg the above as books on a shelf, between what numbers would 
American literature by Newcomer, 810-N43, be placed? Would Holmes' poems. 



811-H73, be ''in" or "out" according to the above? Would Lowell's poems, 
811.L89, be "in" or "out?" Would LongfeUow's poems, 811-L83, be "in?" 
Would Tennyson's poems, 821.T25, be "in" or "out?" 

Shelf Lists 

It is necessary for libraries to have a file of cards arranged in the order in 
which books are placed on the shelves, to make it possible to determine what 
books have been assigned to certain numbers, or what books may be missing 
from any section. These cards are called a "shelf-list;" this list is not ordinarily 
needed by the users of the library. 

Before taking up the next subject^ it would be well to memorize the ten maim 
divisions of the Dewey or Decimal classification as given on page 4, Table L 
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Card Catalogue 

A card catali^pje of a library consists of written, or typewritten, or printed 
cards, uniform in size, for all books in the library. Each card represents either: 

An author; A title; A subject; or 

A special chapter or phase of some one book. 

The complete catalogue, therefore, gives full information on such points 
for all books contained in the library. The cards are usually filed in one 
alphabetical order, in cabinets made for the purpose; and, to prevent misplace- 
ment, are fastened by a rod run through a hole in the bottom of each card. 

The accompanying cuts are inserted to show how the cards are arranged 
in drawers and cases. The first drawer of the case represented by the following 
cut contains cards for all authors, subjects, titles and other necessary entries, 
which come in alphabetical order between A and K. Give the letters contained 
in the second drawer. This case represents a very small library. In lar^ 
libraries, many drawers are needed; sometimes one or more drawers are required 
for one letter only. 




The second cut represents the first drawer of the case as it would appear if 
it were removed. Notice that the card for "Cuba" is in full view. What 
author's name appears on this card, just below the word Cuba? If this book 
were to be called for, the number in the upper left-hand comer of the card, 970-F, 
would be copied by the one desiring the book and handed to some one in charge 
of the library. This number indicates where the book ia located on the shelves; 
the "9" indicates that it is in the section of history; the "7," that it is among 
the books on American history, and the "0," that it treats of some general phase 
of American history; the "F," representa the initial of the author's surname. 
Numbers of this kind are known as "call numbers," because books are called for 
under these numbers. The "call number" is always entered in the upper left- 
hand comer of the card. It is also placed on the back of the book. 



Guide Cards 

Notice that after Cuba, a card headed "Dicketu" extends above the other 
cardfl. What word, beginning with "E," extends above the line immediately 
following Dickens? These cards are called "guide cards," because they guide 
one to the location of certun letters in the catalc^ue. Are the "guide cards" in 
alphabetical order? If a card for a book on "Fish" is in the drawer, it would 
appear between what guide cards? Between what guide cards should one look 
to see if the library contfuns a copy of: 

a: Oliver Wendell Holmes' poems, 

b: Book on "Baskets," 

c: A copy of "As You LJkc It," 

d: Emerson's Essays? 




Library of Coaftreu Printed Cards 

To enable a catalogue to give a complete record of what books a library 
contains by a certain author, or on a certun subject, or by a certain title, it is 
necessary to make several cards for each book. This, of course, means a great 
deal of careful work, which should be done only by those who have been trained 
in the details of cataloguing methods. As all cards for the same book are nearly 
the same in different libraries, it is obvious that there is much wasted energy in 
writing these cards separately for each library. A central bureau has therefore 
been established by the Library of Congress for the purpose of supplying other 
libraries with cards which are printed for the catalogues of their own library. 
As the Library of Congress receives two free copies of every book which is copy- 
righted in the United States, its card catalogue has a printed card for all such 
books. Cards are also printed for all other books in the Congressional library. 
These cards can be purchased by any library, public or private, for a triSe more 
expense than that of blank cards. Postage is free, because the work is under the 
United States government. These cards make it possible for the smidlest 
library to be catalogued as carefully as is a large important one. For detuls, 
address: Printed Card Catalogue Division, Library of Congress, Washington, 
D. C. 



A Library of Congress card for Francis Parkman's ''Califomia and Oregon 
trail" follows, reproduced in exact size. All cards needed under different head- 
ings for this book, such as an author card, a title card, a subject card, are made 
from this form, which is the only form printed. 



Parkman, Francis, 1823-1893. 

The California and Oregon trail; being sketches of 
prairie and Rocky Mountain life, by Francis Parkman, 
jr., with an introduction by Edward G. Bourne, ph. d. 
New York, T. Y. Crowell & co. [1901] 

1 p. 1., xix, 416 p. front, (port.) 19*". 
Added t.-p. : The Oregon trail. 



1. The West— Descr. & trav. 2. Indians of North America— The West. 
3. Frontier life— The West. 



Library of Congress 
©1901 A 12474 



O 



FS92.P2S6 



1-16630 



An "author card" made from this printed form, would have the "call num- 
ber," 917.P256, entered in the upper left-hand comer. The card would be filed 
in the catalogue in alphabetical order under Parkman. 

A title card, made from this form, would have the title, "California and 
Oregon trail" written above Parkman, and the call number entered in its proper 
place. The card would be. filed in the catalogue in alphabetical order under 
California. See reduced cut below. 






Parkman, Francis, 1823-1893. 

The California and Oregon trail; being sketches of 
prairie and Rocky Mountain life, by Francis Parkman, 
ir., with an intrdanction by Edward O. Bourne, ph. d. 
New York, T. Y. Crowell & co. il901i 

1 p. U xix, 416 pk front (port.) 19** 
Added L-p. : The Oregon trail. 



1. The West— Descr. 9t trav. 2. Indians of North Anienc»— The West. 
3. Frontier life— The West. 



Library of Ccj^eas 
01901 A 12474 



O 



FS92.P256 



1-16630 



Afi the book is about Oregon as much as it is about California, a third card 
would be made by writing ''Oregon trail" above the word Parkman, and enter- 
ing the call number. (Under the library code of capitalization, ordinary words 
in a title begin with a small letter). 
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other entries are needed for this card, beside those for author and title. 
Three suggested subjects under which it should be entered are numbered and 
abbreviated a little below the middle of the card. What is suggested for number 
2? If a card were made for this subject, the words ''Indians of North America — 
the West" would be written on the printed form above the word Parkman, the 
call number entered, and the card filed in the catalogue in alphabetical order 
under Indians. 

The sample card which follows shows how carefully every important essay 
in Lowell's ''My study windows" should be catalogued. As the essays in the 
book do not all bear on the same subject, and as the subjects cannot be surmised 
from the title, each essay is listed, a little above the middle of the card, under 
"Contents." Give the title of the first essay, and also of the second. In the 
paragraph below "Contents," the important subjects treated in the essays are 
numbered, indicating that a card should be made for each one. What are the 
first and second subjects suggested? What is the eleventh subject? After the 
last subject, the word "title" indicates that a title card should be made. To 
make this title card, what words should be written above Lowell? What are 
the dates for the life of James Russell Lowell? Dates are given after the name 
of each person for whom a subject card is to be made. After number 4, find when 
Carlyle lived; after number 10, when Emerson lived. Where would the Dewey- 
Cutter number, which is 814.L95, be entered on each card made? 



Lowell, James Rnssell, 1819-1891. 

My study windows. By James Russell Lowell .. Bos- 
ton, New York, Houghton, Mifllin and company [n899| 

4 p. 1 . 433 p 20**. 

"Forty third impression " 

Contents— My garden acquaintance —A good word for winter — On a 
certain condescension in foreigners — A great pubbc character -—Carlyle. — 
Abraham Lmcoln — The life and letters of James Gates Percival — -Tho- 
reau— Swinburne's tragedies —Chaucer —Library of old authors —Emer- 
son, the lecturer — Pope 

.J. ^Jil^^ J^ Winter 3 Qumcy. Josiah, 1772-1864 4 Carlyle, Thomas. 
1795-1881 5 Lincoln. Abraham, ores U S. 1809-1865. 6. Percival. James 
Gates. 1795-1856 7 Thoreau. Henry David. 1817-1862. a Swinburne. 
Alcemon Charles. 1837-1909 9 Chaucer. Geoffrey, d. 1400 10 Emerson 
Ralph Waldo 180:^1882 11 Pope. Alexander. 1688-1744 i Title 



O 



17-16121 
Library of Congress PS2320A1 1899 a 



Practical Suggestions for Using a Card Catalogue 

Though users of a card catalogue do not need to be troubled with the details 
of cataloguing, which belong to a special feature of library economy, they should 
thoroughly realize the value of a card catalogue, and be perfectly familiar with 
the plan upon which it is arranged; otherwise they cannot be independent, or 
feel at home, in finding material in large libraries. 
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Dates: Editions; Publishen 

The habit of noticing the dates and publishers of books should be cultivated. 
For books on certain subjects the date is very important indeed, while for books 
on other subjects it is immaterial. A book on submarine boats printed in 
1910 would be practically useless. It is also advisable to notice whether or 
not the catalogue contains cards for different editions of a work. Important 
books usually pass through many editions. Bartlett's ^'Familiar quotations/' 
for example, has passed through ten editions; the last one, of course, is 
more complete and better arranged than any preceding edition. Milton, 
Shakespeare, Dickens, Scott, and the works of many other authors, have passed 
through a great many different editions. Early editions of the works of a promi- 
nent author are sometimes exceedingly valuable. 

The publisher of a book is sometimes a clue to its value. Good publishers 
are anxious to have a reputation for giving satisfactory service, as are all other 
responsible business houses. A good publisher's name, therefore, means that 
honest work is practically guaranteed, and that the subject matter of the book 
has been approved by a responsible firm. 

Find Gall Number Under Entry with Fewest Cards 

Before consulting the card catalogue for the call number of a desired book, 
if the author, subject and title of the book are all known, try to think under 
which entry the fewest number of cards would have to be handled. For example, 
should one wish to draw from a large library a copy of the collection of English 
essays written by John Brown and entitled "Spare hours," the call number for 
the book would have to be found in the card catalogue under either author, title 
or subject. Under the author. Brown, John, as many cards would be found 
as there were books in the library either by or about a man so named. To find 
the John Brown desired would necessitate the handling of many cards. A still 
larger number of cards would be found under the subject, "Essays — English." 
However, under the title, "Spare hours," there would be very little probability 
of finding any other cards with exactly the same heading. 

Find First and Last Cards for Large Subjects 

When using a card catalogue which contains many cards on a subject, 
Lincoln or Shakespeare, or some country, for example, find the first card bearing 
the name, then the last one, and read the headings of "guide" cards which may 
come between to indicate subdivisions of the topic. If this plan is followed, an 
estimate of the books which the library contains on the subject can be quickly 
made. Large topics in a card catalogue are frequently subdivided to corres- 
pond with the subdivision used in standard cncyclopsedias. A very large card 
catalogue can be used as easily as a small one after a little training and prac- 
tice, but the fact that large subjects must be subdivided, should always be 
kept in mind. In the case of Shakespeare, in addition to general guide cards, 
probably each play would be sub-arranged alphabetically, and books or editions 
pertaining to each one would be listed under a guide card bearing the name of 
the play. In the case of a country, the guide cards are sometimes quite 
extensive, but always self explanatory if a little care is used. 
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special Indexes 

As we have seen, a card catalogue indexes all books which a library contains 
under as many different headings as are necessary. A card catalogue, however, 
is necessarily limited in its scope, and cannot index every reference in the library. 
Magazine articles, for example, are exceedingly valuable for reference work, but, 
if a card catalogue should attempt to include an index of them, it would become 
so cumbersome that it would be more annoying than helpful. We therefore have 
excellent indexes prepared separately for magazines, and issued in printed form. 
As magazine indexes are explained in another place, no details are given here. 
The fact that special indexes are prepared for widely different needs should be 
kept in mind when in search for reference material. Telephone directories, or 
city directories, are nothing but special indexes. An English dictionary, for 
instance, is an exhaustive index to the words in the English language; indeed, 
the dictionary was one of the first indexes attempted; a biographical dictionary 
is practically an index which lists prominent persons of the world while giving 
also a brief sketch of each one; a chemical dictionary lists and explains chemical 
terms; a dictionary of dates arranges historical events in chronological order. 

A few important special indexes are mentioned below. Read the description 
of each book, and try to realize why it was prepared. 

A. L. A. Portrait index. (American Library Association.) 

An index of portraits contained in over 6,000 volumes of books 
and periodicals published prior to 1905, listing about 120,000 portraits. 

Baker, Ernest A. Guide to historical fiction. 

Guide to beat fiction. 

Two large volumes. The first one gives historical fiction only; the 
second one gives fiction which is centered about various subjects, such 
as music, slum life, blindness, for example. 

Each volume gives: 

a. A guide to the best novels of different countries. 

b. Novels classified by periods and countries, or subjects. 

c. An index by author, title and subject. 

d. Good descriptive notes. 

Granger, Editli. Index to poetry and recitations. 

The Granger index enables one to find familiar selections which are 
scattered in out-of-the-way books; for example, such favorites as: the 
"OU oaken bucket;*' '"'Twos the night before Chrietmae;'* "Darius Green 
and his flying machine.'' 

It indexes about 400 volumes of miscellaneous collections of poems, 
recitations and readings. Elach selection is indexed three times; that 
is, it appears under each of the following indexes which are in different 
sections of the book: 

The index for the titles of the selections requires about the first 
third of the book. 

The index for the authors requires the second third. 

The index for the first lines requires the last third. 



If only the first line of the poem or recitation is remembered, look 
for it in the ''First line index;" if only the author is known, look in the 
"Author index;" if only the title is known, look in the "Title index." 
Collections are referred to under initials which stand for the words of 
the titles of the collections, as; BNL refers to a collection of poems en- 
titled Bryani*s New Library of poetry and song; BLP refers to Beacon 
Lights of Patriotism. The key to these abbreviations appears at the 
front of the Granger index. Most libraries would have a copy of one 
or two of the collections of poems and recitations referred to under 
the title of the selection desired. 

Guides to Genealogies 

Special indexes have been prepared for tracing the history of individual 
families. These indexes are arranged under the surname of the family, and 
refer to books which have traced the ancestry of branches of the family 
bearing that name. Many large public libraries have a special department 
devoted to the tracing of family histories. For noted English and Scottish 
families, see: 

Burkes peerage or BurVs landed gentry. 

For American families see, 

Munsell: Index to American genealogies. 

Book Selection 

Many essays, articles and books have been written on the theme of the read- 
ing of good books. Discussions on this subject, either in print or in conversation 
or in lectures are always fascinating. We are very likely to listen when one 
annoimces some such topic as: Books which have influenced me; Books which 
I would take if cast upon a desert island; Books which every gentleman's library 
should contain; or the like. A little book written by Charles Richardson, pub- 
lished by Putnam of New York, and entitled *' Choice and use of books'^ is excep- 
tionally good on this general subject. 

One of the most important functions of a public library is that of guiding 
students to the best books; and one of the most vital phases of education is that of 
training one's self to know where to find lists of the best books on desired subjects. 
Our need for selection ranges from the best picture books for children to the best 
books to meet the various phases of older life in stories, or travel, or history, 
or science, or other interests. The danger of pernicious books, so feared a gen- 
eration ago, is rapidly passing; the difiiculty which the present generation meets 
is that of being absorbed by the mediocre. If we wish to grow, and to culti- 
vate a taste for the art in literature, we must do some reading which is above 
our level. 
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The American Library Association 

One of the most valuable educational associations of recent years is the 
American Library Association, though few people, not connected with library 
work, realize the full extent of its influence. This association is largely responsi- 
ble for the exceptional service which we have through our excellent public library 
system in this country. The association publishes a most carefully prqiared 
list of selected books to assist librarians in making a wise choice of good books 
for their shelves, and, to an unusual extent, lives up to its motto, ''Best reading, 
for the greatest number, at the least cost." The following publications of this 
Association are excellent for book selection: 78 E. Washington Street, Chicago. 

9000 title% for a popular library (1904), 

SOOO titles for a papular library {1911, supplemertt) . 

"Book list," ismed practkmlly monthly, 

Kroe§ar — Oujcfe to the Study and Uae of Reference Book; 



State Library Commissions: Other Educational Bodies 

Library commissions, located at state capitals, frequently publish valuable 
lists, usually free to schools of the state and sold very reasonably outside of the 
state. The following are especially good: Michigan, Minnesota, New York, 
Oregon, Wisconsin. 

Much excellent work is done by many state library commissions in the way of 
sending boxes of books known as traveling libraries to small towns and rural 
districts. Maryland maintains an automobile traveling library which carries 
books at frequent regular intervals to isolated places. 

Many local Boards of Education, State Boards of Education, Normal Schools, 
publishers and other bodies issue lists of books for various needs. 

The United States Bureau of Education issues two good lists, for high 
schools under the following supervision: 

Urdvereity High School: Univereity of Chicago, Bulletin 35, 1913. 

Martha Wilson, Sttpenrieor of School Libraries for Minnesota— Bulletin 41, 1917. 



References in Scattered BooIks 

In addition to the above lists the student should bear in mind that 
to good books, frequently headed "Bibliography," can be found: 

a. At the end of articles in good general encyclopssdias, and in encyclo- 
paedias and dictionaries of special subjects. 

b. In most good text-books on the subject desired. 

c. In most good special works on the subject desired. 

d. In. books giving only bibliography. 
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Questions for 
Classification and Card Catalogue 



Student's name Per cent 

Teacher's name Hour reciting Date 

Have you read the directions on the back of this cover? Answer yes or no. 

1 — Fill in the main subjects in the Dewev or Decimal sjnstem of library classification which are 
represented by any five of the following numbers: 

000 100 200 300 400 

500 600 700 800 900 

2 — ^Fiction, if numbered at all, is usually classified alphabetically under the initial of the author's 
surname, followed by the Cutter number, and then by the initial of the title. ''D55" 
stands for Dickens; ''D55N" stands for Nicholas Nickleby. Give the number for the 
following stories from Dickens: 

a: Pickwick Papers. b: Martin Chuzzlewit. c: Little Dorrit. 

3 — Most libraries use "B" for Biography instead of a number, following the ''B" by the initial 
letter of the surname of the one written about; this, in turn, is followed by the mitial of the 
surname of the one who wrote the bionraphy. Indicate, under a, b, c, a, below what the 
following signify in a book numbered B-L6^N 

a. The "B" stands for what? 

b. The biography is about a man whose name begins with what letter? 

c. Are the second letters of his name near the beginning of the alphabet, e. g., Lake; 

or near the end, e. g., Lyons; or about the middle, e. g., Lincoln? 

d. The book is written by a man whose name begins with what letter? 

4 — Under the library code of capitalization do ordinary words in titles begin with a capital letter 
or with a small letter? 

5 — The following represents a Library of Congress printed card, reduced. The call number for 
this cardis, 352.G72. Make a title card out of the form, and enter the call number in the 
proper place. 



Ooodnow, Frank Johnson, 1859- 

... City government in the United States, by Frank J, 
Goodnow .. New York, The Century co., 1906, 

X, 315 p. 30~ (The American sute series) 
First pub. in 1904. 



1. Municipal government— U. S. i. Title. 



Library of Congress 



O 



S-«344 



JS331.G72 



6 — ^What words would be written above Goodnow, if a subject card were made on the preceding 
form? 

7 — Who has compiled two large indexes to serve as guides to the best fiction? 

8 — Who has compiled an index which guides to recitations and poems in scattered books of 
selection? 

g — Under what three headings is each selection catalogued in the last mentioned book? 
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lo-Kame a guide to portraits. 



Directioas for Uaing 
Perforated Page of Questions and Key 

Which appear on the refene tide of dils oofor 

The questions which appear on the reverse side of this ooverj on a perforated 
colored sheet, are not difficult, detailed or "catchy." They are intended to 
emphasize important points and to systematize the work for dass records. The 
answers, which can easily be given i^ter the text has been carefully read, should 
be written, from memory, in the blank spaces imder the questions, preferably in 
class time unless directed to do otherwise by the one in charge of the work. 

The perforated sheet should be torn out in the presence of the one conduct- 
ing the class and only after it has been filled in. When directed to remove the 
questions, insert pencil in the hole and rip around the perforated edges. 

A key, by means of which the work can be checked, is.printed on the cover 
under the question page, but is not revealed until after the question page is 
removed. This key consists of the same questions, with the correct answer 
to each printed below it. 

The value of each question, on the scale of 100, is indicated after the answer 
in the key. By means of this key, students could correct their own or each 
other's work in a few moments, in case the librarian or teacher could not take 
the extra time to do so. 

If the one who corrects the paper finds an incorrect answer, the amount to be 
deducted should be placed on the outer right-hand margin, near the mistake. 
These amoimts should be added, the sum subtracted from 100, and the result 
placed after the word 'Ter cent.'' at the top of the sheet. 

The questions are asked in such a way as to admit of very littie variety in the 
wording of the answers. However, if the wording of a written answer is mani- 
festiy correct, and perfectly clear, but not exactly like the printed answer, of 
course no deduction should be made. Do not deduct for spelling, nor for 
abbreviated statements if they are perfectly clear. 

If the one who corrects a paper marks a question wrong which the writer 
considers correct, the two should examine the key together, or ask advice from 
the one in charge of the class. 



Indexes 

to 

Periodical Literature 

Indexes to the great variety of scattered articles in the best magazines are one 
of the great achievements of modem reference indexing. Standard magazines 
constitute our best source for current literature and for information regarding 
current events. Many articles are of permanent value, while many others are 
of passing interest only. 

Poole's Index to Periodical Literature 

The first important index to articles in magazines was edited in 1881 by two 
friends, Poole and Fletcher. They conceived an idea of issuing an index for all 
of the best magazine articles which had appeared since the earliest magazine 
publications in this country. Much of the work for this enormous task was 
volunteered. When it was published, it comprised two large volumes, and bore 
the title of: "Poole's Index to periodical literature," Volume 1, 1802-1881. 
For magazines after 1881 a volume was issued every five years until 1906, after 
which date the work was discontinued. The articles were indexed by subject 
only; portraits were indicated. The six volumes issued are a great monument to 
magazine indexing, and the only guide to magazines for, practically, the 19th 
century. Therefore, most of the best magazine literature which was issued in the 
past century can be found under subject in these various volumes of Poole's Index 
to periodical literature, dated as follows: 

Vol. 1: 1802-1881 (2 parts) Vol. 4: 1892-1896 

Vol. 2: 1882-1886 Vol. 5: 1897-1901 

Vol. 3: 1887-1891 Vol. 6: 1902-1906 

Indexes to Current Periodical Literature and Selected 
United States Government Publications 

The firm which is now doing more thorough and extensive work in the line of 
indexing current publications than any other firm in the world, is the H. W. Wilson 
Company of New York. They prepare indexes to nearly all of the good current 
magazines which are published in the English language, except those pertaining to 
purely technical subjects, such as medicine, banking, dentistry. These indexes 
guide to articles in over three hundred current publications, including many 
important publications of the United States Government. A thorough knowledge 
of the plan upon which they are arranged is indispensable for good reference work. 
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The most popular of these indexes, and the one which is the most serviceable 
for general reference work, is: 

The Readers* Guide to Periodical Litemture 

This index, which is explained in detail by means of specimen entries on the 
following pages, will illustrate the general plan used for other magazine indexes. 

Every month, the ''Readers' guide to periodical literature" indexes all articles 
in about one hundred popular magazines, together with a few important United 
States Government Publications. The index is arranged in one alphabetical 
order, and gives for all articles in each magazine indexed: 

Author; subject; title, if a story; portrait. 

Plan on Which Readers* Guide is Cumulated 

If each monthly issue of the Readers' guide contained an index to magazines 
for one month only, it would be necessary to examine twelve separate indexes 
in order to cover magazine articles for a year's time. This plan would be very 
cumbersome indeed. The publishers have therefore adopted a scheme of gather- 
ing up the separate indexes as they accumulate during the year. This plan, 
called ''cumulative," repeats the indexes in bi-monthly and quarterly issues, 
arranging the references in each issue in one alphabetical order. It operates as 
follows: 

The January issue indexes articles in the January periodicals. 
The February issue indexes articles for January and February. 
The March issue indexes articles for January, February and March. 

The March issue completes the first quarter. Cumulation is then begun 
over again for the second quarter. At the end of each quarter the cumulation 
goes back to January, as: 

The April issue indexes articles in April periodicals only. 

The May issue indexes articles for April and May. 

The June issue indexes articles for six months, from January through June. 

The July issue indexes for July. 

The August issue indexes for July and August. 

The September issue indexes for nine months; January through September. 

The October issue indexes for one month. 

The November issue indexes for October and November. 

The December issue indexes for twelve months, January through December- 

Thus the December number contains all issues for the year, in one alphabet. 

Five December, or yearly issues, cumulated in one alphabet, constitute a 
volume, as: 

Volume 1 : Covers the years 1900-1904. 

Volume 2: Covers the years 1905-1909. 

Volume 3: Covers the years 1910-1914. 
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Consult the Bpecimen entry of "Liat of Periodicals Indexed" on following 
page, and tell what magazines are referred to when the Guide uses the following 
abbreviations : 



Am M 

Bui Pan Am Union 

Cent 



Cur Hist M, N Y Times 

Delin 

Farmers' Bui 



Each issue of the guide contains, at the front, a complete alphabetical list 
of all abbreviations used for magazines. 

Detail! of Bntriea 

Consult the specimen page from the Guide under the letter "F," which follows, 
and give the title and the author of the first article under the word "Food." 
What is the abbreviation of the magazine in which this article appeared? Turn 
to the specimen page containing the "List of Periodicals Indexed" and give the 
full name of this magazine. The number which follows "Fortn." is the volume of 
the magazine, and the numbers following 109 are the pages in the 109th volume. 
The dash between the pages indicates the length of the article; that is, the article 
begins on page 270 and ends on page 277. "F" indicates that the article was 
published in February; '18, of course, indicates the year. Read the entries for 
the second article under "Food," and tell what each one means. 

Give the abbreviation which comes just before the name of the magazine 
"Outing," in the first article under "fi^shing." This abbreviation indicates that 
the article is illustrated. In what volume of Outing did this article appear? 
Id what month of 1918 wae it published? How many pages are devoted to it? 

Who wrote an article about Leo Feist? The abbreviation "por," which 
follows the author'8 name, indicates that a portrait of Leo Feist appears in connec- 
tion with the article. If the name of the magazine in which this article appears is 
not recognized from the abbreviation "Am M" find it from the specimen page of 
"list of Periodicals Indexed." Give the volume, number of pages, month and 
year for the magazines in which this article appears. 



Give an exact reference for portraits of: Edna Ferber; David R. Francis. 

On what day in March of 1918 was a poem published by Mahlon Leonard 
Eleher in the Literary Digest? When a magazine is published oftener than once a 
month, the day of the month is given to distinguish the different issues. 



Specimen Entry from 
Readers' Guide to Periodical Literature 

Showing Abbreviations used for Periodicals 

list of Periodicals Indexed 



Am City— American City. (C ed) City Edi- 
tion. $3. Ciiric Press, Tribune Building, 
New York. 

— Same. (T and C cd) Town and County 

Edition. $3. 

— Same. (Both editions to one address) $4 

(C ed) or IT and C ed) in entry IndicateB 

that article is contained In City edition or 

Town and County edition only. Entries not 

80 dlBtinguiahed refer to either edition. 

Am Econ R — ^American Economic Review. 
$5. American Economic Association, 
Ithaca, New* York. 

Am Hist A8811 Rept— American Historical 
Association Report ^3 to members (in- 
cluding annual subscription to the Amer- 
ican Historical Review). Amerfcan His- 
torical Association, 1140 Woodward 
Bldg., Washington, D. C 

Am Hist R — ^American Historical Review. 
$4. $3 to members of the American his- 
torical association (including Annual re- 
port). Macmillan Company, 66 Fifth 
Ave.. New York. 

Am J Soc-rAmerican Journal of Sociol- 
ogy. $2. University of Chicago Press, 
(jQicago. 

Am M — ^American Magazine. $2. Crowell 
Publishing Company, Springfield, O. 

Ann Am Acad — ^Annals of the American 
Academy of Political and Social Science. 

?S. $5 to members of the Academy. 36th 
t and Woodland Ave., Philadelphia. 

Arch Rec — ^Architectural Record. $3. 
Architectural Record Company, 115 West 
40th St, New York. 

Art and Archaeol— Art and Archaeology. 
$3. Archaeological Institute of America, 
Washington, D. C. 

Art World— Art World and Arts and Dec- 
oration. $4. Hewitt Publishing Corpora- 
tion, 470 Fourth Ave., New York. 

Asia — ^Asia, Journal of the American Asiatic 
Association. $2. Asia Publishing Co., 
627 Lexington Ave., New York. 

Atlan — ^Atlantic Monthly. $4. Atlantic 
Monthly Company, 41 Mt Vernon St, 
Boston. 

Bellmanr-The Bellman. $4. The Bellman 
Co., 118 South 6th St, Minneapolis, Minn. 

Bib World— Biblical World. $2. University 
of Chicago Press, Chicago. 

Bird Lore— Bird-Lore. $i.5a D. Appleton & 
Co., Harrisburg, Pa. 

Bookm— Bookman. $3. Dodd, Mead & 
(x)., 4th Ave. & 30th St, New York. 

Bnl Pam Am Union— Bulletin of the Pan 
American Union. $2. 17th and B Sts., 
N. W., Washington, D. C. 

Canad M-»Canadian Magazine. |a.5a 200 
Adelaide St West, Toronto, Canada. 



Cath World— Catholic World. $3. 120-122 
W. 60th St, New York. 

Cent — Century. $4. Century (x)., 353 4th 
Ave., New York. 

Child Labor Bui— Child Labor Bulletin. $2. 
National Child Labor Committee, 105 East 
22nd St, New York. 

Conf Char and Correc See Nat Conf Soc 
Work 

Contemp— Contemporary Review. $S 
Leonard Scott Pub. Co., 249 West 13th 
St, New York. 

Country Life— New Country Life. $5. Dou- 
bleday. Page & Co., (harden City, N. Y. 

Cur Hist M, N Y Timee— Current History 
Magazine of the New York Times. $3. 
New York Times Co., Times Square, New 
York. 

Cur Opinion — Current Opinion. $3. Cur- 
rent Literature Pub. Co., 63 W. 36th St, 
New York. 

Delhi— Delineator. $i.5a Butterick Pub. Co., 
Butterick Bldg., Spring and MacDougal 
Sts., New York. 

Dial— Dial. $v The Dial Pub. Co., 152 W. 
13th St, New York City. 

Edin R — Edinburgh Review. $4.50. Leonard 
Scott Pub. Co., 249 West 13th St, New 
York. 

Bduca— Education. $3. Palmer Co., 120 
Boylston St, Boston. 

Educ R — Educational Review. $^. Educa* 
tional Review Pub. Co., Columbia Univer- 
sity, New York. 

El School J— ElemenUry School Journal. 
$i.5a University of Chicago Press, Chi- 
cago. 

Everybody's— Everybody's Magazine. $1.50 
The Ridgeway Company, Spring & Mac- 
dougal Sts., New York. 

Farmers' Bui— United States. Department 
of Agriculture. Farmers' bulletins. A 
limited number of copies are available for 
free distribution by Division oJf Publica- 
tions, Department of Agriculture, Wash- 
ington, D. C. 

Fortn — ^Fortnightly Review. $5. Leonard 
Scott Pub. Co., 249 West 13th St, New 
York. 

Fomm— Forum. $2.50. The Forum Pub- 
lishing Co., 118 East 28th St, New York 

Card M — (jarden Magazine. $2. Double- 
day, Page & Co., Garden City, N. Y. 

Good H — Grood Housekeeping. $1.50. 119 W. 
40th St, New York. 

Harper— Harper's Monthlv Magazine. $4. 
Harper & Bros., Franklin Square, New 
York. 
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specimen 
Readers' Guide to 

Federal reserve board 

Capital Issues committee 

Supervision of security issues by the United 
States. A. B. Forbes. NaUon 106:372-4. Mr 28 
•18 
Feebleminded 
Folly 'Of freedom for tooHs, Stirvey 39:657 Mr 
. 16 '18 
Feist* Leo 
Knows all about the popular song business. 
E. M. Wickes. por Am M 85:48-d F '18 
Feminism 
Feminism business. Woman's H C 45:12 Ap '18 
Freedom and family life. Unpop R 9:112-22 Ja 
'18 
Fenderson, Mark 

Delectable dinners. Woman's H C 45:42 Ap '18 
Ferber, Edna 

Joy of the job. por Am M 85:34-5 Mr '18 
Ferguson. Charles 
Revolution absolute. Bookm 46:647-52; 47:48-57, 
160-70 F-Ap '18 
Ferguson, Elsie (Louise) 

Portrait Am M 85:27 Mr '18 
Femindez, Jos6 VIncente 

Sketch, por Bui Pan Am Union 46:232-4 F '18 
Fertilizers and manures 
Fertilizer needs of the United States. H. J. 
Wheeler. Q J Econ 32:209-37 F '18 
Feuchtinger, Eugene 
New method of traJning the voice. Q J Speech 
Educ 4:93-102 Ja '18 
Fiction 
Eight stories of good cheer; ed. by F: H. Law. 

i! Ind 93:418-20. 460-2. 496. 526 Mr 9-30 'l£ 
Sentimental America. H: S. Canby. Atlan 121: 

500-6 Ap '18 
Spring opening in Action. H. W. Boynton. 

Bookm 47:175-81 Ap '18 
Story in the making. Unpop R 9:93-6 Ja '18 
Fllene, A. Lincoln 
Status of the daylight saving plan. Am City 
18:217-18 Mr '18 
Fllslnger, Mrs Ernst B. See TeasdcUe. Sara 

Filters and filtration 
Characteristics of a lime softening filtration 
plant. W. A. Sperry. 11 Am City 18:253-7 Mr 
U8 
Finance 
Tomorrow of finance. S. N. Patten. Ann Am 
Acad 76:257-71 Mr '18 

Germany 

Germany's financial burdens. Lit Digest 56: 

90-2 Mr 2 '18 
Germany's financial outlook. H. J. Jennings. 

19th Cent 83:374-85 F '18 

Great Britain 

Levy on capital after the war. F. W. P. Law- 
rence. Contemp 118:308-15 Mr '18 

Japan 

Emergency financial measures of Japan. S. 
Takashima. J Pol Econ 26:302-7 Mr ^18 

Russia 

Bolshevik repudiation. H. J. Jennings. Fortn 
109:428-37 Mr '18 

United States 

Aside from sentiment. Ind 93:529 Mr 30 '18 
United States — world banker and commercial 
leader. J: K. Barnes. World's Work 35:479- 
.80 Mr '18 
Finck, Henry Theophllus 
Golden cock. NaUon' 106:300-1 Mr 14 '18 
War-time pleasures of the table. Cent 95:899* 
904 Ap '& 
FIndlater, Jane Helen 
Compulsory rations. Liv Age 296:551-60. 607- 
14 Mr 2-9 '18 
Findlay, Hugh 
Better garden this year^ |nd 93:359 Mr 2 '18 
How to plant and raise vines. Art World 3: 
sup5-8 Mr '18 

Finland 
Republic of Finland. A. Yarmolinsky. map Cur 
HUt M, N T 'Hmes 7.pt2:437-41 Mr '18 

Flnnty, Ross L. 
Sociological principle determining the elemen- 
tary curriculum. School and Soc 7:338-49 Mr 
23 '18 

Food— CoNTiN 



Entry from 
Periodical Literature 

Fire protection 
Price of safety against fire. C: Hill. Ind Man- 
agement 55:217-18 Mr '18 
Sootless Saturdays. W. A. Mohrbacher. Am 
City 18:246 Mr~18 
Fish, Carl Russell. See Paxson, Frederic L.. jt. 

auth. 
Fish as food 
Contributions of zoology to human welfare. 
H. M Smith. Science n s 47:299-301 Mr 29 
•18 
Food value and digestibility of fish and sea 
food. P. B. Hawk. Ladies' H J 35:59 Ap 'It 
Fisher, Helen Owlaht 
Boy. the war and the harrow. Survey 39:704-6 
Mr 30 '18 
Fisher. Irving • 
Some contributions of the war to our knowl- 
edge of money and prices; abstract. Am 
Econ R 8:sup257-8 Mr ^18 
Fisher, Mahlon Leonard 
Love of children; poem. Lit Digest 56:36 Mr 9 
'18 
Fishing 
Cast thy lure upon the waters, il Outing 72: 

44-7 Ap '18 
Good form In fly-casting. S. Taylor, il Outing 
72:40-1 Ap '18 
FIsk. Eugene Lyman 

If you afe 40 or over. Ladies' H- J 35:90 Mr '18 
FIske, Bradley Allen 
Admiral Flske on our use of aircraft against 
the German navy, por R of Rs 57:315-16 Mr 
'18 
Flske. John (Edmund Flske Green) 
John FIske's long struggle for recognition, il 
Cur Opinion 64:198-9 Mr '18 
Flaherty. James A. 
Who are the Knights of Columbus? Ladles* 
H J 35:66 Mr '18 
Flamel, Nicholas 
Ancient defensive armor in modem warfare. 
Sci Am S 85:180-2 Mr 23 '18 
Flashlight photography. See Photography. 

Flashlight 
Fleming, R. 

Fourth dimension. Sci Am S 85:188-9 Mr 23 '18 
Fletcher. John Gould 
Earth; poem. Bookm 47:92 Mr '18 
New heaven; poem. Yale R n s 7:527-8 Ap '18 
Poetry of Conrad Aiken. Dial 64:291-2 Mr 28 
'18 
Flexner. Simon 
Franklin P. Mall: an appreciation. Science n s 
47:249-54 Mr 15 '18 
Filers. See Aviators 

Files 
Effective methods of fiy control. T: J. Head- 
lee. Sci Am S 85:150-1 Mr 9 '18 
Files as carriers of contagion 
Insects and the nationsil health. C: T. Brues. 
il Sci Monthly 6:202-6 Mr '18 
Flint implements and weapons. See Stone im- 
plements and weapons 
Flood control 
Flood protection for the Miami valley. O. R. 
Geyer. il map R of Rs 57:291-6 Mr ^^18 
Florida 
Florida surveyed for war and peace. Survey 
39:598 Mr 2 '18 
Flour 
Shall we eat whole- wheat bread? R A 

Dutcher. Science n s 47:228-32 Mr 8 '18 
What I do with the mixed flours. A. B. Scott, 
il Ladies' H J 35:33 Ap '18 
Flour mills 
Old-fashioned flour mill. H. Snyder, il Bell- 
man 24:207-9 F 23 '18 

Flowering bush, story. M E. W Freeman, il 
Woman's H C 45:18-19 Ap '18 

Flowers 
Color in the garden. L. B. Wilder, il Country 

Life 33:26-40 Mr '18 
What's new in vej^etablc and flower seeds? 

il Gard M 27:74-5 Mr '18 

Flying thoughts. C: B. Nordhoff Atlan 121i5.~*4'- 
62 Ap '18 

Focusing. See Photography — Focifsing 

Food 
Economic war foods and war-food production. 

S. Morgan. Fortn 109:270-7 F '18 
Food and common sense. E. Lyttelton. Fortn 
109:398-407 Mr '18 
UCD TO FRENCH: NEXT PAGE 
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Teaching Sammy the American (or m»«Je. 
-"--rid Outl 4;T-g Ap -18 



F»ed, Coat of 
Avartinc fwnlna. A. C. Laut. New Bflpub 14: 

How rood-pric«a h«ve advanced here and In 
other countrlea. Lit DfKOlt M:1H'8 Ur U 



Aro we really aavlnsT I- (^petL U Oood H H: 



Place or the educational toandallon ill Amer- 
ican education. C. FursL School and Soc 7: 
3e4-9 Mr 30 '18 
Founder*' asioclatlon. National. See NMlonAl 

rounders' association 

Smslf caatlngs from alloys and acrao mt*-'- 
W. 3. May. Scl Am B S6:ni_Mr_16 ^W _ 



h7>S:M Hr 'IS 
Food conMrvation at the aouree. tod 91:BD9 

Hr M '» 
Food DshL B: B. Purinton. Ind »:4te Ur 1« 

No coiuervatton In cantonmentiT New Hepub 

U:He-« Hr 1 'IB 
Somewhere In New England: the chronicle of 

a Hoover recruit In the rural Olitrlcts. 

Houae B 43:11»-10 Mr 'IS 
When Ura Canada Koea to market J. Airlte. 

II Delln 91:31 Ap 'IS 
Pood dirtributlon 
.ATertlnc famine. A. C [AUt New Sepub 14: 

lS4-7Mr M '18 

Feed law* 

Decade of pure food. Scl Am 118:170 Hr tO IS 
Food supply 

Bnrope and the food crlals. B of Ra 6T:3tl-l 
Mr -U 

Our hunsry enenilea. Lit Dlfeat G6:I4-G Mr 16 



1. Outlook 118:14S-4 Mr » 'IS 
Qermany 
Ho RuMbui food for Oennaity. Lit Direct 6(: 
»-t Mr S3 'IS 



intralnU'a doubtful gimatrx. Bellman t4:>3> 
Hrl 'U 

Unltad StatM 
Our Bhrlnklnc dlnner-palL Lit Digest E6:1T 
Mr > 'IS 

Foot*, John Talntor 

Otto. Am M SS:)-1S+ Ap 'IB 
For my aunny Californle: story. B. Kelmer. 

Overland ns 71;334-S Ap '18 
Farbea, Allen S> _ 

Superviafbn of security issues by the United 
Stales. NaUon 10«:3TI-4 Mr 28 '18 
Forbes, Bertie Charles 

Itlpley's recipe. Am M 83.28-30 Mr '18 
Foreign banks in the united State*. See Bwika 
and banking—United States — Forelen banka 
Forest* and forestry 

Woodland development and Its by-product or 
fuel. H, J. Koehler; F. F. Moon. 11 Country 
Life 31t:&0-2 Ap 'IS 
Forglno 
Oreanlilns to produce shell forglnss. P. B. 
Merrlam. II Ind ManaKCment &6:133-T Bfr 'IS 
Forster, Charles Hancock 

Henri Bergaon. Overland na 71:3SS Ap 'IS 
Foreter, Frank J. 
Gateway to llie garden. 11 Touchstone 3:I>G9-bS 
Mr '18 
Fort Worth, Texas 
City's vast — • — ■■ 
City 18;! 

^G^'r"min°Clll box defenses. II lllus World M: 

m Ap '18 
Poruni, Open . . 

OpeB forum In Amerlc* •• ft Mtfe-cuard 

■ndnat revidutlon. P. B. Orsnt. Car Opinion 

uan-i Mr -IS 



Fowler, Charles Evan 
Can coal be pumped? Ed Am 118:211 Mr 9 '18 

Spirit Of France. C: Whibley. Llv Age I9S: 
623-31 Mr S 'IS 

Agri culture 
8«e Agriculture— E^'ance 

Industrlea and reaource* 
Future of Prancfr— and of clvHlaatlon. Polltl- 
cus. Fortn 109:S13-i9 F 'IS 



Bte Railroads — Franco 

Raconatructlon 
Restoration of a French vUlage. B. A. Clark. 
I the Somme; the Smith 

':B94-fi'uT3 '18 

Franchise. See Suffrage 
Francis, David Rowland 
"—'.rait. A-'- "■<■"• " 
_.:4ei Ui 

General staff tor peace. Cent 9G:S60-4 Ap '18 
Franklin, P. A. S. 

Portrait. World's Work 35:4SS Mr '18 
Fraser, Andrew Henderson Leith 

Problem before us In India, llth Cent 83:2TS- 
88 F '18 

How' the war transformed EnKland. Cur Hiat 
U, N T Time* 7.ptl:Ga9-14 Mr 'IS 
Frederick II (FredeHck the Qreat), king of 



la Frederick worm tban be aeemsT U Lit Di- 
gest G6:32 Hr t '18 
Froo enterprise. See L«laaas-talr« 
Freedom of the seaa , . . „, 

- ' - America and the aea. Llv Age tSS: 



I. A. M. Woltaon. Ind 93: 



«'i.i .. -, 

Freedom of the 

490 Hr 38 '18 
Freeman, Harry H. _., 

ClU' manager plan, with proportional repre- 

n_a_,ii^ #..' v.i*mA>AA &At rntv lilt'* 



Ur 'I 



for Kalwmaaoo. Am City ] 



:34S 



Freeman, Lswia R. Bee Speratua, Olno, Jt. auth. 
Freeman, Mr* Mary Eleanor (WHkln*) 

Flowering bush. Woman's H C 45:1S-1) Ap 'IS 
Frvezlng of pavements. See Road*— Frost action 
Freight car service 

PrTnelples and nracticea of car aervl^ regula- 
tion. U. El. Byrwn. Ann Am Acad T6:S5-S3 



Freight vessels 
pulling the teeth of torpedoes; 
Im'a safety frsUhtsr. E. T. Bi 
IlluB Worid iTllS-IS Ap 'IS 
French, William Fleming 



-j; Hudson Hex- 
Bronsdon. U dlag 



_ lUllroAdlns behind the Unea. mua World S>: 

^— *iB Worid vtlH^vl AP IS 



Did the first mentioned article written by Hugh Findlay appear in a monthly 
magazine^ or in a magazine published more frequently than once a month? 

Who wrote the story entitled "Flowering bush"? Is the article illustrated? 
Is the story entered under the author's name also? 

All articles of importance are entered under both author and subject. Con- 
sult the following articles and tell from the context under what other word, either 
as subject or author, they would again be indexed: 

Article written by Charles Evan Fowler. 

Article under "Flies: Effective method of fly control." 

Article entitled, "Price of safety against fire." 

Consult the article "Finance," and name the countries which appear as sub- 
headings under it. Are these countries in alphabetical order? Are the countries 
under "Food supply" in alphabetical order? Is the arrangement of topics under 
the word "France" alphabetical? What is the first topic? Notice that no 
magazines are given under it, but that the reader is referred to the word 
"Agriculture" as a main topic, and to France as a sub-topic under it. Under 
what word should one look for population in France? Under what word are 
articles for railroads listed? 

Many times a subject has subdivisions under both topics and countries. 
In such a case, the topics appear first, in alphabetical order, followed by the 
countries, in alphabetical order. It is important to know this arrangement when 
consulting large subjects. The sub-arrangement under "Education" for ex- 
ample, sometimes requires several pages. The sub-arrangement under "Euro- 
pean war" requires very many pages. 

Sub-entriea Under Large Subjects 

The following specimen pages under Railroads are taken from the Readers' 
Guide to illustrate the method of subdividing large topics. Read the title of the 
first article listed under the word Railroads (plural). Directly below this title, 
under '*see also/* find and name the first subject under which other magazine 
articles are listed. What is the last of these subjects? After these references, 
the first sub-topic under railroads which is entered in bold face type in the center 
of the column is Accidents. Glance through the corresponding sub-topics and 
notice that they are in alphabetical order. Find the sub-topic Valuations; the 
next sub-topic is a country beginning with A, Countries are given after topics. 
Are countries also arranged alphabetically? Notice that references under United 
States require nearly an entire page. What sub-topic is given under United 
States? 

By consulting the several subdivisions, find the following: 

The volume, page and date for an article in the Scientific American on: 

Growth of railroads in China, 

Fighting snow drifts on the railways. 

Who is the author of an article on Japanese railway welfare workt : ; 

Who wrote an article entitled, Financing the railroads? ' 

9 
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Radiometer 
How wireless he!ps the mariner; keepinfir nav- 
igation posted oy means of the radiometer 
and the radiophore. R. A. LAvender. il dias 
8ci Am 118:340 Ap 18 '18 

Radiophore 
How wireless helps the mariner; keeping 
navigation posted by means of the radiom- 
eter and the radiophore. R. A. Lavender. 
11 dlag Sci Am 118:340 Ap 18 '18 

Radlotelegraphy. See Wireless telegraphy 

Radlotelephony. See Wireless telephony 

Radiotherapy 
Electricity in medicine; diathermy and radi- 
ography. Sci Am S 86:30 Jl 13 '18 

Radium 
Madame Curie and radium. R. J. Strutt. Liv 
Age 297:247-9 Ap 27 '18; Same. Overland n s 
72:61-8 Jl '18 

Radium as the great medical mystery. Cur 
Opinion 64:408 Je '18 

Radium of romance. D. I* Sharp. Atlan 122:67- 
. 76 Jl '18 

Raemaekers, Louis 
Louis Raemaekers. F. Van Emden. 11 Int 
Studio 65:sup8-12 Jl '18 

Raemaekers, a mainspring of armed force. 
S. S. Menken, por Cent 95:567-60 F '18 

Rag rugs. See Rugs 

Rag-time 
American Influence on modem French music 
S. F. Damon. Dial 65:98-6 Ag 15 '18 

What is ragtime? H. Hubbs. Outlook 118:845 F 
27 'IB 

Raided! story. St J: A Brvlne. Cent 97:116-20 
N ^18 

Raiders 
German raiders which put out to sea without 
crews. 11 Sci Am 117:877 N 24 '17; Same 
cond. Lit Digest 56:24 Ja 12 '18 

Bm cUo Seeadler (raider); Wolf (raider) 

Rall*creep. See Rails 

Railey, Hilton Howell 
Making over men. Ind 93:176 F 2 *18 

Railroad bonds. See Bonds. Railroad 

Railroad commissions 
Regional railroad commissions: their relation 
to the state commissions and to the inter- 
state commission. J. E. Love. Ann Am Acad 
76:262-6 Mr '18 

Railroad employees. See Railroads— Employees 

Railroad engineers 
Qreat work of American railroad men In 
France. 11 Scrib M 64:60-70 Jl '18 

Railroad law . _. , . ^ _ 

Next step in railway legislation. D: Y. 
Thomas. Unpop R 9:49-67 Ja '18 

Status of existing railroad laws and regula- 
tive agencies under federal controL B. Wat- 
kins. Ann Am Acad 76:Ul-4 Mr '18 

Railroad signals. See Railroads— Signals 

Railroad ties 
Better ralhnoad ties. O. P. M. GkMS. 11 Sd 
Am 117:468 D 16 '17 

Longitudinal sleepers for rallwajs and tram- 
ways. U plans to Am S 86:172 Mr 16 '18 

Successful concrete railway ties. D: WUliams. 
U nius World 80:177-9 O '18 

Railroads . _. 

New transconUnental railways. Lit Digest 68: 
24-6 Ag 81 '18 

See olM Dining cars; Electric railroads; 
Fright and freightage; Locomotives; Motor 
trucks on rails; Ship railroads; Sleeping 
oars; Street railroads 

. ■ - 4^cidents 

OnMng tha crossing maniac 11 nius World 
29:176 Ap'W^ 
See oho Railroads— Signals 

Cmn 

f; Freight oar sendee 



Crossings 
^ee Qrade crossings 

Electrification 

Blectrifled government railways. Lit Digest 

66:27 Mr 30 '18 
Electrifying the locomotive. F. Telford. O 

lUus World 29:879-81 Ag '18 
Over the Rockies by electricity. J. Anderson. 

U St N 46:664-6 My '18 

Employees 

Adjustment of labor's demands during federal 
control of railroad operation. Q. E. Plumb. 
Ann Am Acad 76:69-69 Mr '18 

Million government railway men. Survey 89: 
399 Ja 6 '18 

New railroad wage order. Survey 40:674 S 14 
'18 

Railroad labor adjustment O. Tead. Public 
21:46-9 Ja 11 '18 

RaUroad wages. Public 21:624-5 My 18 '18 

Report of the Railroad wage commission. 
J. H. Parmelee. Am Econ R 8:654-9 S '18 

Toward democratic control; Mr McAdoo's ap- 
pointment of W. S. Carter as director of 
labor in the new railroad administration. 
New Repub 14:163-4 Mr 9 '18 

War-wages for railroad men. Lit Digest 67:11 
My 25 '18 

When ladles learn the art of railroading. 11 
Sci Am 118:671 Je 22 '18 

See iilso Eight-hour law. Railroad 

Equipment and supplies 

Buying whole railroads and reducing them to 
Junk. Cur Opinion 65:274-5 O '18 

Physical needs of the railways under govern- 
ment control. J. H. Parmelee. Ann Am Acad 
76:42-58 Mr '18 

See aho Locomotives 

Finance 

Financing the railroads. A. D. Noyes. Nation 

106:632 My 26 '18 
Government control and railway finance. Out- 
look 118:71 Ja 9 '18 
Last year's increases in railroad revenue. Lit 

Digest 67:88 Je 8 '18 
Problem of railroad finance. Lb Criscuola Ind 

95:432 S 28 '18 
Railroad control becomes self-sustaining. Lit 

Digest 69:79 O 5 '18 
Railroad finance from the standpoint of efli- 

dency. H. C. Kldd. Sci Month& 6:241-6 Mr 

'18 
Recent railroad earnings, gross and net. and 

earnings under federal controL Lit Digest 

56:100-2 Mr 80 '18 
Recent railroad failures and reorganizations. 

1907-17. S. Daggett map Q J Econ 82:446-86 

My '18 
Taldng the railroads out of WaU Street R. L. 

Bamum. Nation 106:648-6 Je 1 '18 

.See aleo Railroads— Rates; Raflroads— Se- 
curities; Railroads— -Valuation 

Freight 
See Freight and freightage 

Qovernment ownership 
See Railroads and state 

Law 

See Railroad law 

Manaoement 

See aUo Railroads — Finance; Railroads and 
state— United States — Government control 

Rates 

Higher rates and net railroad revenue. Lit 

Digest 67:64-6 Je 29 '18 
How could nationalisation of rate regulation 

best be accomplishedf M. S. Decker. Ann 

Am Acad 76:229-88 Mr '18 
Legal questions involved in nationalisation of 

rate regulation. W: E. Lamb. Ann Am Acad 
^ 76:289-61 Mr '18 
Necessity for exclusive federal control over 

state and interstate^ rates. Bk J. Rich. Ann 

Am Acad 76:214-88 Mr '18 
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Ral lr«adB— Rates — C«h tbiued 
Point DOW reached In th« tedoral rsKuIatlou 
of Intrutate rates. J. A. UtUe. Ann Am 
Acad 76:101-11 Mr 'U 
Problem ot tha traiucoiitlneDlal rato structure. 
P. D. Converse. J Pol Bcon ]«:191-3Cil Mr 
•II 



Ann Am Acad 76;59-fil ._ 

As to the pendulum's return BwLiig In rails 
after (ha war. Lit Digest 57:10«-8 Ap II '18 



Am Acad 7S;1 ._ 

Dividends and tavlngB of railroads under 
ptremment control. Ut DlKSst G1:TI Ja 11 

Few forelsn holdloKs now of American rail 
securities. Ut Digest EEiM Ja E 'IK 

Future of railroad Stocks. L. Crlscuolo. Ind 
93:I14-1G F t 'IS 

Government Operation of American railroads. 
C. Thome. Ann Am Acad TS:M-110 Mr '18 

Railroad eamlnss now heavy. Lit Digest 69: 
M-4 N B -11 

Railroad socuribr Issues under fOTemment 
operation. T; Conwar, Jr. Ann Am Acad II: 
lfl-10 Mr -18 

Rallwar dividends under nvemment control. 
Ut DlMst Se:eT P t 'IS 

Reorxaniied Tailwar. Outlook 110:7S S 11 'II 

State regulation of the securities of railroads 
and public service oompanlea. U. L~ Bar- 
ron. Ann Am Acad T«:1BT-SD Mr '18 

Who owns the railroads ot the United States? 
Cur Opinion 84:139 F 'it 

8ta alio Bonds, Railroad; Railroads— Valu- 
ation 

Clear track ahead for Uncle Sam. R: West. 

11 Illus World }8:S24-E F '18 
Position -light BlgnalB for railroad service^ 

A. H. Rndd. Set Am B 80:119 AK » '18 
Prlca of forvetfulness. Lit Digest ES:10 Ag 14 
■II 

Snow protection and removal 
Concrete snowsheds of novel design. U Scl 

Am 118:89 Ja It '18 
nghtlng snow drifts on the railways. U Bet 

Am 8 IE:1«4 Mr 18 'IS 
Treen to keep the snow back. II Ut DIseat SI: 
ll-I Hr 1« 'It 
Sm a)M Wlndfarealu 

Standard* 

.f fralght cars and locomo- 

__ _j. W. a. McAdoo. Sd Am 8 »:»1 O 18 
•IS 

SUtlstIca 
Docnmenta and atatlstlcB pertinent to current 
railroad problems. C H. Crennan and W. B. 
Warrlncton. Ann Am Aead 71:181-10* Ur 'II 



Track 
Locurltadlnal sleepers for railways and tram- 

waya. 11 plans Sd Am S gG:lTa Mr 18 'II 

Valuation 

Federal valuation of railroads In relation to a 

definite poller of national railway control; 

with diwniudon. J: Bauer. Am Boon R 8: 

RipllS-W Mr 'IS 
Baa the importance of federal valuation of 

railroads been Increased or lessened br fed- 

•ral control of operatlonT H. B. Whaling. 

Aon Am Acad 78:115-10 Mr '18 



Africa 
Steam train. World OutI 1:21 P 'IS 

Sm oIm Cape-to-Calro railway; Katanga 

Asia 
New route to India. Ind 93:479 Ur 1) '18 
0M olM Basdad raUway 
Australia 
Australia's flrst transcontinental railroad. U 

map Scl Am llS:lia-lS Mr 9 '18 
Miles ot railway through waterless country. 

II Scl Am 117:«7 D 29 '17 
Railway liullt through a thousand waterleu 
milea. mi^i Lit Digest (7:11-1 Hy IS 'IB 
Bolivia 
FlnlshlnK the Oruro-Cochabamba railway line. 
W; Henderaon. 11 Pan Am M 11:186-9 Mr 'It 
Brazil 
On the rainbow route In the Andes. W. W. 
Rasor. map Pan Am H 17:318-9 O '18 
China 
Growth of railroads in China. 11 Sd Am ItS: 
148 Ap II '18 

BordeauT-Odessa va. Berlin- Bagdad, mau 
World's Work 35:388-90 F '18 

French railroads and American engineers. II 

Ut Digest 69:23-4 N 16 '18 
Some aspects of I^Vench railway war Onanca 

8. B. Howard, q J Bcon tltlM-ll r 'It 

Qermany 



Past a.._ — ,„. ,. _. _ 

Browne. 19th Cent 83:819-31 Mr 'U 
Rm oIm RallroadB and state— Oreat Brit- 

Japanese railway welfare work. S. Nod a. 
Survey 18:644 F 18 'IS 

I In Mexica Liy Age 196:881 



British rallwi 

F 9 '18 
Condition of Mexican rsllways. Pan Am H 

28:48-8 N '18 

NeUiariands 
Dutch -German rail ways and thatr BUtnin- 

cance. D. C. Boulger. Uth Cent tl:mS-ll 

Je '18 

Paraguay 
Paraguay central railway; an up-to-date line 

in Uie neart of South America, map Pan Am 

H 17:118-17 O '18 

Between the Tigris and the IndU*. T; H. 
Holdlch. Scl Am 8 84:384-5 D 12 '11 



been represented, Cur Opinion 64:111-4 Hr 
•18 
8e« oIm Uurman railway 
Unltad SUtea 
Future of rallroada. I. Crlaonolo. Ind 11:531-8 

Hr 10 'IB 
Old-time goTemment oontroL H: Hailltt. Ma- 



1107-17. a. Daggett, map Q J Boon 31!4' 

My '18 
Responsibility for railway chaos. T. W. Van 

Metre. Now Repub 14:17-10 F 1 'IS 
Superfluous railways. Ut Digest 17:10 My U 
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Specimen Entry from 
Readers' Guide to Periodical Literature 

READERS' GUIDE TO 



Rallroad»— United States — OonHnued 
United States railway system, il Sci Am 118: 
49 Ja U 'IS 

See oho Interstate commerce commission; 
Railroads and state — ^United States 

War tMOiure* 

Federal control of railroculs in war time. M. 

Thelen. Ann Am Acad 76:14-24 Mr '18 
Problems of military transportation. W: H. 

Carter. No Am 207:52-6 Ja '18 
Time tables and garden truck. U Gard M 18: 

24 A« '18 

8m €090 Railroads and rtala— United States 
— Cknremment regulatUm 

Railroads, Military 
Learning to run a railroad in the dark. Lit 
Digest 69:40 O 26 '18 

Railroads and state 

Precedents for private ownership and gov- 
.emment operation of transportation facili- 
ties. D. F. Wilcoz. Ann Am Acad 76:70-83 
Mr '18 

Superstition of the state. C. S. Jones. Liv 



Age 298:497-8 Ag 24 '18 
rortd'i 



World's railways as owned, or not owned, by 
governments. Lit Digest 65:112 D 29 '17 

am aUo Public utUltie*— Regulation 

Canada 

Canada to run her own railways. Lit Digest 
69:20-1 O 6 '18 

France 

Some aspects of French railway war finance. 
S. R Howard. Q J Boon 82-S09-S2 F '18 

Qreat Britain 

British railways during and after the war. 

S. Brooks. No Am ^7:196-208 F '18 
How stockholders fare when a government 

manages their railways. Lit Digest 66:56-8 

Ja6^18 

united States 

Can the railways ever be unscrambled? J. Q: 

Frederick. PubUc 21:1452-4 N 80 '18 
Failures and possibilities in railroad regula- 
tion. T. WL van Metre. Ann Am Acad 76: 

1-18 Mr '18 
Federal valuation of railroads in relation to a 

definite polic/ of national railway control; 

with discussion. J: Bauer. Am Scon R 8: 

8UP11S-40 Mr '18 
Goverxunent and the railroads. L. Grahame. 

Pan Am M 16:94-6 D '17 
Goremment and the railways. Nation 106: 

666-7 D 12 '17 
Government and the railways. Outlook 117: 

674-6 D 26 '17 
Government ownership of railroads. World's 

Work 26:475-6 Mr '18 
Government ownership of railroads. S. Bell. 

Outlook 118:248-4 F 27 '18 
Bow oould nationalisation of rate regulation 

best be accomplishedT M. 8. Decker. Ann 

Am Acad 76:229-88 Mr 'U 
Htow thm new railway plans would work. 

R. Lb Bamum. Nation 106:676 D 12 '17 
Instead of public ownership. A. Johnson. New 

Repub 14:846-7 Ap 20 '18 
Is the government competent to run the rail- 

roadsT Lit Digest 66l7-8 D 22 '17 
Is Uncle Sam to keep the railroads? D. Wll- 

helm. 11 Ind 96:286-74- N 80 '18 
Legal questions involved in nationalisation of 

rate regulation. W: S. Lamb. Ann Am Acad 

76:229-61 Mr '18 
Necessity for azoluslve federal control over 

state and interstate rates. E. J. Rich. Ann 

Am Acad 76:214-28 Mr 'U 
Necessity for public ownership of the rail- 
was^ F: C Howe. Ann Am Acad 76:157-66 

Mr '18 
Next step in railway teglslation. Unpop R 9: 

49-67 jk'lS _ 

One nation; one railroad. Ind 92:467 D 8 '17 
Paving the way for public ownership of rail- 
ways. C. D. Thompson. Public 21:1408-10 

N 16 '18 
Railroad erials. L. CriseoolOb Ind 98:44-1- Ja 

6 '18 
Railroad eriala. O. Tead. New Rapnb 18:ltt-4 
J> $ '17 
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Railroads. T. H. Price. OuUook 117:678-9 D 

26 '17 
Railroads and the government. C: F. Speare. 

R of Us 67:73-6 Ja '18 
Railroads and the new democracy. F. C. 

Howe. PubUc 21:14-17 Ja 4 '18 
Railways and government intervention. T: F. 

Woodlock. NaUon 105:686-7 D 20 '17 
Railways in peace and war. S: O. Dunn. Yale 

R n s 7:362-81 Ja '18 
Reconstituting railroad regulation. G: A. Post. 

Ann Am Acad 76:139-41Mr '18 
Solving the railroad problem. World's Work 

35:234 Ja '18 
Suggested plan for permanent governmental 

supervision of railroad operation after the 

war. A. W. Smith. Ann Am Acad 76:142-56 

Mr '18 
To run thirty-eight railroads as one. Lit Di- 
gest 55:19-20 D 8 '17 

Bee aho Interstate commerce commission 

Oovemment operation 

Control of railroads after the war. H: A. Pal- 
mer. Ann Am Acad 76:131-8 Mr '18 
Director general's problems. World's Work 

85:352-4 F '18 
Documents and statistics pertinent to current 

railroad problems. C. H. Crennan and W. E. 

Warrington. Ann Am Acad 76:272-81 Mr '18 
Federal control of railroads in war time. M. 

Thelen. Ann Am Asad 76:14-24 Mr '18 
First steps in government operation. Outlook 

118:83 Ja 16 n8 
Government and the railroads. L. Qrahame. 

Pan Am M 26:220-1 F '18 
Government and the railroads. J. B. Walker. 

il Sci Am 118:314-15 Ap 6 '18 
Government as railway manager. T: H. Price. 

OuUook 119:551-2; 120:19-22 Ag 7. S 4 '18 
Government control and railway finance. 

Outlook 118:71 Ja 9 '18 
Government control of railroads. J Pol Econ 

26:91-2. 412-13 Ja, Ap '18 
Government control of railroads. Public 21: 

1260-1 O 5 '18 
Government control of transportation. J Pol 

Econ 26:807-9 Mr '18 
Ck>vemment forced to take the railroads. Lit 

Digest 56:7-8 Ja 5 '18 
Ck>vemmeat operation. R. L. BamuuL Nation 

106:72-3 Ja 17 '18 
Govei-nment operation of American railroads. 

C. Thome. Ann Am Acad 76:84-110 Mr '18 
Government operation of the railways. Out- 
look 118:10 Ja 2 '18 
Ck>vemment operation of the railways: has it 

come to stay 7 T. H. Price. Outlook 118: 

102-7 Ja 16 V18 
Lo! the poor passenger. Bellman 24:119 F 2 

'18 
Making the most of railway controL New Re- 
pub 18:298-200 Ja 12 '18 
Million government railway men. Survey 89: 

899 Ja 6 '18 
National control of utUitles. Ind 92:9 Ja 6 

•18 
New railway era. Outlook 118:619-20 Ap 2 

*18 
No free transportation. Ind 98:167-8 F 2 '18 
Our railroads under government control. 

R V. Wright World's Wbrk 86:292-7 Jl '18 
Problem of railroad finance. Lb Crisouolo. Ind 

95*422 S 28 '18 
Publicity and the raUroads. PubUc 21:782-4 

Je 22 '18 
Putting government to work. Public 81:76-6 

JaU'll 
Railroad administration to date. W. Weyl. 

New Repub 17:43-4 N 9 '18 
Railroad contract R. L. Bamum. Nation 107: 

78 Jl 20 '18 
Railroad control becomes self-sustaining. Lit 

Digest 69:79 O 6 '18 
Railroad securi^ issues under government 

operation. T: Conway, jr. Ann Am Acad 76: 

111-80 Mr '18 

Railroads after the war. World's Work 26: 
474-6 Mr '18 

Railroads tmder government controL Cur 
Hist M. N T Times 7.pt2:248-68 F '18 

Railroads under government oontroL R. Z* 
Bamnm. Nation 106:268-70 Mr 88 '18 



Under United States, sub-topic Govertifnent operation, the titles of the articles 
are arranged with reference to the first word in the title. Give the name of the 
magazine which contains an article entitled. Making the most of government 
control. Who wrote the article, Railroad contract? 

Name the two volumes of the Outlook which should be consulted for the 
complete article entitled, Government 05 railway manager. 

Three Other Periodical Indezes of the 
Wilson Company 

If the plan upon which the Readers' guide is issued is thoroughly understood, 
it is a very simple matter to use all other indexes to periodical literature, even 
though the details of arrangement may differ slightly. Read the headings 
of the three periodical indexes mentioned below, and from the titles try to 
realize the field which each one covers. 

AgricuHurai Index. 

Readers* Guide to Periodicai Literature Suppiement. 

Industrial Arts Index. 

Which of the three indexes mentioned above would it be best to consult for 
articles on "Milk"? 

Which one supplements, but does not duplicate, the Readers' Guide? 

Which one would give the best references for ''bridges"? 



13 



Miscellaneous Publications of the Wilson Company 
958-964 University Ave., New York 

The publications of the Wilson Company which are listed below are not, 
strictly speaking, periodical indexes. However, as they are published by the 
firm which issues most of the magazine indexes, and as they are very valuable 
for reference work, they are given in this connection. They may be omitted, 
if desirable. 

Children* s catalogue: list of 3000 books; arranged by author, title, subject, 
grades indicated. 

Index to short stories (1 volume). 

Index to St. Nicholas (2 volumes). 

Public affairs information service (weekly; indexing out-of-the-way articles). 

Cumulative book index (bi-monthly). 

United States catalogue of books in print: arranged by author, subject, title: 
(2 large volumes). 

Debaters* handbook series (20 volumes). 

Book review digest (monthly). 

Index to legal periodicals (quarterly). 

Annual Magazine — Subject Index 

The Boston Book Company publishes an annual index to magazines and 
social publications of general interest, but does not duplicate, to any extent, the 
publications of the Wilson Company. This index is entitled : ''Annual Magazine 
— Subject Index." It includes many English magazines, and makes a special 
feature of dramatic literature. 

Engineering Index 

The Engineering magazine gives, in each issue, a very valuable index to 
magazine articles on engineering subjects. These separate indexes are cumulated 
for the year under the title : ''Engineering index.*' 

Individual Magazine Indexes 

Most publishers of magazines issue an index of the articles which have 
appeared in their own publications. 

International Military Digest 

This publication gives brief extracts or summaries of articles in periodicals 
which bear on military subjects. The topics, which are entered in alphabetical 
order, give a monthly review of the current literature of military science. Cumu- 
lated annually. Edited at West Point, and published at 241 West 37th Street, 
New York. 
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Suggestions on Debating 

The fact that valuable mental training is gained through debating is so general- 
ly recognized by educators that high schools, colleges and universities encourage 
the formation of local debating teams and the custom of interscholastic debates, 
as they encourage interscholastic athletic contests for the sake of physical develop- 
ment. 

A debater must train himself to think accurately and fairly on all sides of the 
question debated, both for the sake of carrying his own points and to enable him 
better to anticipate arguments which may be used by his opponents: he should 
know how to find the material which bears on his subject, and how to organize it 
well: he should be able to present his arguments clearly and forcefully, and in an 
attractive manner. Work of this character calls for thought of a high order, and 
is therefore of great educational value. 

A debate can be neither interesting, nor fair, nor worthy of time and thought 
unless it is upon a subject which admits of opposing view-points. If some live 
subject is chosen which discusses the welfare of society, either in a local or in a 
general sense, the interest of an audience would be insured, and the debaters' 
sympathies enlarged, which would more than compensate for the time and thought 
put upon the question. 

Finding Material for DelNites 

One of the best guides for the general subject of debating comes in theDebaters* 
Handbook Series, published by the H. W. Wilson Company, and is entitled 

DelNiters' Manual 

This book covers the following points: 

How to prepare a debate. 

Debating societies: their organization and management. 
List of selected books on debating and public speaking. 
Debating organisations in the United States. 
Suggested subjects for debates. 

Many other books have been published which list subjects that are suitable 
for debates, together with a brief outline of arguments on both sides, and refer- 
ences for detailed study. Many of these books reprint debates which have been 
given on the subjects, or articles in magazines and pamphlets which bear upon 
the subjects. The most noteworthy of such books in the 

Debaters* Handbook Series 

This series consists of about twenty volumes, each volume being devoted to 
some one topic. An introduction, reprinted articles on both sides of the question, 
and references for detailed study are the features which are thoroughly and at- 
tractively given in each volume upon the subject which that volume presents. 
However, a careful debater will not be content with a prepared brief only, but 
will also do independent research work for himself. He will realize that his 
opponent can have access to the same brief that he has access to, and can thus 
be prepared to meet any arguments which are there suggested or outlined. 
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Such books are intended to stimulate independent thought, not to stifle it; other- 
wise a debate becomes little more than a recitation. 

Any one who will use the magazine indexes freely and intelligently can find 
references on almost any live subject. A card catalogue will often guide one to 
books on the general subject. Conversation upon the subject is an excellent 
quickener; but reflection and a sympathetic clear grasp of both sides of the 
question are the best assets for original forceful work. 

Package Libraries for DelNiters 

Clippings from books, pamphlets, government publications, bulletins and 
magazines on many debatable subjects can be purchased, or rented for a low rate, 
from the H. W. Wilson Package Library, 958-964 University Ave., New York. 

Many state universities maintain package libraries for the debating societies 
in their respective states, and circulate them through their university extension 
departments. Usually these packages can be borrowed, under guarantee of 
safe return and postage, by any society in the state which is giving an important 
debate or public discussion. The following state universities maintain a package 
debating library: 



Arkansas 


Michigan 


Oregon 


California 


Minnesota 


South Dakota 


Colorado 


Missouri 


Texas 


Idaho 


Nebraska 


UtAh 


Indiana 


North Carolina 


Virginia 


Iowa 


North Dakota 


Washington 


Kansas 


Oklahoma 


Wisconsin 



Local public libraries frequently prepare packages of clippings for debating 
societies in their localities. 

The Carnegie Library of Pittsburgh has issued an inexpensive index, 
supplements, which list many subjects for debate, indicating in what ^.-iv 
briefs or references on the subjects can be found. 
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Questions for 
Periodical Literature 

Student's name Per cent 



Teacher's name Hour Reciting Date 



Have you read the directions on the back of this cover? Answer yes or no. 

1 — With what year does the Readers' ffuide to periodical literature begin? 
H^'w frequently thereafter are the large volumes issued? 

2 — What word is used to indicate thai monthly and yearly issues :ire gathered topether in one 
alphabet at regular intervals? 

3 — Indicate, below each month, the number of months which that issue of the Re;ider8' guide 
includes: 

January; February; March; April; May; June; 

July; August; September; October; November; December. 

4 — The following entry is taken from the Readers' guide: 

John Muir in his laboratory' — Alaska. S. H. 
Young, il por World Outl 4:6-7 My '18 

a. What two words indicate the name of the magazine? 

b. Where, in the Readers' guide, could the full name of the magazine be found? 

c. In what volume of "World Outl" does the article appear? 

d. The article begins on what page? Ends on what page? 

e. What does "il" mean? Whiit does "por" mean? 

f. In what month of what year wiis the article published? 

g. When the day of a month is given in a referen<'e, d;it>s the magazine publisli one cr 

more than one issue per month? 

h. Under what words in the Guide would the article be indexed? 

5 — When lar^e subjects are subdivided in the Guide under both t<»pics and countries, ;ire coun- 
tries arranged in alphabetical order before or after topics? 

6 — What magazine index includes magazines published fn)m, practically, 1800-1900? 

7 — Name a monthly publiciition which gives a digest t^f current topics on military science. 

S — Which (if the Wils« n publications indexes: 

a. Miii^azinc'S devi-tcd especially to industrial and trade interests? 

b. Magazines relating to agricultural subjects? 

c. Magazines intended to supplement those in the Readers' guide? 

&— Selections from what important publications, which do not appear in magazine form, are 
made by the Wilson Compiiny for their indexes to current periodical literature? 

10— Portraits which appeared in magazines are indexed: 

a. WliLTC before 1900? 

b. Where after 1900? 



Year-books and Almanacs 

It is alwayB difficult to find information on current or rece 
paper ardelea are unsatisfactory, scattered, and not well adapt* 
reference work. The best provision made for information on re( 
io tbe form of year-books and magazines. The wide range of e 
tn year-books is seldom fully realized. 

The date on the backs of year-books is frequently one yea. 
tbe year for which the dates are recorded. 

The World Almanac 

The following specimen pages are taken from the World all 
almanac ifl a year-book so practical for ready reference and so reaaoi 
that it should be not oidy in all libraries, but also in homes as well, 
on cheap paper, in exceedingly fine type, and contains many ad^ 
which acooimt for ita low price. There are very few books of any 
bave as l&rge a sole as does the World almanac. 

Ganarof Indem: World AJmonac 

The Si8t specimen page inserted is taken from the general index, 
letters "G," "H," and "I." The index appears at the front of the 
after the colored pages containing the advertisements, instead of ai 
which is the usual place for an index. To gain an idea of the range 
treated, consult tbe sample page of the index and give the pages on 
following information could be found: 

1. Fuel administrators. 

2. Inngnia rankings in Army and Navy. 

3. Holidays which are legal io United States. 

4. Cost of Royal Family in Great Britain. 
War loans of Great Britwo. 
Officers of Industrial Workers of the World. 
Price of Hay. 

Number of members in British House of Commons. 
Game laws of United States. 
The volume for what year contains a list of impeached gfn 



Spedmen Entry 

from the Index to the 

World Almanac 




Five specimen pages from the World almanac for 1918 follow in their successive 
der, 369, 590, 617, 621, 767. Consult the respective pages as referred to in the 
xagraphs below to become familiar with the method of entering corresponding 
Formation in the issue of any other year. Of course, when the special informa- 
m given in these pages is subject to change it may not apply to other years. 

Officers of Pro min ent Org ani MoSions: World Ahnanac 

One valuable feature of this almanac is that it gives the officers of almost any 
ganization which is of national interest, together with their official addresses, 
ige 369 is reproduced to show the officers of the National Council of Boy Scouts, 
insult the page and tell: 

1. Who is first Honorary President of the National Council of Boy Scouts? 

2. Who is President, and what is his official address? 

3. Who is National Scout commissioner, and what is his official address? 

4. Who is President of the American Sociological Society (given near the 
>ttom of the page), and what is his official address? 

Motor Car Laws: World Almanac 

Page 590 of the World almanac is also reproduced. This page begins the 
t of the motor car laws of the various states. Glance over the headings of the 
lunms. 

Give the speed limit for built up sections in Arizona. 

Read all regulations under ''speed and lights" for Connecticut. 

Educational Statistics: World Almanac 

Page 617 gives statistics of the common schools of the United States. Con- 
It the reproduction of the page and tell whether the states are arranged in 
phabetical order, or according to geographical position. 

Is the summary of the United States as a whole given at the bottom, or at 
e top of the table? 

Give the numbers for the general summary for the United States, as they 
^pear under the columns headed as follows: 

Pupils enrolled. 

Whole number of teachers. 

Total amoimt expended for schools. 

Cost per capita of average attendance. (Per capita means per person.) 

Universities and Colleges: World Almanac 

Consult page 62 i, also reproduced, and give the following: 
Location of Butler College; 
President of Butler College; 

Number of students in attendance at the Agricultural College of Utah; 
Number of instructors in Baylor University. 
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Go%>emors of States: World AltnantMc 

Consult page 767, which lists the governors of the states, notice the head- 
ings of the columns, and give: 

1. The state which pays the largest salary to her governor. 

a. The governor of this state when this table was prepared. 

b. The length of the governor's term of office for this state. 

2. The state which elects a governor for one year at a time. 

3. The state which elects her governor for five years. 

4. The governor of Virginia when this table was prepared. Tell whether 
he was a Democrat or a Republican by the letter which follows his name. 

Consult the lower part of the page, and give the salary per diem (i. e., per 
day) for the members of the legislature of: 

Georgia; Alaska: Alabama; Kentucky. 



6 



Specimen Entry 
from page 369 of the World Almanac 
Illustrating Offices of Organizations 

The American Sociological Society. 

~ NAMgg OF NEW OEBTBOTEHa AtmOUSCBD—OmUmH. 

t. BiKta w. Mi'Kh ifu klUed •rUti Indlsi >a attuk <m Xhr Caraa l«u m< I 

Id Kbntwrly took put Id muiy opmtlou on ibe MtmlsLppI dorlnc tbi 

CiuK. '□»«■« Lliue. uCoDunuHlR or Uk wmuirop la tTTl. captured wveral itiiii^b twwIi. Uitar, 

DomDUPfllTv tlifl Irlwco BoAoci, be cwcwl thr l<^fiDCb rdiip Lq Bvrnsji nrtfr a rrmart.:it>lB amnDtnt. 

"MTH lnmwg Joniili IhM vniunteiml lili fBrrlca uiilmt TcIdoUud ihlm In iln- htrbcr dI TrlcoU 

and mi promalail lo AoODi-Unitaiut tv Cominodon Pr^lo. Bs wu Iboud Uie [nini>ld wfan iba 

UU.U I. — 1 •>-.■_ n — „,gf naamanata the A<p. a •ebooMr, Is a^Biap oi Utuat^mtt Bu 

iff Uine BrltUi iUh. Uic Aiii ms atlackicl ud buunlad. ud Ul»- 



gr bcatliia off uine BrltUi •Uh, tl 

IMdwSig nlU baUUw bla pMiT 

ortoi Strinffbam took nut lu tbe war «iui the Barturp poirpn a 

la'At^tla Sanadnm Id U» CIvQ War aGlarked Porta aatlvie ftud Clarli, 

Bar-Adnnl Comllui KladillH atill^ai ma aDpcrtnuodan of ihe ITnlinl Kuti 

dm IBIll lo tsea aod mouoandM Uw EanOuUMBoEwUag MUMlrM in itie Clvi) w 
CapL IiaiSlloMiuoa iH-nd In the War at the Revotutloo. 

Cut. MlUae^Ba Taylor Waal»y wnraaBdAd ttw OuUa and ttao navat eiaUon i 

OODmadore WULIaid WI>t(T MeKean tomnaaDdol die Nluara. wlil«h In ISHO in 

IBM— Babiwir twne tniQi Uie UiilMil Suus Hr wmi iintu iSej in nHDimiid dI ibe 



In*c waked oDiuiiH and Id aEEloultunl camiiB duflM trie imEia, and nppni ai Ihia Oiiie riio* tliM (hoa- 
■aab of aina ban bean planMdbT iooaiL Tli* Bor Bnou panMpaiedla tiM Ont LlliwXoaa, viSJt. 
Ml!l).MStaanMaiidMBDrtumns.afiOKiMet1DUaa. IbiT Ms lot lutaBliMloM rarUie aeeond loea. 
Ife BHHU n panMiialliic ta Had Cma aeaTllJea. aottai la nuMeattn and UkUii pan la the vatMu) 
eampalnia aod aetWUla M lb* Bed CroM. The loeal BosrHeam octanbaUona wItlilD a radtoa at GO mIM 
of UW AilaBUe OdU and the FasttlD Ooait are nadr Im tminedlata tvTteca In eaae Ihe Coan Quaid la drawn 
gpon Iw otter dutlca, la ererr dty aad town wbve Seoota are organued they are In iTtimrdlatfl touoh with 

Hh Bof Bogota of A iM ftoa waa tneornor a ted VUnary Si IBlOi and ilw a FBdpcal ehart^r pratee^ 
taa the aaiu mUIanB. hadcoL liwlaeli, aie^ June lO, ItlS. It hu » lu Honotsrr Preeldaot c£e Hon. 
Wbodrmr WOub, Frntdcnl or the Dnllad Suiea, aod Hon. WDUam H. Taft, CoL Ttaeodon Rooeerdt. 
and Di^^OanarBaird ae He Boucrary VMe-Freiidanu. AjeodMed wttb llieM tn appnml and pro- 

-OEuSl aM of Iba legal eooaelJa In the nlUei aad lona oI the whole aBoninF, and • hoM al othei* WM 
MirMTly eaof ai e In ibi wnk. The Sooule an msuitiail la painM and Boon*. EMM bin eoaBMinlB 
■ BBtnC «M M,wtaomH Aoan aa the Patrol Liadir. nnr ouiali make np a troop, liw ftmN Maatar 
latte adaKleadar ol the Hon. AkMly ihare are about SSTlaeal oDuadfirta aa naor eUM thnahoot 
tM tTBlMd Statai. and BDdar the dlreeUon of laeh thn a» from Ore to one hnndred aodllto BoDut UaaiBB 
U ihatie of Irona. Is Iba paat rear anaa ta ineal a were oompleted whirgby tbe laolalta boy — th« boy 
wbe Hvta In a viuaca ot oo a Mrm aad lainet orfantaa a troop — oay beoome a PlootcT Boddl ottlclaUy 
amnaied with (be aattoaJmorafMBi aadnSMa toaathe itauwee andbanSia ol aBDuUni. intriSSb 
BcoirtMaataa are *''*''^ "gggirrt iHS the ag™* ot ienlaaf ii wi^niiimiim M about afiOWP boyi that 

OiM tnmlry havta« a ponMeB of UNO or an. b^dm m the Bawahan MaadLUM PhASSo'wtoodi 
Pono RlM and Ouud. Uy bm, of any iMi ot mad, one U yaan of are. ■ ellitUe to beeome a Smut. 
Tbe Initial i ie nub i iu caM an thai ha tnow Iha Boom aalnta. (tin and Ian, and that be laka ibs Snmi ostu. 
By nwwlna nnain rKjalmuat^ MH Bi Use to baeooa • Tendotoot. Bmiiid-GlM ud Pim-Cinai 
Inf Merabsalilpa are laeoed to men a na w omen tbroushout the Donatry wbo are Dmuict&Uy aaolatliia Id tJ» 
»StlnMl HcaS^nMn of the Boy Smuia of Ameclca, Mo. 900 Plliti Aveine. New York City. 
OTFtOBBS OF THE NATIONAI. COTHCIl. 
BiHimn* PiHtrfMC — DrtH -BTrtwtvntf nnunn TTaniiaw nr>N uw D. natt, Brooklyn, N. Y- 

ATHBW, Maw York Ctty. 

Jlmtmt If Ma BhcwIh Awnt— Diold dna 
laard, riiJl P. BIAaeU, Bsnjunln L. DuUiwy. 
Mart Oainn. Ciwteg D. Han, FraoUlo Chue 
enalah W. Juki. CoUo A. Llvlngiioiie, MUtoo 
Dhn H. ^IcbolBOD, GcotBe D, Porter, OeoTBO D. 
•nit. FrimK Prwhrry. c. Buttcm Rich, Jr.jMor- 



Mntoa A, Mottaa. DacroK. MM 
Anbur L«t>, L« AnaelH. Cal. 



P rm U i m Otont B. Howard, UnlToilty of M 
ratr of Cbleaao; Oeorn B. VIneaDt, RoekiMWr 
<aiarleB B. Cooley, UnlTerrily of MMilna. Sm 
Tfaiwt* AawiUrv-rrHnirw^-fleott B. W. Bedlo. 



Specimen Entry 

from page 590 of the World Almanac 

lUustratlnft Motor Car Laws 



Motor Car Laws of the Various Statet. 
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Specimen Entry 
from page 617 of the World Almanac 
Illustratli^ Statistics of Education 



Statutici of Edueaiion — Continued. 

OOMMON SOHOOLS OP THR UMITID ■TATKS. 1»i 




Spedmen Entry 

from pafte 621 of the World Almanac 

lUustratlnft List of Universities 

UniversUiea (md ColUget of the United States. 




Specimen Entry 

from pa&e 767 of the World Almanac 

Illustrating List of Governors 



Pay and Tervu of Members qf Legislatures. 

ST ATI AND TIRRITORIAL OOVIRNMENTS. 




The Who*8 Who Series 

An important series of year-books known as the ** Who's Who" series is 
published, giving brief information regarding prominent living people, including 
their addresses. Two very important ones are: 

Who's Who (A person prmninent anywhere in the- world). 
Who*s Who in America. 

Other books of the series are confined to persons prominent in certain kinds 
of work, or in certain localities, such as: 

a. Who's who in finance. 

b. Who's wlio in science. 

c. Who's who in music. 

d. Who's who on the stage. 

e. Woman's who's who in America. 

f . Who's who in different reli^ous denominations. 

g. Who's who or year-book for many localities, countries, states, cities, profes- 
sions, and for other purposes. 

h. "The Dau's Blue books," issued for different cities, give a list of persons promi- 
nent in social life, thus forming a kind of local ''Who's who." 

The specimen pages from "Who's who in America" which follow, will serve 
to give an illustration of the plan upon which most of the "Who's who" books 
are arranged. The name selected is Henry Ford, the automobile manufacturer. 
The sketch of a person's life in any of the Who's who series is short, and is greatly 
condensed by using many abbreviations, such as: "b" for "born;" "m" for "mar- 
ried;" "ed" for "educated;" "s" for "son;" "d" for "daughter ;""e.d." for "eldest 
daughter." Read the article, guessing at as many of the abbreviations as pos- 
sible. Whenever a book uses special abbreviations, an alphabetical list of them, 
followed by their meanings, appears in the front of the book. Notice that the 
address of Henry Ford is given at the end of the sketch of his life. This is an 
important feature in all "Who's who" books. 

At the back of "Who's who in America," a "Geographical Division" is given 
which classifies all names in the book under state and city. This enables one to 
find who are especially prominent in certain localities. Consult the specimen 
page from Michigan, and name a prominent person in Au Sable, giving the page 
ni the book on which a sketch of his life would be found. Who is the most 
prominent man in Big Rapids, and what office has he held? Name a publisher 
living at Birmingham. 
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A Specimen Entry 

from 

Who's Who in America 



TOBD 8 

Am. ntit. A»n.. Am. Pollt. Sclents Absd.. 
Miu. Vatle; Hist. Ahbd., Pbl Beta Kapna, 
Theta Delia Cbl, Ctubt: fill. (Chicago*; Caiii- 
pua lUlnneapoJlB). Author: Uanover and I'rus- 
■U. 1»3. Co^edllor Makers of Mr>dern Ger- 
maay, Cootbr, to bis!. perlodlcalB. AddreiK; 
UDlTersltr ol Minn,, Mlnniia polls. 
rORD, HrnTT, ButomDblle mtr.; b. GrecDlleld, 
Mtch- Jul; 30, 1S63: ). William aad Mary (Liio- 
gol) i\; ed. dial. acb,. Greenfield; m. Clnru J. 
Bryant, of GreenHeld, Apr. 11, 1S8S. Lcarneil 
maeUlnlBfa trade; In Delrolt bIucc 1887; waa 
cblelengr. Bdlaon lIlumlQBllnE Co.; organlier, 
1903. iiD^ prcB. Ford Motor Co. (lareeHt mfr. 
of automobllea la tbe world, empIoyiDg over 
80,000 ppraons; tnrna out over 2.000 autoioo- 
biles a day). Aanounccd Jan., 1314, plan of 
profll-aharfnft Involving dIairlbulioD of tlO,- 
tOO.OOa aDnunlty to emproyees. Mem. Sue, Auto- 
mobUe Engra., Detroit Bd. of Commetce. Ua- 
■OD. Club,: IXtrolt, Bankers', Detroit Ath- 
letic. Fellowcrnft. Country. Bloomllelil Ullls 
ConDtry, Detroit Golf, Detroit Boat, Wolvcrlae 
Auto, AotomoWlB of America, (.-bartered ablp. 

leaving New York Dec. i. mS. wltb objert o( 
:_. 1 fonf. of [leace advocates to Influ- 



home after reaching Cbrlmlanla, Norway, hut 
members of the party proceeded to mockbolm, 
Sweden.Bnd Copenbageii.OcciTnark.aDd throngb 
Germany to Tbe Hague, effecting nn orgn, rep- 
resCDti-d abroad by a. Bpl. committee. Home: 
Dearborn. Mich. Oglcr: Woodward Av„ High- 
land Park (Detroit), Mlcb. 
FORD, Henry Joncn, univerdty prof.; b. at 
Baltimore. Aug. 25, 1££1; i. Franklin and An- 
nie BUnabelh (Jones) F.; grad. Baltimore City 
Coll., IWS. adJtorlBl writer, Baltimore Ameri- 
can, Wi: baa been city editor Baltimore Sun, 
■nog. editor Baltimore American. IS75-9; edi- 
torial writer New York Sun. 1S73-S3; on staff 
Baltimore Sun, IS^-S; mng. editor I'lttsbuigb 
Coromercial Gnzelle. 13S5-%; mag. editor I'ltta- 
burgb Chronicle Telegraph, 1S95-1M1: editor 
rittsborgb Gatetle, lSOl-6: lecturer on pollt. 
■dence, Johns Hopkins, 190C. 1907; prof, poil- 
tica, Princeton, since June. 190E. /"---- "■■■- 

BIse " " 

The 



lilstory 
on pollt. 



of tbe State, 191G. Ait 



16; The Natural 



rORD, Hack, tUgt, dlr.; I. Wublngton, D.C.; 
>. Oeorge and Henrietta (Price) ¥.; ed. Van der 
NalHen Sell, of Ulne* and Bngrlog., San Fran- 
Claeo; m. Jenle Weir Iiett, ol I>enver, Mar. IT. 
UiS. Began In Lyceum Tbeatie, New York, 
UK: sen. atage dlr. Century Tbeatre, New 
Xoci: gen. itage dlr. tor Llebler * Co.; ano. 
dlr. for Oaaton Meyer's prodnctiona In London 
and Puis; now dlr.-gen. Famona Players Film 
Co. Olalu.- Lambi, Ftayera. Aiirett: Lamba 
Clab, New York, 

PORD, James I.a.Dren, author: B. St. Lonla, 
" , July 2E ISM: a. James K. and Louli 



ot lights; Ttie Braien t 
tlr 1906; Every Day in 

.....line of the worWa hlati — 

Great Mirage, 1915. Addreu: Care 



New York Herald, 



FORD, JercBlak DeaU IfBlkOa, nnlrer- 
■Ity prof.; b. Cambridse, Haaa., July ), UTS; 
a. J. D. and Hary Agnes (Collini) F.; A.B., 
Harvard, 18M. A.M., 1HI6, ra.D., ISSH. atady- 
Ing In Coll. Law Bch. and Qcad. Beb.; fiieve 
Scole dea Hautes Btndea, tl. of Parla, 1871-8, 
Btadent at tbe Borbonne, ftcole dea Chirtea 
and College de France; m. Anna Winifred 
Fuarns. of Cambridge. Mass., Jan. 1, 1302. 
Inatr. French. Harvard, I89G, until went to 
Paris aa Harris fellow of Harvard D. in resi- 
dence Ht U. of Paris: again Instr. French, 
1808-1900. iQBtr. Romance langs., ISOO-Z. aast. 

£rof., 1W7-T, Smith prof. French and Bpanlib 
Dga., 1907—, HarvBrJ U. and RadclitTe Coll. 
Chief examiner for Spanish under Col!. En- 
trance Eiam. rd.. 190S--. Fellow Am. Acad- 
Arta and Sciences; mem. Modem Lang. Asan. 
America (v.-p. lSlO-11), Am. Dialect, Boc, Dante 
Hoc.. Socieia Amlcale Gaston, Paris; corr. mem. 
Hlspunlc Soc. America, Royal Spanish Acad. 
Catboilc. .Author.- The Old Spanish Sibilants 
(Vol. VII of Harvard Studies and Notes), 191X1; 
ISierclsealn Sponlab CompoBltloD. 1901; SpanlEh 
Grammar. 1904. Edttor.- Cblvatrous Romances 
In Italian Verae. 1904; Coldonl's Curloao Accl- 
denle. 1S»; Moratln-a SI de laa nlflas. 1899; 
AlarcOn'a Capltin Veneno, 1900; A Spanlsb 
Anthology. 1901; Old Spanish Keudlnga, 1906; 
Selections from Dan Quijotc, 1908. Was Itallia 
and Spaclab editor New_ lolernatlonalEncy- 



„ 9 Kledeael A»., Cambridge, 

Ma ."Bach use It a, 
FORD, John, judge; b. Knowlenllle. N.T., 
July IS, US2; t. Ulcbael and Sarab (O'Mat- 
ley) F.; A.B., Cornell. 1890; m. Lain Falrchlld 
Tan Aken, Sept. IS. 189L Hem. N.Y. Senate, 
19th N.Y. Dlsf., USe-1901; framed, Introdaced 



Tax Law. now In operation In N.T.; 

date for comptroller, New York, 190S; juatlce 
BnpremeCtot N.Y., lat Dial, 1906-20. ABtftoi.- 
(lat priae essay) The American Policy of Pro- 
tection Applied to American SblppInK Gn- 
eged In International Commerca (Am. Pro- 
;tlve Tariff League. New York). 1890-. Packet 
Cyclopedia of Protection, 1892. Addreu: Bret- 
ton Hall. New York. 
FOltD. John nonnlilaon, rear-admlrol OS. 
N.; 6. BiiUlmore, Mnr 1». 184"; *. Thomas O. 
and Isabella (Logie) F.; ed. pub. schs.. Balti- 
more: grad. Md. Inst. Bcb, ot Design, I8BI, 
recflvlnir Peabodv prlie; grnd. Potts Scb. or 
Mech. Kngrlng., ISGZ; m. I,aura Jane Darling, 
of Callimore. Apr, 30, 18S6. Entered D.aN. 
as 3d asst. eoKr.. July 30. 18S:: promoted Id 
asBt. engr,. Feb. 13, 18*4; lat aast. engr., June 
e. 1868; passed aast. engr., Feb. 24, 1^4; chief 
engr., Dec. 27. 1^90. During Civil War took 
part In recapture of Baton Rouge, !«., Mar., 
1863. battles of Mobile Bay, 18e4; wa<i on Arl- 
BOQB, destroyed hy fire off Poverty Point, 
Mls:^lBalppt Itlver, Feb. 27. 1865. etc.; was 
wrecked. In tbe Sacrnmento, on Coramandel 
coast of India, June. I8ff7; served on many 
eipdOB. and staa. ; detached and ordered to 
start Baltimore Mahuat Training Scb., Mar. 
13, im; at Md. Agrl. and Mecb. Coll.. lS94-t', 
on U.S.S. Brooklyn, 1S9G-8 (relative rank of 
tomdr, ISOT): II.S.8. Baltimore (flngahlp), Jan. 
2G, 1898; and deet ener., PnclOc Sta.; Joined 
Asiatic fleet; look part In the actions of 
May 1 and Aogait U, 



A Specimen Entry 

from Geographical Division of 

Who's Who In America 
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GMat9, SwhibJ U., Ulnrtnto, Rt 
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-' -Jojim a., jrabi&hVr, ! 
UJ]£ H.. pot^hn. ei 



DETKOII— 
AtKnn, cbirlH D., Ehriiclia, 1 

BiTtU& AUa £'.' ^^^ 

jMiaiu, im BUtr, F ■" ' — '■— ■"' 

mril dc. tax- Bontb. I 

ucobe, Fred«ick ( 

, Fridcrtcli (!., bittwiologl.t. BralK' n?TlS"L™jSd^. "af ■ ™ 

IT., cUt. pcot., BiJi^' H»TTv (J., *I.JS!!"'i3S 

p-,„, U,K.h B. ..». ».l, ,« "S"- '"■™' ■■■■ •'""'"' ""■• 

Pi]l4burr. Walter B.. pq'CbologUt. Bnrrowa, KitbEcinc, aniic edonitiir, 

Ottnt, lane H.. caH. imr., BBT Burton. Cltmct M., 1>wjn. SB 

g.lBli»rd, J.cob. K-ilodK. iwo BuUer, Ed-«d B.. btn^cr. M 

ttoth.' Fijliert, 'ftiRitn eipirt, aif C»rbSrtt,'BJnSon.'aitlSJ'ifr., M 

S«ndm h™iy A pUlDlcaift. II« Qurieiu. J.^KS. imBewi, «1 

a^clcTls, JotaD U.. uuoiiatner, ^"^M^' Cbulta B.. lupt. ichi., 421 

(^^rbfitT U.^Mmi pre*.. «1 Scbloii«rtj«li. JdUdi O.. ptaiitucn*- Kl^"'l5'"!b.. i5v.?"«6 

*T.w »*. Srall. Prri N,. ub!i. prof.. MS Codd. GforgB P^ Uwycr, W 

aoin, Kck D.. oxcrMDU, MB ^^^'- ^"°^ '"- •™- ''• ^- *■■ O^"' Howud t.. irnudliiiii eaer.. 

Aim ABB OR— , „ SUnlCT, AlUtrt A., nBit,_prof„J5M Conn. Gmtm O., mHr«i olBd»l. 61» 

Annll. JUUM B,, oducuot. dlplo- SlrtHu, Alrtm B., uni?, prof,. SM! cTp. A., EM —<-. 

EUtlk U , , ^ Blonoi. Fmtartck Vf,, Uirrrr, QU OwrtS, Btilirt A., I«cbn, Ua 

BUIoI. BeoJmilB F., «lBetrte»l enfl- Talluck, Hrori. clMgjni.n. Sfi« Coiiitl.. WiUitm iL, minlDg mgr., 

MW. » „ Ti»lor, Ptrd lit., unff. prof., MX S«8 

llamll, Albert U., orcbiiCilat. Ill 'rnirtiJcud, Thomu C., lull, nnir., OmuinB. Jsma, muuftirtiitet. M 

BtM, Brnra M^lliwy«. lil 21M (^lii». JobB L., iwtlinj oOsUI. 

Buiu, Smimri W.. conBr«iioBn. IBT Turojj. Edwird H., onli. prof.. MIT S» 

BiBui. Woertu W.. urdi. pk:<.,1IS Vauftaan. VlFlor C., qnii. dcin. ms D«bc. EdiHii, ei-oinimunin. BU 

BJSiow.Jl. LmmW. ehraflj*. IM W.bdm. Ch.rtf. K, «1L prof., Dfil Dgnmldion, John M., •rchdterl. CT 

SSbovjnilllUD W.VUbnriuTaN WurlbiD. Atdrnf 8.. p>t)]il£^[^ iSffi fXniadi;. John C, fa<T}cr. Ea> 

Bauur. Cuui4)A ooUin prol.. W J£blte, Alfred H^ Fbeu. encrJ HU Dwlt, Edward H.. UiTBiis mmn 

iSi-,Sf:.«,srss-- - "*■■ «— '' ^- -^'■■- 3-, ■ — -- - -• 

,. DalMUraa. ilJ Klwn. Alrimnapr, ubiS. prof.. 1773 «• 

» -'^ ■'-■-* "■ |^ll(T, John S.. bistaop. B37 

Porf. B«ifr. .iilonmSlf mfr„ MS 
PortujR J. hobjTt. pccU cnin-,, SM 



ralnli. Hn 
Baga, i^rtelaii. 



^. lulph a II 11- SSI 

irU. Riynund a. 1 



i^Riiph ^a_. 



I, lobn H.. pIoiMmi. 

gflhifBT, J^n tt. pro'. *TcD(*^TH ^faibF, ^[^%. 




Kimbail. aForm'b., UHUoltlDg nfr„ 



The American Year-book 

Another annual of great importance is the American year-book. More at- 
cition is given to topics than to tables in this book. It reviews the main events 
[the year under such headings as: 

history; science; engineering; industries. 

The book is well indexed at the back. Topics on the following page have 
en selected from a Table of Contents. Consult the page, notice the large 
pic headings, glance over the sub-headings under each, and then try to 
ilize the vast range of subjects treated, and the value of such a book for 
rrent events. Name the headings under which topics giving information on 
e following are classified as sub-headings: 

1. Strikes (near bottom of second column) come under what head? 

2. City government by commission (first column) comes under what head? 

3. Revolution in Russia (first column) comes under what head? 

4. Troubles of the railroads (third column) comes under what head? 

5. Mobilization of agriculture (second column) comes under what head? 

6. Flood protection work on the Mississippi (third column) comes under 
lat head? 

7. Tendencies in education (third column) comes under what head? 

8. Foods and food chemistry (third column) comes under what head? 

New International Year-book 

The New international year-book, which supplements the New international 
iCyclopsedia yearly, is probably the largest, and certainly is one of the best 
lar-books published. 

Nelson^s Loose-leaf Encyclopaedia 

The Nelson's loose-leaf encyclopaedia is kept up to date by means of issuing 
irrent topics on loose leaves every six months. As the leaves are the same 
se as those of the encyclopsedia, the pages containing topics on current history 
n be bound in the regular volumes of the set. 

English Year-books 

The following English year-books are excellent as general records of the 
grid's current history, but are especially good for topics pertaining to England: 

Hazeirs annual. 
Statesman's year-book. 
Whitaker's almanac. 
Annual register. 

16 



A Few of the Hundreds of Timely Subjects 



Military and Naval Affairs 

Conscription 

Officers' Training Camps 

Army Camps and Canton- 
ments 

Our Army in France 

Shipbuilding Affairs 

Transportation Problems on 
Land and Sea 

Arms and Ammunition 

Our Naval Forces Abroad 

Military and Naval Casual- 
ties 

Aviation 

The Liberty Motor 

Etc., etc. 

Administration 

New administrative organi- 
sations for war purposes 

Contributions of the States to 
war organization 

Progress of Woman's Suffrage 
The Massachusetts Consti- 
tutional Convention 

City government by Com- 
mission, and City Man- 
ager 

The housing problem in in- 
dustrial centers 

Important judicial decisions 
affecting patents, pro- 
hibition, interstate com- 
merce, etc. 

Progress of uniform State 
k^lation 

Criminal laws for alien 
enemies 

International Relations 

Declarations of war by Cuba, 
China, Brazil, etc. 

Military and naval opera- 
tions of the European 
war 

Plans for Allied unity 

Russia seeks peace 

Cabinet changes in Great 
Britain, France, Italy 
and G^many 

Revolution in Russia 

Abdication of the Greek 
Monarch 

Restoration of the Monarchy 
in China, and the coun- 
ter revolution 

Constitutional government 
restored in Mexico 

German intrigues in South 
America 

Conscription in Canada, and 
tiie general elections 

The Halifax disaster 



History 

Enti^ of the United States 
mto the European War 

Germany's crimes against the 
United States 

The President's messages 

Pacifism and disloyalty 

War le^lation 

Conscription 

Liberty loans 

Orgamzation of the United 
States for war 

Mobilization of agriculture, 
transportation and in- 
dustries 

Purchase of the Virgin 
Islands 

A new Organic Act for Porto 
Rico 

Etc., etc. 

Public Works and 
National Defense 

Minerals for war purposes 
Revival of transportation on 

inland waterways 
Traffic of the Panama canal 
Progress of Municipal Owner- 
ship 
Public Service Commissions 
The army and navy under 
war conditions, active 
service abroad 
Military and naval casualties 

Economic and Social 
Problems 

A year of stupendous in- 
dustrial activity 

Immense volume of foreign 
trade 

War industries 

High prices 

Taxation 

Banking conditions 

National insurance for 
soldiers and sailors 

Recreation for soldiers and 
sailors 

Protection of morals in camps 
and cantonments 

Mental testing of recruits 

Prison reform 

Prop^ of prohibition 

Socialism and the war 

Restriction of immigration by 
the illiteracy test 

Federal provision for voca- 
tional education 

War charities 

The labor situation 

Strikes 

Activities of the I. W. W. 
Laws for the protection of 

labor 
Rural Sociology 



Industriee 

« 

Campaign for agricultural 

production 
New food fishes 
War demands for mineral 

products 
Minins 
ManuMu^ures 
Development of merchant 

marine 
The Emergency bill 
Troubles of the railroads and 

their solution 

Engineering 

Completion of the Quebec 
oridge 

Rapid construction of the 
cantonment 

Opening of the New York 
State bar^ canal 

Flood protection work on the 
Mississippi 

Utilization of water powers 

Application of electricity in 
war 

Engineers in military service 

The automobile industry 

Mihtarv aeronautics 

The Liberty Motor 

Plans for an immense Ameri- 
can air service 

Ship-building on a tremen- 
dous scale 

Science 

Mathematics 

Astronomy 

Geology in war 

Topography and strategy 

Arctic and Antarctic explora- 
tion 

Foods and food chemistry 

Soil chemistry 

The search for new f ertilisen 

The electric furnace and ito 
products 

Potash resources and their 
utilization 

Military medicine 

War surgery 

Health and sanitation in the 
army 

Fossil man 

The Humanities 

War service of the churches 
Union movements among 

Lutherans 
The Zionist movement 
Camouflage 

Foreign music and musicians 
Depression in the theatre 
Tendencies in education 



TiMrc arc Thirty-Two DspftrtnMiiCt, Bach GontalnliiS m Wealth of laforoMitlTO 

Matsrtel Similar to tho Suhjocts Abo?« 
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Questions for 
Year-books 



Student's name Per cent 



Teacher's name Hour reciting Date 

Have vou read the directions on the back of this cover? Answer yes or no. 



1 — What year4>ook gives hrief sket^^hos of the lives of prominent living people? 

a. In America. b. In the workl. ^ 

S 

m 

2 — In what part of the article in the "\Vh«»*8 who" series of yenr-hooks is the adtlress of the jj 

person §[iven? M 



3 — Wh.Ht are the meaninfcs ot the following nlihreviritiuns useii in a eontlenseil sketch in the 
*\Vh<»'8 who" serii^s? 

m b s eii 



4 — Does the current "Who's wh(»" series ex>ntain sketches of lives pf persona not living? 



5 — What ver>' inexi>ensive almanac pivesa v:\st amount of informal ion in a j^rentlycomlensed form? 



6 — WTiere is the index pla^4^<l f*»r the almanac alluded t<» in the lust (|iu»8ti(»n? 



7 — Which of the year-bcwks studied gives the n.'imes and t he (»fH(ual :uldr(»sses of the oHicers of any ! 



im|>ortant society in the Unite<l St^it^w. \inder the nnmc of ilie society, not undtT the name 
of the perstm? 



t 



^ 



<u 



8 — Which series of year-books pives information under tl^e name of tlu; imtsou. ni>t under the a» 

name of a society or (Htsition? ^ 

& 

— Would it be better to consult the World jdman.'ic or thv Amerii^m ycar-ho«»k for inf»jnnation ♦* 
in tubular form? "O 

10 — Which encycloiioHlia publishes a valuable v(».ar-l)o<ik every ye:ir? g 

s 

11 — Which encyclopanlia keeps up to date by means of loost^ leaves? 



12— J)o the events recorded in a yciir-bo<»k always |>ertain to the year on the bjick of the book, ] 

or do they fnupiently i)ertain t^) events for the year pnwling? 

I 
13 — Name at least two kimmI yi\-ir-lNNiks publishiHl in p^iirland. j 



Directions for Using 
Perforated Page of Questions and Key 

Which ai>pear on the rerene tide of this oofer 

The questions which appear on the reverse side of this cover, on a perforated 
colored sheet, are not difficult, detailed or "catchy." They are intended to 
emphasize important points and to systematize the work for class records. The 
answers, which can easily be given after the text has been carefully read, should 
be written, from memory, in the blank spaces under the questions, preferably in 
class time unless directed to do otherwise by the one in charge of the work. 

The perforated sheet should be torn out in the presence of the one conduct- 
ing the class and only after it has been filled in. When directed to remove the 
questions, insert pencil in the hole and rip around the perforated edges. 

A key, by means of which the work can be checked, is printed on the cover 
under the question page, but is not revealed until after the question page is 
removed. This key consists of the same questions, with the correct answer 
to each printed below it. 

The value of each question, on the scale of 100, is indicated after the answer 
in the key. By means of this key, students could correct their own or each 
other's work in a few moments, in case the librarian or teacher could not take 
the extra time to do so. 

If the one who corrects the paper finds an incorrect answer, the amount to be 
deducted should be placed on the outer right-hand margin, near the mistake. 
These amounts should be added, the sum subtracted from 100, and the result 
placed after the word "Per cent." at the top of the sheet. 

The questions are asked in such a way as to admit of very little variety in the 
wording of the answers. However, if the wording of a written answer is mani- 
festly correct, and perfectly clear, but not exactly like the printed answer, of 
course no deduction should be made. Do not deduct for spelling, nor for 
abbreviated statements if they are perfectly clear. 

If the one who corrects a paper marks a question wrong which the writer 
considers correct, the two should examine the key together, or ask advice from 
the one in charge of the class. 



Ciommercial Indexes 

One usually thinks of reference work as being confined to a search for infor- 
mation on some scholarly subject; it is, nevertheless, just as truly reference work 
to try to find the publisher of a newspaper, or the manufacturer of a typewriter, 
or any other desired information, as it is to look for the date of the life of Shake- 
speare, for example. 

We therefore have a great variety of guides both for commercial and academic 
needs. Many commercial guides relate to purely technical fields, and are used 
only by those whose interests require them. Many of the general commercial 
and civic guides, however, should be known by every intelligent person. Those 
to be studied in the following pages will serve to give a comprehensive idea of 
the kind of information which can easily be found, and also how to find other 
guides which will give details when they are needed. 

City and State Business Directories 

Telephone and City Directories 

A telephone directory or a city directory is simply a business reference book. 
At the back of most telephone and city directories a list of firms engaged in any 
kind of business in the city can be found, arranged alphabetically under the 
name of the business or profession. Most city directories, at the front, give a 
guide to valuable miscellaneous information pertaining to the city, such as: city 
offices, schools, churches, hospitals, etc. The alphabetical arrangement of streets, 
sub-arranged by house numbers, in the back of a city directory, is an essential 
guide when one needs to find between what streets a certain house number comes. 
The index of streets on the city map is also indispensable, guiding one, as it does, 
to the location of the street on the map by suggesting that the street could be 
found at the intersection of imaginary lines drawn from a certain letter on one 
margin of the map to a certain number on the margin at right angles to it, fol- 
lowing the general method used by atlases. 

State Gasetteers 

For many states a gazetteer is published which gives information for the 
towns in the state corresponding to that given for cities in city directories. In 
some, but not in all of these state gazetteers, miscellaneous information regarding 
the state as a whole is given at the front, such as: State Boards, State institutions. 
State officials. The main portion of these gazetteers is taken up with an alpha- 
betical list of the towns in the state, giving a brief description of each one, the 
population, and an alphabetical list of important residents. At the back of 
these gazetteers, an alphabetical list of the kinds of business carried on in the 
state is given, indicating what towns have firms carrying on each business. (A 
fuller description of city and state directories, with specimen pages, is given in 
the pamphlet on atlases.) 



Business Under 
City; Ciounty; State; Federal Governments 

A large amount of the business o! the country is carried on under the govern- 
ment. Most of our educational institutions are under local or state control; the 
parcel post has displaced much of the express business; many city water and 
lighting plants are under the city government; railway and telegraph systems 
are largely owned by the Federal government. Some branches of the government 
business are self-supporting, such as the postal or telegraph service, while many 
others are sup(>orted by taxation, such as education, fire and police protection. 
The expenses, extent of work done, names of officials and other items con- 
nected with a business which is under any branch of the government are reported 
by that branch as an official report. The most important of such reports are 
kept in public libraries, and also in the office of the department reporting. 

Business Under 
Private Firms in tlie United States 

Lists of the most important leading firms in the United States are published 
and are frequently revised. Information of this nature is arranged under two 
headings: 

Alphmbtticmlly under the nmme •/ the firm, 

Alphmbeticmlly under the name of the business or of the mrticle manufactured. 

Each of these methods of indexing are illustrated by specimen pages follow- 
ing this general outline. 

AJphabeHcaUy Under thm Name of the Firm 

Three leading manuals are published yearly which give business statistics 
under the names of the firms: 

Moody: Analsraes of Investments. 
Moody Manuals. 
Manual of StatlBtics. 

The ^^ Moody Analyses of Investments^^ gives ratings for the purpose of 
protecting an investor as well as for the purpose of protecting credit. It is as 
important to be able to learn whether the stocks and bonds in which one is think- 
ing of investing are safe, as it is to know whether a check received is good. The 
"Moody Investors' Service" issue three large volumes as follows: 

Analyses of Railroads {called the ** Green Book*'), 

Analyses af Public Utilities and Industrials {called the "Red Book"), 

Analyses of Government and Municipal Securities (called the "Blue Book"). 

These books can be found in most large libraries. Under each firm or cor- 
poration mentioned in any volume, such items as the following are given: State 
laws under which the business was incorporated; brief history of the firm-; capital 
stock; business managers; equipment, rating, and a per cent suggesting safety for 
investment. 

Details will be illustrated later by means of specimen pages. 
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The ^^ Moody manuals^^ give most of the items included by the Moody In- 
vestors' Service, but they omit the item of margin of safety for the investor. 
The Moody manuals are issued in three large yearly volumes, and current 
quarterly supplements, as: 

IndusiriaU: Public Uiilitiis: Railroads. 

The Manual of Statistics, known as the Stock exchange hand book, condenses 
into one volume selected information similar to that contained in the three 
volumes of the Moody manuals. 

AlphabmrtcaUy 
Under thm Nitme of the Business or of the Article Mamifactured 

Two leading manuals are published yearly which give business information 
under the name of the business or of the article manufactured: 

Hendricks: Gommercial Register. 

Thomas: Register of American Manufacturers. TThis book gives names of firms in 
an appendix on blue paper, but gives infonnation under articles manufactured, in tiie body of 
the register.) 

Details will be illustrated later by means of specimen pages. 

Business Under 
Private Firms in the World 

Alphmbetieally 
Under the Name of the Business or of the Article Manufactured 

A very large volume of nearly 3,000 pages of exceedingly fine print gives the 
leading firms in the entire world, arranged under business. It is known as: 
Kelly: Directory of Merchants, Shippers and Manufacturers of the World. 

A specimen page from the index to this book will be studied later. 

Credit Rating Books 

It is thoroughly understood in the business world that no firm gives credit to 
an unknown firm without first finding to what extent its credit is good; that is, 
its "rating." 



)) 



The two best known rating agencies issue the following publications, which 
give the financial standing of firms in the United States and Canada: 

Bradstreet : Book of Ratings. 
Dun: General Reference Book. 

Both of these publications are confined to private subscriptions; neither of 
them can be found in public libraries. There are many other general credit 
rating agencies in the United States; most cities have their local agencies. 

Business Magazines; Newspapers 

Almost every profession or business in existence has its own magazine, or 
special publication. A list of the general and special magazines and newspapers 
which are published in the United States is issued every year in a directory 
entitled: 

Ayers: Newspaper Annual and Directory. 

This publication will be illustrated by specimen pages later. 
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Mailing Lists 

A large amount of business is carried on through the mail, such as the 
sending of bills, checks, announcements. For the purpose of advertising, it is 
desirable to have lists of persons or firms especially interested in the articles or 
business to be announced. It is very important, therefore, to know where to 
find classified lists which can be depended upon to be kept up to date regarding 
addresses, positions, firm names or other items subject to change. Permanent 
lists of the most important professions and business in the United States are 
printed in regular book form, and frequently revised. Amongst the many 
directories or registers issued are the following: Medical directory; Dental 
register; Directory of the legal profession; Educational directory; Furniture 
dealers; Crockery dealers; Engineers; Insurance; Motion pictures; Hotels. 

Mailing lists for many purpoaet can be secured from R. L. Polk and Company, 
publiahert of city directories and state gazetteers. Detroit, Mich. 

The following mentioned book gives valuable information regarding obtain- 
able lists for almost any purpose: 

W. S. Thompson: Directory of Mailing Lists: Putnam. New York. 

This book is full of suggestions as to where to find society lists, lists of offi- 
cials, lists in year-books, and lists in many out-of-the-way plaAes. It also gives 
a guide to credit rating books. 

Laws of Business 

Though only a lawyer knows the details of legal transactions, every intelligent 
person should know something about the forms and the legal requirements 
relating to such general items as the drawing up of contracts, the formation of 
partnerships, the giving or taking of a mortgage, and many other items. A 
reliable book which has been prepared by a Harvard University professor of 
commercial law for just such needs, is: 

Parsons: Laws of Business. Scranton, Hartford, Conn. 

Details: Illustrated by Specimen Pages 

The first specimen entry, on page 9, is taken from the index of 
Thomas: Register of American Manufacturers. 

Glance over the page to gain an idea of the vast number of items which such 
a register must include. Find a note under the word ''nails" and tell how many 
kinds of nails are manufactured. Note the long list of articles manufactured for 
use in connection with nails, and tell how the list is sub-arranged. How many 
kinds of needles are manufactured? What column, instead of page, is referred 
to for the list? A part of one of the pages devoted to needles in the body of the 
Register is reproduced, and follows the specimen entry from the index. Consult 
it, and name a firm manufacturing boot and shoe needles in South Framingham, 
Mass. What is the letter at the outer margin opposite the name? The capital 
letters following each firm name indicate an estimation of the amount of money 
invested. The following schedule is given on the inside of the front cover: 
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AAAA over $1,000,000 B over $50,000 F over $2,500 

AAA '' 500,000 C '' 25,000 G '' 1,000 

AA " 300,000 D " 10,000 H " 500 

A *' 100,000 E " 5,000 X no estimate 

A rating of ''H," in this Register, therefore, does not mean an unreliable 
firm, but simply a firm with a small capital. Give the exact address of a firm 
manufacturing hand sewing needles. Which firm, manufacturing crochet needles, 
has the largest capital invested? 

The specimen entry on page 11 is from a part of one page of the index of 
Hendricks: Commercial Register. 

Consult it and tell what number is referred to for the manufacturers of slate 
pencils. Turn to the page following the index, which is a reproduction of part 
of one of the pages devoted to pencils, and give the address of a firm in Tennessee 
which manufactures slate pencils. Glance a little above the slate pencil manufac- 
turers, find the lead pencil manufacturers and give the address of the Eagle Pencil 
Company. Under Pens, steel, find the address of the Spencerian Pen Company. 
Does Hendricks Register indicate the ratings of the firms? 

Both the Thomas and the Hendricks registers are valuable as mailing lists. 

The specimen entry on page 13 is taken from a section of one of the pages 
in the index of 

Kelly: Merchants, Shippers and Manufacturers of the World. 

Consult it and tell on which page in the directory the names of firms handling 
pencils in the following cities could be found: Calcutta; Milan; Warsaw; Phila- 
delphia. Which is the larger industry, the manufacturing of pencils or of per^ 
fumeryf How many pearl button manufacturers are listed? What is the only 
city in the world listed as manufacturing pencil sharpeners? 

The specimen entry which follows Kelly is from the first page of the index 
to the Class and trade publications in 

Ayers: Newspaper Annual and Directory. 

Consult it and note the variety of subjects on this one page. On what page 
in the annual could one find a list of publications devoted to the following in- 
terests: Bee keeping; amation; coal and coke; confectionery and ice cream; deaf; 
blind; business and office methods; commercial and industricU; advertising? 

The second specimen entry from this newspaper annual is taken under 
Missouri in the body of the book. Consult it under Joplin, and give the editor 
of a paper published there by the name of ''News Herald." In what year was 
this paper established? How large is the circulation of the Sunday edition? 
Which paper in Joplin has the largest circulation? When was the paper es- 
tablished in Jefferson City called ''Capital News"? Notice that a brief descrip- 
tion of each town is given. In what county of Missouri is Jerico Springs located? 
What paper is published there? Is the alphabetical arrangement of the page 
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with reference to towns or names of the papers? The main directory is arranged 
under states; under each state the towns in it are sub-arranged alphabetically. 
Could one find the editor of a paper called the "Courrier/' for example, without 
first knowing where the paper is published? 

The specimen entry on page 16 is taken from 
Moody: Analyses of InvMtments 

Consult it under ** Johnston Telephone Company, ^^ at the paragraph headed 
"History/' and tell when the firm was incorporated, and under which state laws. 
How many telephones does the company own? How mje^ny miles of wire are 
required? What is the population served? 

Under Management, find who is the president of the company. When and 
where is the annual meeting held? 

Under Comparative Income Account tell what was the amount for the gross 
revenues in 1917. What per cent was earned on the stock in 1917? Compare 
these items with those for 1912 as given in the last column. 

Under Table A, Bond records, give the date for the maturity of the bonds. 
The interest is payable in what months? What is the average income available? 
What per cent represents a very high safety of investment? (A very much lower 
per cent for this item would still be considered good under the schedule adopted 
by this company.) Is the security and the salability of these bonds considered 
good? What is the net rating? 

The significance of the letters for rating in the Moody Investors Service 
is not the same as that for the Thomas Register. All the bonds and stocks are 
classified and rated in accordance with their position and security. Thus, the 
highest grade issues receive an "Aaa'' rating, the next grade "Aa," then "A," 
"Baa," "Ba," "B," "Caa," etc., until the very poorest securities are reached. 
A security given an "Aaa" rating is to be regarded as practically ideal in both 
security and market; one given a "Baa'' rating is slightly speculative, but general- 
ly good as a "business man's investment;" a "Ba" rating means a "speculative" 
investment; a "B" rating means a speculation, while a "Caa" rating is almost 
exclusively speculative. The user of the books is thus able to ascertain at a 
glance the exact character and standing of any security he holds or contemplates 
purchasing. 
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A Specimen Entry from the Index of 
Thomas: Register of American Manufacturers 
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A Specimen Entry from the Body of 
Thomas: Register of American Manufacturers 

PA.; BCBANTOM: 

■iMbleCUT Silk Co. (Btik) * 

B. I.: PaOVlDBHCB: 

^dmon * Brant Co.. 12S BnmmarfLadSw'l.r 

Hop* Wofablng Co., Inc. (TabtUu Wuh Tin) 
AAAA 
nVN.! CHATTAItOOOA: 

MftMB A Wlnnn ■ 

WASH.: BBAnLB: 

VajJ^lastoa Noekwau Hfs. Co.. ItntnEl Ufa 

8.nfel,WAUXBB! 



NEEDLES: BOOT A SHOE. 

KASB.: H AVBlR HrLL:-Kolth. Irvliw U.,, 
XASR: SOUTH FRAKINaHAlf: 
Look IfactaiDorj Co., B. H 

NEEDLES: BROOH MAKERS. 

CO»N.: WATBBTILLB: 
Barbockor * Rowland Mtg. Co. 



m naaman, u^ mxo js-wmj ......,..*. k: 

■ebaftala A Umaon Co., B. B., a» B. WatM..D 

NECKWEAR: KNIT. 

MASa; BHEI^BURNB FAII^: 

Oranc* Knlltlns Co..... A 

M. T,: AI^ANY: 

, Oto. T. (811k) D 

_ / (Knitted Nacktlaa). 

Ml Mjrtle Ate D 

Martaair. Francl* H., IRT Brldca D 

H, T,: NEW YORK CI^T: 

Aldeo Mill*, Z*e BiTKj P 

Artiilic NKkwrar To. Tl) K. 13Wli X 

ChOKh. Wabb A CloH, 20 W. STth F 

CaloDlal iltg. Co. ^Ladlts' Kntt), 200 Kb Ara.X 



NEEDLES: CARPET. 

CONN.: WATBRTILLB : 
Barbackar ft Rowland Utg. Co. 

NEEDLES: COMBER. 

MASS.: BOSTON: 
Lel|b & Uulter, 333 Bummer (Imptn.),. 



-- ... PROVIDBrJcE: 

BracK, John I., m AlwOOd 

_Town»end._ Thg».,_lB7 Orang-e.- 



Franklin Kul 

ailFkmaD-Mlll . __, __ ., 

K*ja A Lockwood <TI»|. B) B. ITth... 
LalDkram KdIKIdb MlUl, Harry H. < 

Tlail, 88 Walker 

Bamuali * Co.. F. H. <Tle>). Ml W. MItl 
~ I. A J., ft Co iTB B'lTUr.. 



Naibaum A Co.. D. {Koltlad TIaa) A 

OHIO: CLEVELAND: 
WalieDbara-auBK*nhFlm Co. (Knit), tM Bl«k 

FA.; Hanover': 

O'Neill silk Co. <Tu^ula^ Silk) Z 

FA.: PHILADQLPHIA: 
Belmont Ufa. Co.. 1303 W. Colombia A*a. ...B 
earner ft McLauablln, 1D21 CallowUU 



NEEDLES: CROCHET. 

CONN.: CHE8TBB: 

HATB8, C Jh ft BON 

CONN.: DEEP RIVER: 

PotUr ft SncU 

CONN.: ESSEX: 

Tllej Pratt Co 

». T.: NEW YORK CITT: 



CUrk UIg. Co. < 



I. Paetorlna and Oaeoola, 



NEEDLES: DARNIN& 

CONN.: WATERVILLS : 
Barbackar * Eowland Mfg. Co. . 



*^%n''cb?«"n"t"'.*".'^.':^.IT..".'f^!:B NEEDLES: DENTISTS HYPODERMIC. 



Olan Knitting Co. (Tlaa), Sd and Waltmora- 



H. nth A 

Lanrel Knitting Co. (Bilk), TS Laarel C 

KeCntchMn ft^ro., T. P. (Sllkl, 1(BT Ar«h...B 

UlBOrti Holler; Ullla (Noekllao), 4S0 N. Mar- UEvni ve 

aball B flCCULbS: 



NEEDLES: DIPPING. 

WIR: UILWAUKEB. 

Whlta, David, Co., «a B. W*t*r... 



Plonear Knitting MIUi, M N. U _ 

Quaker^ KoHtlp^ Co..^ IIS N. Carnac F 



WIS.: UILWAUKEE 
Pboenli KnlttlQK 
Wontad and BiTk), 



Wnrk* (Cotton, Wool, 



NECKYOKES (im Yokes: Neck). 



'at; Noedle 

lBS.: WBBT MEDWAT: HCBni rc 

Cnltad Awl ft Noodlo Co O HtbULLb: 



_ JKW YORK CITY: 
8BNErEI.DEB LIT HO. BTONB 0O~ UT 

WaahlBstoD B 

NEEDLES: FLOUR BAG. 

CAI..: OAKLAND: 
Ban BroB. Co., Ine M 

NEEDLES: HAND SEWING. 

ILL.: CHICAGO: 
Bora Needle Co., 4343 RsTenairood Ato. B 

NEEDLES: HARNESS. 

CONN,: WATEHVILLE: 
Barbackar ft Rowland iltg. Co A 



H. J.: NEW BH0N8WICK: 

New Bmnswlrk Nea Jle Co X 

K. T.: WBW YORK CITT: 

BOKXB, H„ ft CO, INO„ Bwar ft Dmm 
AAAA 

DIaekarbofl, Raffloar ft Co., HI B'w»r..AAAA 



HOSIERY (h 
KwiHiwy Machine). 

FA.: UONT CLARE: 
Mont CInro Naedlo Co 



NEEDLES: HTPODERHIC (■« d> Narf- 



Irvlna Ufg. Tool Co., 1(T Clwmbon... X KAS&: BOSTON: 

~'^.. Tl Greene (IntamatlMal Haatlt Randall- Palchser Co., It Atkarloa . 
B Wllaon ft WIImb 



A Specimen Entry from the Index of 
Hendricks t Commercial Register 
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radiator IDTII 
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HqUlb. 14011 

Photcmillari Itlll 
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* aMdlns naehluaa. 




transtarTlnc machine*. B»Ia 
Phr.U.I apparatiia. .lOJtl 

SS«Si : TTi 
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10795— PencUs (Preach Chalk) 

rrsTlu BuoL C«., It* 8 Id, Fblll.. Fb 

10797— *PencUs (Graphite) 

DIXOM JOCMPH CKUOIBI.a CO. 

" Dlaon 'j" Ollla* * Dnirtaa P— alli). 

Hm'o^* (iSm il mi t »Mk 

10798— FencUa (Lead) 



B«t Rlch&rd, I 



P&bar Jotutnn (Imp.), tt I^tkratta. Naw 

Hu-dtmoth U ft C ("KMb-I-NDor-), 14 

Ehtbd' a Ccl "(Brar-ShArv F*acll|. 
BtoomtoKten, DL 

10799— •PencUa (Lnmber) 

A4*au D. C; CrsroD Ca <Cr*rop»), Hi 

llukM, n. LobI^ Hol 

Sm Bdn JudM at Md o/ftsak 
DIZOir JCMBPH OBUraBLB CO. (Onpb- 

lta>. JvHT City, N. J. 

10800— Pendla (Slate) 

Docntt atftnlBT (ArtlBeUI), 11 Cliff, Nnr 

- ~. A Ca. (AMIflclftl), » Dalon 

Tork 
U. life 

10801— Peacila (Talc * Soapatona) 

ADAMS D. C. CSAYOX CX>„ 1» Kkrktt, 

Cobnttft T«lc Co. (^prtoB*; UM Craron), 

DIXON JOCMPH OBUOIBUt 00„ JifHT 
Clt*, N. J. S«t air Imtm al •■< af Mk 

DoFutt atkDier. 11 curt. Naw — -'- 

BOward D. " — ~- 

10802— Pencils (Water Color) 

AmSIOAX CBATON CO., IIH Vv 
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10804 — Pendulamcter 

NoTtOB Qrlndlnr Co.. WorcHtar. MMm. 
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'i Hsroltr Co^ Iioa Aa- 

iitr Co., til B'wftr, K«v 

1 PouBAt UU- Co., i WUUaM, Braek- 

■tarBtbal r. *(VUt>, IIT W mdto— , CU- 

Tlux^PoBuat Co., 110 N (tb AT, Cbl- 

WbIm% A.'Ca. (Wbo. Din.). Brldaoport, 



Oardoul Qotd P*n Co.. iO Joba. Now Torn 
c j^^^in- » "■ rwBir av 

Hon K. T. Ca. 11*.7H^_vU Nn 

H. L' 

Todd Kd«. A __.. _ .. 
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Hunt C Howard Pan Co. IFor IV 

uit. Co. I 
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'). till B 



10810— Peiu (Rulini) 

Alunodor Tboo A Sou. Iti Bldcw AT, 

Dradra aI RuUna Fan Co., T* Oald, Kow 

Hickok W. O. Utw- Co.. RuTlabura. P>. 
Kauffal A Saaor. BobokoB. H. J. 

10811— Pens (Show Card Printiiii) 

Konffal A Baaar ("Pariaat"), 
M. J. 

10812— Pena (Steel) 

>k Bloal Pan Mta. Co., ( 
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A Specimen Entry from Body of 
Ayers: Newspaper Annual and Directory 

tmt. *0oi. ^9a. Si5. Dn. 
JACKSON t, pop. 2,105 (N 8) ; Caps Oibardsau Co. (S.E.), pop. 27,621. lUm. N.W. of 
Gape Girardeau. St. L.. Iron Mtn. A S'thrn ; Cape Girardeau N'thm R.Rs. Tel. Exp. 
Banks. Flour mills. tUe factory, brick yards, poultry dressing and refrigerating plant, 
Ships wbeat. live stock, etc Active trade center. 

Deat8cherVolk8freund(Qerman) Thursday .Jtepublican..... 1886 13 13ixl9i 1.50 1,100 

Fbbdkrick E. Kiics A Bbo., Editors and ^bUshers. 

MlMouri Cash-Book (£/««< mate) ..Thursday .J)emooratio 1870 IS 131x19} 1.00 U.240 

C. C. Olivbb, Editor and Publisher. 

JACKSONVILLE, pop. •SOO (H 3); Randolph Co. (N.C), pop. 26,182. 14 m. N. of 
Moberly. Wabash R.R. Tel. Exp. Bank. Coal mining, general fhirmlng and stock raising. 

Times Friday Independent .. 13 11 x 17} l.oo 

E. C. Laksbnau. Editor and Publisher. 

JAMESON, pop. «400 (E 2^ Davibss Co. (N.W.), pop. 17,606. 90 m. N W. of Chillioothe. 
Wabash R.R. Tel. Exp. Banks. Farming, stock raising, fruit growing. 

Gem Thursday. Independent.. 1918 13 11x17} 1.00 {500 

Allbn F. Wadb, Editor and Publisher. 

JAME8PORT, pop. 611 (E 8) ; Davibbs CO. (N.W.), pop. 17,605. 20 m. N.W. of Chillioothe 
Chic, R. I. A Pac. R.R. Tel. Exp. Banks. Mineral spring of medicinal value. Live 
stock and grain shipped. 

Oaxette.. Thursday Democratic-... 1877 13 13^x19} 1.00 650 

Thomas R. Shlaw, Jb.. Editor and Publisher. 

JASPER, pop. 664 (D 8) ; Jaspbb Co. (S. W.), pop. 80,678. 28 m. N.E. of JopUn. Mo. Pac R.R. 
TeL Exp. Banks. Flour mill, grain elevators. Agricultural district. Large stcxsk shipments. 

Newa. Thursday Local 1806 13 11x17} 1.50 7M 

ABTHua F. Dbakx. Editor and Publisher. 

JEFFERSON CITY f, pop. ^2,780 (H 5) ; Cols Ca (C), pop. 21,967. The State CapitaL On 
Missouri R.. 110 m.W. of St. Louis. Mo., Kana A Tex.; Mo. Pac.; Chic. A Alton R.Bfl. TeL 
Exp. Banka Flour mills, foundry and machine shops, breweries, shoe, paper box. bottling, 
wafon,loe, overalls, broom, saddle tree and motor factories and other industries. Coal 
and limestone exist in vicinity. General trade center. State House, State Library. Lincoln 
Institute (a negro normal school), the State Penitentiary, eta 

Capital News- Morn. ex. Jfon... Independent « 1010 18 154xliM 4.80 t«t78 

CHAai.B8 H. Buchanan, Editor ; Capital Naws PaxNTiNa Company (Inc.), Publishers. 

Democrat-Tribune Bvg. ex. 8un Democratic — 1902 18 161x21} 4.80 IMf 

Democrat-Tribune.. Thursday Democratic — 1876 18 lS}xl9l 1.00 ttlM 

JosBPH Goldman. Editor; Cous Countt DncooaAT Pbintin* Company. Publishers. 

Missouri School Journal Monthly Educational ... 1882 16 6x81 L26 (2,000 

WALxaa A HAaais, Editors; Missouai School Joubnal PuBUSHnra Compant. 



Missouri Vollufirennd(German)..ThunMla7«. 
John F. Konstbb. Editor and Pablisber. 



.Ind.Dem.... 1876 18 161x90 LOt 



Mother's Appeal ....Monthly Philanthropic 1914 16 6x8 LOO i|i H.iJt 

Julia A. Baxbb, Editer; Bakbb Publibhino OoapoaATiON. 

Post « Erg. ex. 8un Republican.... 1906 18 16ixSl iM 1,780 

Poet. Saturday RepubUoan 189« 18 16|x21 LOO LBOO 

JosBPH Sailbb. Editor and Publisher. 

Western Messenger (Negro) Friday Baptist. 1899 18 18ixl0| LOO 1,609 

Jno. Goins. D.D.. Editor and PubUsher. 

JBRICO SPRINGS, pop. 896 (D 7); Ckdab Ca (8.W.). Dop. 10,oea 48 m. N.W. of Spring- 
Held. Nearest railroad sta., Sheldon. Mo. Pac tLfi. TeL Exp. Banks. Coal, lead and 
sine. Mineral spring. Firs claj mines. Farming and grasinc distilct. 

OpUc Friday Independent.. 1888 18 161x211 LOO a|eMt 

A. M. Hbipnbb, Editor ; H. T. Hnipnbb, Publisher. 

JONBBBCJRO, pop. 466 (K 6) ; Montgoxbby Co. (E.), pop. 16,001. 71 m. W.N. W. of St. Louis. 
Wabash R.B. TeL Exp. Bank. MUL Farming. 

Journal Thursday J3emooratla.... 1879 18 16|xl9| LOO 782 

J. T. A Mas. J. T. Jonbb. Editors and Pubushers. 

JOPLIN. pop. ^82,848 (D 8); Jaspsb Co. (S.W.), pop. 80,078. 68 m. & of Springfield. Mo. 
A N. Ark.; Mo., Okla. A Gulf ; St. L. A & Fran.: Mo. Pac ; K. Ctty S^thm ; Mo., Kane. 
A Tex. R.Ra. TeL Exp. Banks. Rich lead and sine mines; coal abandanL Mannlhc- 
tnres Include large lead works, cooperage works, large floor mills, eight ftmndrles and ma- 
chine shops, and various minor indostries. Agrlcoltore. 

Aflro- American Leader (Negro) ...Saturday ^.Republican..... 1916 18 18|xl9| LOO 

Melissa Fubll.Cuthbb. Editor ; C. W. Cuthbb, PnoUsher. 

American Zinc and Lead Journal.Monthly Mining A Mf)r. 1916 17 8] x Hi LOO t^4M 

Fbamk Ebbblx a Company, Publishers. 

{Mom. ex. Jfon... Democratic 1896 l^ 171x90 6.90 
A. B, C. Statement Iweek-^iaye) , 
aundatf edition A. B, C. StatemnUf 

p. R. COLDBBN, Editor; JOPLIN GLOBN PUBLTSHINO COMPANY (lUC ). 

Labor Tribune Friday Labor 1916 18 16|x21| LOO 

JoPLiN Labob Union Association. Publishers. 

Missouri Trade Unionist Wednesday. Labor 1907 18 18|x90 1.00 9,600 

Chablbs W. Fbab. Editor and Publisher. 

f Byg. ex.aaLdt) Ind. Rep 1872 12| 17ix90 6.90 

News Herald ^A«n.(Sun. V A.B. C.atatemerU (week-dUme), 14,Slf 

(Mom.) .,)awndapedition,..^.B.aaiatement, lS,tM 

Lb M. Davis. Editor ; Jopun Nbws-Hhbalo Nbwspapbb Company, Pnbllsben. 

Southwestern AutomobiUst Monthly ~ { QlS^d'sSlad^ } ^^ ^ '^^^ ^^ '•^^ 

Chablbs W. Fbab, Editor and Publisher. 

World Friday ....Independent. 1916 18 t8|xl9| LOO 

Chablbs E. Bbown. Editor and Pnblisber. 



Ciboulation: Bold face— ewom. » DetaUed stslsment. ( pabUshsr's report Plata flgarss- 
Population : U. 8. Census. 1910. • Erttmatsd. t Ooob^ Q^m. • Width (ploa sobs). ^Type page (laeMe). 

15 



specimen Entry from 
Moody: Analyses of Investments 
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Questions for 
Commercial Indexes 

Student's name Per cent 

Teacher's name Hour reciting Date 

Have you read the directions on the first page of this sheet? Answer yes or no. 

1 — In what part of a city directory could a liat of local hotels be found? 

2 — If u liat of the hotels in each town of a state is desired, what publication should be consulted? 

3 — If u list of the hotels in the United States is desired, what special directory should be consulted? 

4 — What book is devoted especially to indicating where mailing lists of business firms engaged 
in almost any kind of business can be found? 

5 — a. Does the rating of "A" in the Thomas register indicate the reliability of the firm, or a 
certain capital invested? 

b. Does the rating of "A" in the Moody Investors Service indicate capital invested or 
safety of purchase of stocks and bonds? 

c. Does the Hendricks register give ratings? 

6 — Which of the publications mentioned in the last question would give the name of the president 
of the Shredded Wheat Biscuit Company, and a brief histr)ry of the firm? 

7 — Which of the publications mentioned in (niestiun 5 would give a list of firms engaged in the 
manufacturing of typewriters in the ITnitwl States under the word "typewriters"? 

8 — Give the surname for each <)f the credit rating Ixxiks whirh are not open to the public, and 
can be consulted only by subRrribera. 






9 — Give the surname of the book wliich clnssifies the leading firms of the worhl under the article 
manufactured or the business conducted, the title of which is, Directory of merchants, 
shippers, and manufacturers of the world, 

10 — a. Give tlie surname of the Newspaper annual and directory explaine<i in the text. 

b. Li this directory arrangetl under the names of the pai)ers and magazines, <,r under 

the states and ti)wns in which tliey are issued? 

c. Should the body i f this directory, or an index to an appendix, be consulteil t» find 

what papers are devoted to certain interests; dru^s, for example? 

d. T(» what word should one first turn in this directory t) find the name of tlie ediUir 

of the Republican, publishotl in Spriii>irfi<^ld, Massachusetts? 

e. Give the second won I whi(!li shouhl be consulted aljihaljotically for question ''d" 

ab<jve. and after it. the tliird word. 

11 — a. The reports of what city department should be consulted to detennine the ex|:>ense of 
policing a city? 

b. Name two places where such reports are usually filed. 



Directions for Using 
Perforated Page of Questions and Key 

Which appear on the rareno aide of tfaia eofar 

The questions which appear on the reverse side of this cover, on a perforated 
colored sheet, are not difficult, detailed or "catchy.'' They are intended to 
emphasize important points and to systematize the work for class records. The 
answers, which can easily be given after the text has been carefully read, should 
be written, from memory, in the blank spaces under the questions, preferably in 
class time unless directed to do otherwise by the one in charge of the work. 

The perforated sheet should be torn out in the presence of the one conduct- 
ing the class and only after it has been filled in. When directed to remove the 
questions, insert pencil in the hole and rip around the perforated edges. 

A key, by means of which the work can be checked, is printed on the cover 
under the question page, but is not revealed until after the question page ia 
removed. This key consists of the same questions, with the correct answer 
to each printed below it. 

The value of each question, on the scale of 100, is indicated after the answer 
in the key. By means of this kpy, students could correct their own or each 
other's work in a few moments, in case the librarian or teacher could not take 
the extra time to do so. 

If the one who corrects the paper finds an incorrect answer, the amount to be 
deducted should be placed on the outer right-hand margin, near the mistake. 
These amounts should be added, the sum subtracted from 100, and the result 
placed after the word "Per cent." at the top of the sheet. 

The questions arc asked in such a way &s to admit of very little variety in the 
wording of the answers. However, if the wording of a written answer is mani- 
festly correct, and perfectly clear, but not exactly like the printed answer, of 
course no deduction should be made. Do not deduct for spelling, nor for 
abbreviated statements if they are perfectly clear. 

If the one who corrects a paper marks a question wrong which the writer 
considers correct, the two should examine the key together, or ask advice from 
the one in charge of the class. 



Public Documents 

Public Documents include publications of the nation, state, county and city. 
Many reports and special pamphlets issued by these governing bodies contain 
much very valuable material, the general nature of which should be familiar to 
every person, though most of the reports pertain to statistics, detailed local 
matters, laws, and other interests by far too cumbersome for examination except 
by those personally concerned. Reference work among public documents is a 
branch by itself. However, the plan on which they are issued should be un- 
derstood, and a few of the main publications made familiar. 

The affairs of government are usually managed by "Boards" or ''Com- 
missions" having charge of different needs, within limited districts, such as 
Education; Health; Fire; Police; Lighting; Water; and many others. A city, 
for example, has its own local Board of Education; a county its County Commis- 
sioner of Education; and a state, its State Board of Education. The United 
States sustains a Bureau of Education, which receives reports from each state, 
issues valuable pamphlets, and serves as a center for unifying the educational 
interests and statistics of the entire country. 

A corresponding sequence is true for health reports; labor reports, and many 
others. A very close study is made of agricultural interests through state and 
United States Boards of Agriculture. The Agricultural Year-book, which is 
issued by the United States government in larger numbers than any other one 
book in the country, contains articles selected from the many publications of 
the United States Department of Agriculture. This year-book, which is of 
great value for agricultural subjects, can be found in most public libraries. 

Each individual Board in these vast numbers of cities, counties, and states 
is making a special study of conditions under its own care, and the United States 
government a corresponding study for the interests of the country as a nation. 
Even nations of the world interchange their documents. The great machinery 
of government is kept in operation through taxes which are collected by tax 
commissions under local, county and state control. Since public documents do 
not have to make money and are never advertised, we are apt to forget them, 
and thereby miss much valuable reference material* 

City Publications 

Many cities publish a manual, free, which indicates how the city is managed, 
who the officials are in different departments, and many other items. Each de- 
partment makes a yearly report of expenses and of the work which it has ac- 
complished. These reports are usually kept on file in local public libraries, as well 
as in the offices of the city departments themselves. It is interesting to examine 
local reports occasionally. The number of gallons of water pumped for one's 
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own city, the miles of water pipe needed to deliver them, and many other items 
connected with the water supply could be found in the report of the WcUer Cam- 
mission. The number of fires, their causes, the amount of loss, and other items 
can be found in the reports of the Fire Commission. The number of pupils in 
each grade in the city schools, the value of school property, the cost per pupil for 
instruction could be found in the report of the Board of Educalion. Almost any 
item in connection with the government of a locality can be found by consulting 
the reports of the Board under whose management it falls. The report of what 
local Board or Commission should be consulted for such information as the fol- 
lowing: 

Number of cases of scarlet fever; 

Number of arrests made or of licenses granted; 

Value of the city parks; 

Number of books in the Public Library. 

State Publlcadona 

Most states publish a volume each legislature giving a general survey of the 
work carried on by the state issuing it. The titles of these books vary in different 
states, but one of the following words is usually found in connection with the 
name of the state— "AfanMo/," ''Blue Book,'' ''Red Book,'' "Directory," "Register:' 
Every citizen should be familiar with the publication issued for his own state. 
The items included differ slightly in different states, but each one would probably 
contain: 

a. Constitution of the United States. 
^ b. Its own state constitution. 

c. Members of the United States Congress. 

d. Members of its own state legislature. 

e. Items of concern in each of its own counties. 

f . State institutions. 

g. Officials in prominent state positions, 
h. Index at back. 

Reports and publications from such state boards and commissions as the 
following should be recognized as sources for much valuable information: 

Labor Commission; Library Commission; Bank Commission; Dairy and Food 
Commission; Insurance Commission; Fish Commission; Board of Agriculture; 
Board of Education; Board of Health; Board of Corrections and Charities. 

Each state has its own laws published separately, and indexed. 

Monthly List of State Publications 

Aside from their regular official reports, most of these Boards or Conmiis- 
sions publish pamphlets containing special investigations made in their own 
fields. In order to create a center from which such reports can be made known, 
they are sent to the Library of Congress, in Washington, for record and cata- 
loguing. They are listed every month under the title, "Monthly list of stale 
publications," and are indexed at the end of the year under author and subject. 
These reports and publications have a wider range than is generally supposed, as 
could be seen by consulting this index under such words as "milk," ''flies," 
"birds," "music," "books." 



United States Publications 

The work of the United States government is divided into ten departments 
follows: 

1. Agriculture 6. Interior 

2. Commerce 7. Navy 

3. Justice 8. Post Office 

4. Labor 9. Treasury 

5. State 10. War 

Most departments are subdivided into bureaus and divisions, each branch 
of which publishes valuable reports and statistics pertaining to its own subject. 

Reports of investigations; resolutions; petitions; journals, etc., which are 
closely related to the immediate work of Congress, are issued in a series as 
"House" and ''Senate" documents. These documents when bound are 
numbered consecutively from Congress to Congress. 

The publications from departments, bureaus, Senate and House fill between 
three and four hundred large volumes for each Congress. 

It is manifestly impossible to give more than a suggestion of this vast field 
of work in a brief outline. The following statement, taken from the "Price 
lists," is a description by the government itself of its own publications: 

**The government of the United States is the greatest of all publishers of scientific 
works. It employs thousands of scientists, who are engaged the year round in making 
researches and investigations in all branches of agriculture, in geology, in mining, in 
electricity, in chemistry, in astronomy, in engineering, in aviation, in preventive 
medicine, in forestry, in irrigation, and in almost all other branches of scientific 
inquiry. 

The results of aU these activities, from the most comprehensive and effective 
organization ever known, are constantly reduced to print and poured out in an inces- 
sant flood from the LARGEST PRINTING WORKS IN THE WORLD. 

The greater number of them are sold by the Superintendent of Documents, 
located in the government printing office. The government did not establish this sales 
office for the purposes of profit, but as a public convenience. The prices charged cover 
only paper and printing, no charge being made for the services of the statesmen and 
scientists who are the authors of the astonishingly varied books, pamphlets, periodicals, 
and maps, and no commissions being allowed to anybody. The documents even have 
ike freedom of the mails and are sent without cost** (postage). 

The Superintendent of Documents is not authorized to supply free copies 
of the documents themselves, and it is useless to ask him to do so. Frequently, 
however, individuals, libraries, schools, and other bodies that need these docu- 
ments for public use can secure certain ones free, from a congressman or from 
the bureau or department issuing the publication, so long as the ''free list" lasts; 
thereafter they must be paid for, at cost of production, and ordered through the 
Superintendent of Documents. 
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Price Lists 

In order to inform the public as to what publications are for sale, the Super- 
intendent of Documents issues small classified catalogues, known as ''Price lists.'' 
Each "Price list'' enumerates United States government publications pertaining 
to some one subject, and indicates the price for which each publication can be 
secured. These prices range from a few cents to several dollars. A reproduc- 
tion of the subjects, as numbered for the "Price Lists," is given herewith. Price 
Lists will be sent free by the Superintendent of Documents at Washington upon 
application. As time goes on, no doubt much exceedingly valuable information 
on the recent war will be classified under Price lists. Much of the material 
issued by the Public Information Committee will be of permanent value. 

To gain some idea of the range of subjects included in Price Usts, read the 
subjects on the accompanying specimen page for the numbers mentioned below. 
Lists can be asked for by subjects if the numbers are not known. 

21; 24; 31; 33; 39; 53; 54. 

The paragraph below on Milk is taken from Price number 11, on^oods 
and Cooking, to illustrate details. What is the title of the article first men- 
tioned under Milk? It was prepared in what year? How many pages are de- 
voted to it? It appeared as what number in what publication? The full article 
can be secured for what price from the Superintendent of Documents? (The 
number at the end of the line (A 1. 9: 413) is the classification number.) What 
three articles are listed in the contents? 

In what year-book for what year does the second mentioned article appear? 
It can be secured, separately, for what price? What other Price Lists are referred 
to for other articles on Milk? 

MILK. 

Care of milk and its use in home. 1910. 20 pages. (Farmers* Bulletin 418.) 

Paper, 5c. A 1.0 : 413 

Contents. — Care of milk id tbe borne.—- Home pasteurixatioD of milk.— Food 
value of milk. 

Condensed and desiccated milk. Pages 335 to 844. [From Agriculture Tear- 
book. 3912.] Paper, 6c. * A 1.10*: 595 

Digestibility of raw, pastetirlsed, and. cooked milk. (In Farmers* Bulletin 
149, pages 27 and 28. Reptint 1900.) Paper, 5c. A 1.9: 149 

Use of milk as food. 1909. 44 pages, lllus. (Farmers* Bulletin 363.) Pa- 
per, 5c. A 1.9 : 808 

See also Price lists 88, Animal Industry, and 51, Health, Disease, and Sanita- 
tion. 
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PRICE LISTS AND LEAFLETS 

Descriptive lists of TJbited States public documents relating to special sub- 
jects that are for sale by the Superintendent of Documents at Washington are 
0ent on application. The numbers and subjects of the lists available follow : 



PBICE LISTS 



30. Laws of United States. 

15. Geological Survey publications. 

16. Secretary*s OflSce Agriculture 

Dept List of Farmers' bulle- 
tins, Agriculture Department 
Reports, and Yearl>ooks, includ- 
ing publications on miscellane- 
ous agricultural subjects. 

18. Engineering: Mechanics. Publica- 

tious relating to mining, fuel- 
testing, electricity, river and 
harbor improvements, etc. 

19. Army and Navy. Publications of 

War and Navy Departments and 
documents relating to the Army 
and Navy. 

20. Lands. Publications of General 

Land Office, and other documents 
relating to conservation, drain- 
age, forest reiervations, and Irri- 

gatioor 

21. Fishes.- 

24. Indians. 

25. Transportation. X^iblications of 

Interstate Commerce Commis- 
sion, and other documents relat- 
ing to 'jroadfl» railroads, inland 
waterways, and shipping; 
28. Finance. Publlcntious of the 
Treasury Department and Na- 
tioniil Monetary Commission, and 
other documents on bunking, cur- 
rency, etc. 

31. Education. 

32. Noncontiguous territory. Publica- 

tions on Alaska, Canal Zone. 
Cuba, Guam, Hawaii, Philippine 
Islands, and Porto Rico. 

33. Labor questions, 

35. Geography and explorations. Pub- 

liC2itions of Coast and Geodetic 
Survey, and Government explora- 
tions in the West and In foreign 
countries. 

36. Periodicals published by various 

Government bureaius. 

87. Tariff. 

38. Animal Industry Bureau. Publica- 
tions relating to domestic ani- 
mals, poultry, and dairy industry. 



39. Biological Survey. Publications 

relating to birds and harmful 
animala 

40. Chemistry Bureau. Publications 

on chemical analyses of food and 
drug products 

41. Entomology Bureau. Publications 

on insects. 

42. Experiment Stations Office. Pub- 

lications relating to nutrition, 
drainage and irrigation investi^ 
gations, and agriculture exten- 
sion work. 

43. Forest Service. Publications on 

trees, lumber, wood preservation, 
and forest management. 

44. Plant Industry Bureau. Publica- 

tions on seed selectioi), breeding, 
and diseases of economic plants. 

45. Public Roads Office. Publications 

on experiments with road mate- 
rials and in road building. 

46. Soils. 

47. Statistics Bureau, Agriculture De- 

partment 

48. Weather Bureau. Publications on 

weather forecasts and statistica 
of temperature, rainfall, and 
river stages. 

50. American History Publications on 

IHflitlC'il and military history of 
the United States and diplomatic 
relations with forei^rn countries. 

51. Health and hy^riene. Publications 

on dictaiT studies, milk supply, 
food adulteration, sanitation, and 
disease. 

52. Poultry: Birds. 

53. Blaps published by various Govern- 

ment bureaua 

54. Political economy. Publications on 

immigration, corporations, initi-^ 
atlve and referendum, recall, etc. 

55. National Museum publlcationa 

50. Smithsonian Institution publica- 
tions, including publications of 
Ethnology Bureau and American 
Historical Association. 

57. Astronomical paiiers of the Naval 
Observator}'. 



The foregoing by no means embrace all the subjects treated in public docn- 
ments. If you fail to see here what you want, send your inquiries to 
Superintendent of Documents and they will be answered. 
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Document Gatalogue: Monthly Gatalogue: Check List 

Every other year since 1895, each Congress has prepared a complete cata- 
logue of all publications issued during its sessions, under the title Document 
catalogue. Each one of these catalogues is a large volume over half the sise of a 
Webster dictionary. Each one gives in alphabetical order by subject and author 
a guide to what has been published by the United States government for the 
Congress indicated on the back. These catalogues are to the United States 
government publications what the Readers' guide and other magazine indexes 
are to magazine articles. Their great value is not understood as fully as it should 
be. As the catalogues index practically everything, by subject and author, they 
necessarily contain much material which is of little or no service to the general 
public, as well as much that is of great value. 

Each month all of the current reports are indexed, under departments, in 
the ** Monthly catalogue^*' which keeps the Document catalogue up to date. 

A publication known as Check List gives a complete list of documents ar- 
ranged by departments. 

The FoUowIng Specimen Entry Under Moequitoee, in Volimie !• of the 
Document Catalogue, is Ueed as an lUustnition 

Moequitoee. 

Currie, D. H. Mosquitoes in relation to transmission of leprosy (with 
bibliography). (In Public Health and Marine Hospital Service. 
Public health bulletin 39. Sept., 1910, p. 3-19.) 

What is the title of the article? What office issues it as a bulletin number 
what? What date? How many pages does it contain? Articles are also indexed 
under author; under what name, therefore, would this, and any other articles for 
this catalogue by this author, appear? ''With bibliography" means that it con- 
tains a list of references. 

The next article under "mosquitoes" gives as one of the references the fol- 
lowing: 

5. doc. 822y p. 2S9-i60. Gist Cong., Srd sess., in v. 61; 6919. 

This refers to Senate document number what? Pages? Congress and session? 
Volume for this Congress? 5919 is the large serial number on the back of the 
volume, regardless of the Congress. 

One of the entries under '^Beans'' reads as follows: 
Beans. 

Dubois, W. L. Analyses of canned peas and beans, showing compo- 
sition of different grades. Mar. 28, 1910. 9 p. (Chemistry Bureau. 
Circular 54.) 

Under what Bureau was it issued? As circular number what? And at what 
date? How many pages in the article? What subject is of as much importance 
in the article as "beans"? It would, therefore, be entered again under what 
other word? What entry will it have besides subject; and, therefore, under 
what name? 
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Miscellaneous Publications Which Should Be Known 

From the almost limitless number of United States Public Documents, at 
least those mentioned below should be known for purposes of general reference. 
Read the description of each one carefully. 

Ciongressional Directory 

Directory of the members of Congress; official duties of the depart- 
ments of the government; foreign consuls; many other items connected 
with the government. 

Contents in the front, arranged alphabetically, to serve as an index. 

Ciongressional Record 

A daily record of the speeches and proceedings of Congress while 
it is in session. 

Indexed every two weeks; index fully cumulated every Congress. 

Action taken regarding Senate or House bills can be traced by 
the numbers of the bills at the back. 

Statistical Abstract 

A valuable one volume yearly abstract of many volumes of statis- 
tics, compiled from the different departments. 

Census Abstract: Statistical Atlas 

A complete census of the United States is taken every ten years. The re- 
turns of each census are issued in many large volumes. For general reference, 
the many details are condensed in two ways; by tables, in the Census abstract; 
and by a color and chart scheme for showing statistics, in the Statistical 
atlas. 

Selected Publications Indexed in Magazine Indexes 

The publications mentioned below are of such value that the H. W. Wilson 
Co. index them in their different guides as regularly as they do magazines. Read 
the lists carefully, as they indicate the publications which are the most practical 
for general needs, and those which every citizen should know about. 

In the Readers* Guide are indexed: 

Farmers' Bulletins; Agricultural Year-book; Bureau of Education Bulletins; 
Bureau of Labor Bulletins, 

In Industrial Arts are indexed: 

Department of Agriculture Bulletins; Bureau of Foreign and Domestic Com- 
mercCf Special Agents Series; Bureau of Mines — Bulletins, Miners' Circular, 
Technical Papers; Bureau of Standards — Bulletins, Circulars, Technical Papers; 
Special Consular Reports. 

In Public Affairs Infomiation Senrloe are indeied: 

Miscellaneous publications too varied to mention. 





National Library Service 

It is proposed to create a National Library Service, for progressive readjust- 
ment and for the purpose of making more available the educative resources of 
the Government. Headquarters, National Library Service, Bureau of Educa- 
tion, Washington, D. C. 

National.Manuals 

Many nations publish a kind of government year-book or manual giving 
the names of those employed in army, navy, post offices, and other positions, 
together with miscellaneous information. In Great Britain, the publication is 
called the Blue Book; in France, the YeUow Book; in Italy, the Green Book; in 
United States, the Official Register {Blue Book). 

Study of Specimen Entries 

The specimen pages following are taken from a SkUistical abstract, to illus- 
trate the variety of items included in that publication. A Statistical abstract is 
issued each year. 

Consult the table headed ^'Education*' and give the following: 
Total expenditures for schools in the United States for the years 1871 and 
1916. 

Total number of teachers in 1900. 

Number enrolled in the pubUc schools in 1875. 

Consult the table headed '* Annual Average Export Prices of Leading Articles 
of Domestic Prodtiction,*' and find the following: 
Price of butter per pound at ports in 1893; 1917. 
Price of anthracite coal per ton in 1893; 1896. 
Price of bacon per pound in 1907; 1917. 

Consult the table headed **Cities Having dOflO) Inhabitants or Over in 1917 ^^ 
and find the following: 

Cities which had 50,000 inhabitants or over in 1850. 

Between what decades the following cities jumped from under 50,000 in- 
habitants to over: Washington; Omaha; Tampa, Duluth; Denver; Berkeley. 

Consult the table headed ** Summary of Strikes in Coal Mines, ^ find the 
following: 

Number of men on strike in bituminous mines in 1910 and in 1916. 

Consult the table headed **Fire Losses in the United States,** and find the 
following : 

Amount of loss by fire in 1875; in 1916; in 1806. 

Compare the last mentioned table with the one headed Education and tell 
whether education or fires represent the greater amount for the following years: 
1879; 1906. 

The last page is a map of the United States showing the increase of popu- 
lation by states for the census of 1900, as represented in the Statistical atlas 
of that census. Consult the key in the lower left hand comer, find the shading 
which represents an increase of less than ten per cent, and name the most 
western state so shaded. Name the largest state which increased between 30 
and 60 per cent. What was the per cent of increase for California? For 
Montana? 
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No. 71.— SUHHABT OV SCHOOL POPULATION,* 1871 TO 1916: Ekbollmsrt, 

AlTBNDANCB, SUPKRINTEKDENTB AlUD l^GHXBB EhPLOTSD IH, AND EZPSKDITUBn 

FOR* Public Schools.* 

[Source: Bureau of Bdnoaii<m, Department of the Interior.] 
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. 


DoOort. 


DoUart, 


1871 


12,806.600 


7,561,582 
7.816,80? 


4,645,817 


90,298 


129,982 


220.225 


48,680,858 


69,107,613 


1872 


12,566.600 


4,668,844 


94,992 


184,029 


229,921 


46,986,681 


74,234,476 


1878...... 


12.838,700 


8,006.614 


4,746,460 


97,790 


189,728 


287.618 


47,982,060 


76.288,464 


1874 


18.112,900 


8,444,251 


5,060,840 


108,466 


144,982 


248,447 


60,786,666 


80,064,286 


1876 


18.406^200 


8,786,678 


6^248^114 


108,791 


149,074 


267,866 


64.722,250 


88,604,007 


1876.;.... 


18.706,000 


8,869,116 


5,291,876 


100.780 


149,888 


269,618 


66.868.166 


^062,678 


1877 


14»026,JOO 


8,966,006 


6,426,59fr 


114,812 


152,788 


207,060 


64.978,776 


79.439,825 


1878 


14.866.000 


9„488,888 


6,788,066 


U9,404 


167,748 


277,147 


66.166.138 


79,063.260 


1879 


14.702.800 


9,004,468 


6,876,077 


121,490 


158,840 


280,880 


64,689.781 


75.192,876 


1880...... 


16,066,^67 


9,867,606 


6,144,148 


122,796 


168,796 


286,696 


66,942,972 


78,094,687 


1881 


16.879.^90 


10,000,896 


••!1?»*^ 


122,511 


171,849 


298,860 


58.012.468 


88,642,964 


1882 


16,704,660 


10,211,678 


6,881,242 


^^•SS 


180,187 


299,079 


60,604,988 


88,990,466 


1888 


16,044.410 


10,661,828 


6,662,892 


116,888 


188,001 


804,880 


64,798,850 


96,760,02 


1884...... 


16.401,280 


10,962,864 


7,066,696 


118,906 


195,110 


814,015 


68,884,275 


108,218,887 


1886 


16,778»lflD 


U^ 898, 024 


7,297,629 


121,762 


204,164 


825^916 


72,878,998 


110,328,875 


1886 


17,122.060 


11,664,460 


7,626,851 


128,792 


207,601 


881,898 


76,270,484 


118,822,545 


1887 


17.482,020 


11,884,944 


7,681,806 


127,088 


212,867 


889,460 


78,689,964 


115,788,890 


1888 


17.827,810 


12.182,600 


7,906.986 


126,240 


220,894 


847,184 


88,022,662 


124,244,911 


1889...... 


18.168,680 


12,892,260 


8,006,969 


124.467 


282,110 


866,677 


87,568,806 


182,689.788 


1890 


18,648,201 


12,722,681 


8,168,685 


125,525 


288,897 


868,922 


91,886,484 


140,606,716 


1891 


18,897,076 


18,060,182 


8,408,828 


128.860 


245,028 


868,888 


96,808.069 


147.494.809 


1892 


19,194,233 


18,256,921 


8,660,608 


121,678 


262,658 


874,226 


100,298,266 


166,817.012 


1893 


19,620,964 


18,483,840 


8,887,199 


122,472 


260.278 


882,760 


104,660,889 


164,171,067 


1894 


20,187,621 


18,995,867 


9,268,850 


126,402 


JS»"' 


888,949 


109,202,406 


172.602.8a 


1896 


20,440,479 


14,248,766 


9,648,722 


129,706 


268,886 


898,012 


118,872,888 


176,809.279 


189G 


20,863,807 


14,498,956 


9,781,475 


180,878 


269,928 


400,296 


117,189.^1 


188,498,965 


1897 


21,114,812 


14,823,059 


10.058,654 


181,221 


878,787 


404,968 


119.810.608 


187,682,265 


1899 


21,672,114 


16,103,874 


10,866,468 


182,257 


278^566 


410,818 


124.192,270 


194, 292, 9U 


1899 


21,917,866 


16,176,219 


10,828.806 


181,207 


^<^ 


€i4,m 


129.845,878 


200.154,697 


1900 


21,404,822 


16,503,110 


10,632,772 


126,588 


^96»474 


428,068 


187,687,746 


214,964,615 


1901 


21.982,797 


15,688,602 


10,714.618 


126,491 


80^292 


481,788 


148,286,204 


227.465.664 


1902 


22,278,693 


16.917,386 


11,064.164 


120,888. 


820, 986 


441.819 


161,448,681 


288,262,299 


1903 


22,656,001 


16,999,717 


11,068,168 


116,72a 


.888,144 


449.864 


167,686,782 


268,804,081 


1904 


23,023,748 


16,266,038 


11,818,256 


118,744 


841,498 


456.242 


167,824,758 


278,216,227 


1906 


23,410.800 


16,468,80Q 


11,481,681 


110,682 


848,787 


460^269 


177,488,961 


891,616,660 


1906 


28,792,728 


16,641,970 


11,712,800 


109,179 


886,884 


' 466.068 


186,488,464 


807,756.665 


1907 


24,262,936 


16,890,818 


11,926,678 


104,414 


876,902 


481.816 


202,047,814 


04W, OwO, w9v 


1908....'.. 


24,618,768 


17,061.962 


12,164.172 


104.496 


890.968 


496.468 


819,780^128 


871,844,410 


1909 


24.289,820 


17,506,176 


12,684.887 


108,890 


898,168 


606,468 


887.018,918 


401,887,747 


1910 


24,860,888 


17,818,852 


12,827,807 


110,481 


412,729 


608,210 


«868, 91^470 


486,260,484 


1911 


24.746.562 


18,085.118 


12,871,980 


110,828 


428,278 


688,606 


<266«678,471 


446,796,929 


1912 


26.167.446 


18,182,987 


18,802,303 


114,569 


488,730 


647,289 


«284,M5,16a 


482,886,793 


1913 


25,587,831 


18,609,010 


13,613,666 


118^218 


458,270 


665,488 


«804,431,681 


581,545,876 


1914 


26,002,153 


10,158,785 


14,216,460^ 


114,668 


465.896 


560,068 


«828,6ig015 
«844, 668,690 


565, on, 145 


1915 


26,423,100 


19,008,007 


14,964,886 


iSlm 


4te,566 


604,001 


505,460,785 


1916..... 


26,846,976 


20,851,667' 


16,858,087 


490,883 


682,871 


«864,789,365 


540,717,063 



1 Includes public, graded, and hl|rii achoola, hnt excludes private sehoola. 
'.Alaska and Hawaii not Inclnded. Indian Territory not incloded prior to I80L 
• Estimated^ except United States census yean. 
« Includes salaries o< teachers and principals only* 
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POPULATION or PI^NCIPAI. CITIBS. 53 

No.do.— ciTiBS s&vzira so.ooo a& kobb inhabitants in ioi7t 

fotm^xton AT £avb CiNSira, 1850 lo 1910, witb EniMATEa fob July 1, 1917. 
[SooiMi Repartt«fllwBanuolth«Caiitai, DcpirtiiMntolCcHnnicroi.l 



Albui7, N. Y.'.' 
AltoomTp*...* 



B^timara.Ud..., 

IBMOima.N. J 

b«ik(I<r,C«l 

BhittiAiabB). N. ' 



Brldnport, CoiiD 

Boflilo, 6. Y. .!"!!! 
Cuabii<Jee,llus.... 

CUDdul, N. J 

CulOD.Oblo 

Chartslaa, B. C 

CbttUaoogL Tnm. . 

CUl^.DI. 

CtDcbuiiU, Ohio 

Clavsluid, Oblo 



•7,M0 



1TT,SM> 
•13,2» 



"lixi'.iM 



COTlllCUlD, K* 

D>Uh,Tbx 

Diftaa, Ohio. 

paiTO'.Colo 

DMlbdiua.Iatn... 



I>nIiiUi,H£a 

EMt8I.Loiili,Itl.. 
XUubMbjN.J 

Ei1e,Fa.. 



18, V« 
1171714 



24, SOS 

'ia'.m 

*,7i» 
12,035 
7»,B77 

3,131 



.iBd.... 

riUBIver.lUo... 



i^ 



ntM,Kkb.. 
I'anWajiM.iiMi.. 
F«it Worth, Tex.. 
OnDdRq)ldi,lUC 

Burbbnrft. F> 

BirtfardiCoDD.... 

Bubuken, N. J 

BolTOitfUias..,.. 



JickBaviUe,Fl*... 
Jen^Clly,N.J..,. 

Jahutown, Pa 

~ ■ itttoo, Mirh.. . 
u City, Kudi. 



L*wreiJcfl, Uft» . . . 
LHtl«»Dck,Ark.. 
LmAdetIs.C&I... 



1,61 



X,133 

as.wi 
12,3m 

ioo)t&3 



100,031 

«9,7I1 
tM,l44 
a, MS 



220, m 

fi»,B23 
l».i3S 

113,039 



73,014 
100.»7 
132. Ml 

73,a7« 
112.831 



102. taa 

«,7IS 
531.485 



ntanwl MptrUdy b letO; In ISS3, ■eoocdlDg la • local Mann, AofasUluidApapalatlniot 



10,117. 

Bnvkira* 

ICOTllVlCHi 

' Inehidw Oak Cliff town, atmaxod In 1009. 



iDdoda poimbUoa ot Snilay dtr tod Pratt CEtf Iowd, umued In 1010. 
' PapDlMlon ol town; town and city not rMnrned Hpuatolr. 
*~enidea adliornt tanltacr, umaxod In 1003 and itnO. 

■ ■ ' -- ) annued In 1SD6. 

Lslonk towai, aoiuied In lOOt and 1007, nspaoUvalr. 



rtolthacj 



■catabaamararti , -, , 

>• Inclada wlmtanlaT Park tUIiCS, aniMxed in imh. 

iiNot ratnmed aepanlal*. 

u laeladw IrvbicloD torn, annaxcd fa 1001 

>> iDdodM Baibarr Boroof h, annri«l In IMl. 

» tadndai Arnntlna dtT, annexed In loio. 

uinctadMthA nut «( Kair TamuUp ouuM* ot KanWI Clw aai 

>• InelodM MnTBTtakts tolorm a put ol Arieuta Cllj M IHH. 

■> InAtda* Ban Padraolty. annaudln 1004. 

» iDdodM rrworat BOl l«vn, amniad In 190a 



Hatkm S^) 9Bt apart by aei ol l^ltlatora fib. 13, 1177, but wUeh 



POPULATIOK OP PBINOIBAL OIUBB, 



SU,MT 
a033 

1B,M3 
11,0G1 



llablte.Ala ».. 

Ktibvlllt, Tom. 

Wowirk, N.J 

K«« BoUoTd, Hue 
NiwBrf lain, Conn. 
Naw BBveo.Cciui. 



PhUkdelpJili, Pa. . 
F»lilnirgb,Ps.>... 
PiwItaiHrUa 



Saa Fnmdira. CmS... 

e»Tinmli, Oa 

'fiebtiHciodT.N.Y.. 



eMMrrlllt. Htn... 
Spokane, Wub 



ct37. Uurtily's, Hnd olhar turllor; anDBici] In 

— .. _. ._. ,. ^strBlunied separately. 

- .^^ — jaof New Yorkjind lU beroacbs aa uow roDnlluWi). 
*IaBliulMB«ikltylona,Biin«lediTi ISM. 
< InahideaNocth Paorli Tliiue, annexFd In 1900. 

■lodndM pspulaiian of AUccheny: 1830. 2t.2C2; ISeO, SS.TIR; 1870, 13,1 
KM. t»,MS; »M otlwr adjannl l«niUirv eaiwied In leM, laOi, HOT, aad 
• Include! popolalloD ar Uanctioiter city, Boneied tn WO. 
» NM Mpafauly nturnwl. 
■■ PapolalleB lanportod br Btalc ccnru ot ISSl; lbs retonu br lt» for 



ii.!M 

3,100 
]«», 173 
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,180: 1880, TB,88I; 16W, lOS.W: 



>■ [pi'ltiilBs RIdglcy viJlagc, aaDuiod 

t*' lDcli|du a [iut of procioct 8, comprlslni a ^rtiou Df Arwk l««n. 



Baa Fraaclica mn dNtrsrvA 
and WMt Braltl* prsolMt, aDDeUd In IWT. 



POPULATION, BY COTINTBT OP- QBI6IH. 55 

Vo-SO^Caua fUrtsa 50,000 ob Moa* iKHABirAMra ut 1M7: Poptlatiok it 
EAca Casma, U50 to 1910, with EnatAna por Jmr 1, 1817— Continued, 
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Ro. X73.-SinaUBT*OP STRIEB8 IN OOAl mraS: HmiBBB OP Hen ow 
SniKK, Dats Lobt, and Atbraoi Dayb Loot pib Man, Cai^ndas Ysabs 1905 
TO 1916, 

[Smuos: ReporU ol tho Oaolocfcal Bnivej, OeputniBat at tbg IittBrtoc.} 
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No. aUS.—VaX losses in TEB immD states: Ebtdiated Vai-ub, CAif 

BNDAB YbabA 1S75 to 1916. 

(Soon*: Annual nporti ot tiw Nattaul Board of Fin Uodtrwrttti*,] 
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Questions for Public Documents 



Student's name Per cent, 



Teacher's name Hour reciting Date 

Have you read the directions on the back of this cover? Answer yes or no. 

1 — What publications should h\? consulted for: 

a. Leading cit}' ofRriala (Name city publication). 

b. Leading state officials (Name state publication). 

c. Leading United States officials (Name United States publication). 

2 — Which of the Wilson periodical indexes includes the Fanners' Bulletins, the Agricultural 
Year-book, and the Bureau of Education Bulletins? 

3 — a. From what office in Washington, D. C, can one secure small classified catalogues ( f the 
ITnited States government publications, free? b. Whut are these catalogues called? 

4 — What United States government publication gives a complete daily record of the work of 
Congress? 

4 

5 — a. What is the catalogue called which lists all L^nited States publications fv.r each congress, 
under author and subject? 

h. What keeps this catalogue up t-i date, between congresses, under departments? 

(> —What yearly Unitr^l States government publication issues cndensed tabhiS of statistics per- 
taining to all departments? 

7 — a. All rt^ports from all states ai*e listed monthly })y what library? 

b. Under what title? 

c. How frequently are these reports indexed by autln r and title? 

S — Wliat is the largest publishing house in the world? 

9 -What Unite* 1 States directory would list departments of the government, and mention the 
hun^ius and divisiifus under each, together with the officials at the head of each main 
<iivision? 

10 -Xanie at least six of the ten flepartments of the I'nited States government. 

11 — Ciive a roii<i^h estimate (f the number of large volumes requinii for the publications of eacli 
con^zrcHH in the form known as "(\»ngre8fli. ual liucuments." 

12 — a. How frequently is a complete census of the I'nited States taken? 

b. These reports, which constitute ten or twelve very large volumes, are condensed into 
one large volume of tables under what name? 



Directions for Using 
Perforated Page of Questions and Key 

Which Appear on the lefeiee dde of this oofer 

The questions which appear on the reverse side of this cover, on a perforated 
oolored sheet, are not difficult, detailed or "catchy/' They are intended to 
emphasize important points and to S3rstemati2e the work for class records. The 
answers, which can easily be given after the text has been carefully read, should 
be written, from memory, in the blank spaces under the questions, preferably in 
elass time unless directed to do otherwise by the one in charge of the work. 

The perforated sheet should be torn out in the presence of the one conduct* 
Ing the class and only after it has been filled in. When directed to remove the 
questions, insert pencil in the hole and rip around the perforated edges. 

A key, by means of which the work can be checked, is printed on the cover 
under the question page, but is not revealed until after the question page if 
removed. This key consists of the same questions, with the correct answer 
to each printed below it. 

The value of each question, on the scale of 100, is indicated after the answer 
In the key. By means of this key, students could correct their own or each 
other's work in a few moments, in case the librarian or teacher could not take 
the extra time to do so. 

If the one who corrects the paper finds an incorrect answer, the amount to be 
deducted should be placed on the outer right-hand margin, near the niistake. 
These amounts should be added, the sum subtracted from 100, and the result 
placed after the word 'Ter cent." at the top of the sheet. 

The questions are asked in such a way as to admit of veiy little variety in the 
wording of the answers. However, if the wording of a written answer is maid* 
festly correct, and perfectly clear, but not exactly like the printed answeri of 
eourse no deduction should be made. Do not deduct for spellingi nor for 
abbreviated statements if they are perfectly clear. 

If the one who corrects a paper marks a question wrong which the writer 
considers correct, the two should examine the key together, or ask advice from 
the one in charge of the class. 



